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St Aidan’s Anglican Girls’ School

PPRINCIPAL’S WELCOME

Dear Parents and Friends,
Welcome to our School family.
“If we want to do better for our students, we have to immerse ourselves in new learning opportunities to
understand how we create the necessary changes. We rarely create something different until we
experience something different”
George Couros – The Innovator’s Mindset
Education at St Aidan’s aims to provide each girl with the opportunity to innovate, to create something new
and different. In our world today and in the future, we need young people who are confident and have the
skills to communicate and work together.
Together with our staff, I look forward to sharing the educational journey of your daughter with you as we
endeavour to provide an educational environment in which she can think differently and where she can
experience innovation, the learning in which creativity comes to life.
This positive partnership between family, home and school is highlighted in educational literature to be a
crucial one in student achievement and school effectiveness.
Thank you for choosing St Aidan's Anglican Girls’ School as the school for your daughter or Kindy son.

Ms Toni Riordan
B. Ed, M.Ed Le, MACEL, MACE, GAICD
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About St Aidan’s
St Aidan's is an Anglican girls' school owned and operated by the Sisters of the Society of the Sacred
Advent. We are a Kindy to Year 12, day school with approximately 260 students in the Junior School and
520 students in the Senior School. Our co-educational Kindergarten is licensed for 22 students.

St Aidan’s Mission Statement
St Aidan’s strives to provide excellence in education in a caring, friendly environment, where each
individual, nurtured and shaped by the values of the Christian Faith, has the opportunity to achieve her full
potential and to develop a passion for life and for learning.

Our Vision
St Aidan’s nurtures students’ personal aspirations within a vibrant learner-centered community.

Our Strategic Direction
1.

Educational Excellence
St Aidan’s provides excellent education based on balance, rigour and challenge.

2.

Living Faith
St Aidan’s creates an environment where students and staff reflect the School’s Values and
Mission, expressing the Christian faith and the Anglican Ethos.

3.

Connecting Community
St Aidan’s aims to promote a sense of community and belonging and the legacy and future
contributions of the Alumni and the endeavours of the Parent and Friends’ Association, the
Foundation and School Council.

4.

Enriching Environment
St Aidan’s is committed to providing an extensive range of extra-curricular programs, designed to
encourage students to develop a sense of achievement and pride in their efforts.

5.

Inspiring Professionals
St Aidan’s endeavours to employ the highest quality teaching and support staff through ensuring
best practices in our recruitment, selection, employment and retention of staff.

History ▪ Society of the Sacred Advent
On 9 December 1892, Sister Caroline Amy arrived in Brisbane to begin the work of the Society of the
Sacred Advent (SSA). She had come from Clewer, in England, from the Community of St John the Baptist,
and had answered a plea for assistance from the Vicar of St John’s Pro-Cathedral in Brisbane, the
Reverend Stone-Wigg. He had requested someone to come to Australia to establish a Religious Order for
Women here in Brisbane. Sister Caroline Amy’s dedication and faithfulness saw the Community quickly
grow and a strong ministry focussing on the needs of women and children establish itself and develop. In
1906, Mother Emma took over as the Superior, a position she served in until her death in 1939. Since its
inception, the SSA has been responsible for the establishment and nurturing of several schools and
children’s homes throughout Queensland. Today, we are fortunate enough to be able to have on-going
contact with the Sisters.
The ethos and ministry of the SSA is firmly based on the ministry of St John the Baptist (their Patron Saint)
– ‘to prepare a place for God in their own hearts and minds, and in the world in which they live’. We, at St
Aidan’s, being firmly established with the same ethos, see our focus as ‘preparing a place for God in our
own hearts and minds, within our school community, and in the world in which we live’. This undergirds all
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that we are and all that we do, including our pastoral care, our educational program, and our emphasis on
community service.
St Aidan of Lindisfarne (600 – 651 AD) is our Patron saint and is viewed as a central role model for us as a
school community. His spirituality pervades our culture and is reflected in our commitment to nurturing
spiritual growth and support amongst the girls. A key fellowship group at St Aidan’s is Anam Cara, which is
Celtic for ‘Soul Friend’.
St Aidan was a Celtic monk and bishop, who travelled from Iona to Northumbria to assist King Oswald in
teaching the locals about the Christian faith. He was a widely respected and beloved man, fondly regarded
by those who knew him, and remembered for his commitment to sharing his faith in a gentle and nonthreatening way. A contemplative by nature, St Aidan believed that to do something well required time. He
preferred to travel by foot, in order to converse with those he encountered along the way. His love for
God’s creation was renowned and his care for people exemplary. He was committed to education and to
studying God’s word and devoted much of his life to prayer and silence.

St Aidan’s House System
Austen (Red) ▪ The Utmost for the Highest
(1935) Named after Jane Austen (Author).

Barrett (Pink) ▪ Upright in all things
(1970) Named after Helen Barrett. She was a School Captain and daughter of The Reverend William
Barrett, one of the church leaders responsible for the establishment of St Aidan’s. Helen was a missionary
in the Solomon Islands for many years.

Bronte (Yellow) ▪ Through Trials to Triumph
(1929) Named after writers Charlotte and Emily Bronte.

Cavell (Blue) ▪ Love Conquers All
(1929) Edith Cavell nursed soldiers of both Allied and German Armies during the First World War.

Hartland (Purple) ▪ Faithful Unto Death
(1967) Named after Christine Hartland, the first Headmistress of the School.

Nightingale (Green) ▪ Deeds not Words
(1929) Florence Nightingale, generally credited with the establishment of nursing as an honourable
profession for women, nursed soldiers during the Crimean War (1854-56).

School War Cry ▪ 1940’s Version
The “Charma”
Charma, Charma, Wongalee
Moggidor, Moggidor, Inyartee
Yarla womba crartel arrown
St Aidan’s! St Aidan’s!
Brown! White! Brown!
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Religious and Values Education
The mission statement of St Aidan’s Anglican Girls’ School unashamedly acknowledges that our priorities
as a school are to nurture excellence in education, a caring and friendly environment and the formation of
girls in Christian values. The RVE program is designed to offer opportunities for students to reflect on the
crucial questions of life; those of existence and meaning and our relationship to God, other people, the rest
of creation and ourselves. It is also an academic subject that challenges students to develop and
strengthen their skills of research, reflection, evaluation and communication. The Subject of RVE is a core
subject that all students must study at each year level. It follows a framework of the four key elements of a
solidly Anglican approach to RVE – Scripture, Tradition and Reason, and Experience with our own unique
emphases and flavour. Throughout the curriculum, we reflect on how the Christian faith informs such areas
as morals, values, relationships, sexuality, family and social justice, and drug and alcohol education, in
accordance with the developmental stage of the students.

Liturgy
As an Anglican school, founded on the ethos of the Sisters of the Society of the Sacred Advent, we worship
together regularly as a school community. The School Chaplain leads services during the year for various
student groups, on a rotating basis. Family Services for Year Level and Cultural and Sporting groups are on
weeknights throughout the year. Major festivals, such as Holy Week/Easter and St Aidan’s Day are
celebrated with a whole-school Eucharist (Holy Communion service).

Spiritual Guidance
The education offered at St Aidan’s is holistic in nature. It reflects our understanding of ourselves as
existing and relating on many levels. One of these is our spirit. Spiritual awareness and development is
undertaken in many and varied ways, including ‘Quiet Days’, led by the Chaplain, and offered to staff,
students and other members of the school community throughout the year.

Sacraments (and Pastoral Services)
Part of our ministry as an Anglican community is to provide for the sacramental needs of students, staff
and families. Admission to Holy Communion, Baptism, Confirmation, Marriage, Confession, Anointing (and
funerals) are all available, as appropriate. Year 5 students are prepared in RVE classes for Admission to
Holy Communion and then given the opportunity to come forward at a special service - if they (and their
parents) so choose - to be initiated. Confirmation classes are held each year, usually for those in Year 9 or
above.

Links to Wider Church
Our Chaplaincy staff maintains our links with the wider Church. As a school faith community, we are
closely connected with and offer financial and practical support to the work of the Anglican Diocese of
Brisbane and many Anglican Missionary agencies on local, state, national and international levels.

Angelus
The ringing of the Angelus Bell is a valued tradition of St Aidan’s and follows the practice of the Sisters of
the Society of the Sacred Advent. The origins of this tradition are somewhat obscure, but it seems clear
that they are rooted in monastic prayers of the hours. It was the practice in medieval Europe that the
village church bells would ring to signal the time for the Angelus prayer to be said. Workers in the field
would pause and pray, remembering the announcement to Mary by the angel Gabriel that she would be the
mother of Jesus. The ringing of the Angelus at St Aidan’s today is a daily reminder of the miraculous reality
of God entering into our human experience and becoming a human being in the person of Jesus. When
the bell is rung at 11:30am, the students stand in class and remain silent or offer their own prayer. The
Angelus takes the form of 3 tolls, silence, 3 tolls, silence, 3 tolls, silence, then 9 tolls. We consider it a
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privilege to be able to share in this ancient tradition and to link ourselves to the Sisters each day in this
special way.

St Aidan’s Prayer
O God, in your wisdom you sent blessed Saint Aidan to proclaim your holiness and truth throughout that
ancient land.
Graciously grant to us your children such love that we may work in this land with the same enthusiasm and
courage, to uphold forever the faith which he taught, to the honour of your holy name.
Through Jesus Christ our Lord. Amen

Grace
The grace of our Lord Jesus Christ, the love of our God and the fellowship of the Holy Spirit be with us all
this day and forevermore. Amen

School Hymn
Praise the Father, Son and Spirit
Praise Him in His love and Might,
Who through Aidan brought our fathers
Out of darkness into light.
‘Twas the one Faith of the one Lord,
Which St Aidan brought of old
Centuries have wrought their changes,
But unchanged that Faith we hold.

Not with words of human wisdom,
But with power from heaven above,
Heathen hearts he turned to Jesus
By his life of faith and love.
Praise our God who raised St Aidan
England’s great apostle he,
He was sent to sow that good seed,
Which has grown a mighty tree

Once in England’s heathen darkness,
Vice and bloodshed held their sway,
‘Til at length our own St Aidan
Came and taught the heavenly way.
Through that land he spread glad tidings,
Told them of the Saviour dear,
Taught them truths by God revealed,
Made them feel that heaven was near.

Lord, whose strength is shown in weakness
Let that strength in us appear,
With the zeal that fired St Aidan
Bless St Aidan’s children here.
‘Twas the one Faith of the one Lord,
Which St Aidan brought of old
Centuries have wrought their changes,
But unchanged that Faith we hold.
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School Hours
As a general rule, no student should be at School before 8.00am or after 4.00pm in the Senior School or
3.40pm in the Junior School. In the Junior School, students not collected by 3.40pm are taken to After
School Care.
Exceptions to this are:


For attendance at practices or rehearsals with a teacher or approved coach or supervisor;



For scheduled meetings with a teacher, for example, for extra help;



For senior students studying in the library;



For attendance at an official detention.

If students arrive before the scheduled 8.00am, without being in one of the exempt categories, then the
School will not accept any liability for injury that may arise to the student.
Students should arrive no later than 8.15am and must be prepared for Form by 8.25am. Students arriving
after 8.30am must sign the late register located in the Student Services office for Years 7 – 12 or the
Junior School Reception for Prep – Year 6.

Lesson Times
Monday &
Wednesday
First Bell
Form
Lessons commence

Tuesday

Thursday

Friday

8.15am
8.30am
8.45am

8.15am

8.15am

8.30am

8.30am

Morning Tea

10.10am – 10.35am

10.00am – 10.25am

10.00am – 10.40am
SEL

Activities/Assembly

12.50pm – 1.15pm

12.40pm – 1.15pm

10.40am – 11.05am
Morning Tea

Lunch

1.15pm – 2.00pm

1.15pm – 2.00pm

1.15pm – 2.00pm

12.50pm – 1.35pm

3.00pm
3.00pm
3.10pm
3.20pm

3.00pm
3.00pm
3.10pm
3.20pm

3.00pm
3.00pm
3.10pm
3.20pm

2.45pm
2.45pm
3.05pm
3.05pm

Finishing Times
Prep
Years 1 & 2
Year 3
Years 4 - 12

8.15am
8.30am
8.45am
10.10am – 10.35am

School Attendance
Regular and full attendance at school is essential for success in our in-school program. Not only do
students benefit from continuity and practice in academic areas, but social interactions are forged and
nurtured by daily interactions at school. From time to time parents request leave from school for their
daughters to travel to family events and/or take advantage of off peak family holidays. While these may be
a family priority, it must be noted that time in class on task contributes significantly to student outcomes
and achievement. Parents are requested to be mindful of this as vacations are planned. St Aidan’s has a
school attendance policy which reflects the school’s intent and recognises the legal obligations and
requirements of schools and families to ensure girls are in attendance.
This policy strives to support girls as they move through school in order to achieve the best possible
personal and academic outcomes.
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Absence from School
Parents are requested to notify the School by telephone on 3373 5978 before 8.45am giving reasons and
expected date of return. A message can be left on the Absentee Line (3373 5978) for students in Years 7
– 12 and Junior School Reception (3373 5944) for Prep – Year 6. Parents are also required to enter
details against the relevant dates in the Student Handbook and Planner or send a note to be presented to
and signed by the Form Teacher on the student’s return.
N.B. Years 10, 11 and 12 students - If assessment is missed through illness, a medical certificate must be
provided (please check under Assessment Policy).
Absence for Dental and Other Specialist Appointments
Wherever possible, students are expected to make appointments outside school hours. Leave may be
given if a written request is made with two days’ notice. In all cases, assessment has priority over
specialist appointments.
Illness During the Day
Senior School students should report to Student Services, with a permission note from a teacher. Students
will be allowed to remain in the Health room for one lesson; then, they will either return to class or if
remaining unwell, parents will be contacted to make arrangements for their daughters to return home.
Class teachers will direct Junior School students to the Junior School Reception if girls are unwell. Parents
will be notified if students are unable to return to class.
Students are not to contact parents directly and all contact is to be through Student Services/Junior School
Reception.
Parental Absence
When parents are absent interstate or overseas, we require that the School be notified in advance in
writing of all contact details for parents and for the adults responsible for the students until the parents
return.
Absence at the Beginning or End of Any Term or Extended Absences During Term
The Principal has the sole authority to grant leave for absences at these times. Such leave will be granted
only in cases of exceptional need. She should be advised in writing of the circumstances at the earliest
possible time so that a considered decision can be made. A medical certificate must be provided if a
student is absent through illness at these times.
Please note, it is unreasonable to expect teachers to provide work to students who choose to be absent
during school time. An example of this may be leaving term early to travel overseas. It is impossible to
replicate the learning experiences the student has opted to miss. On their return to school, students are to
complete all assessment tasks whether or not they have had the opportunity to complete the work. If a
student misses an assessment date and completes at a later date, then these results may be treated as
atypical.
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International Students’ Absences
International students in homestay accommodation are required to submit a Request for Leave form if
travelling during school holidays. This form needs to be submitted to the Homestay Co-ordinator before
booking flights. Request for Leave forms are available from the Homestay Office.
Early Departure from School or Late Arrival to School
No student may leave the grounds without permission. Parents are to inform the school the day prior
where possible either by telephone, diary note, or appointment card. If a student is late to school she is
required to sign in at Student Services/Junior School Reception. A late slip will be issued and the Student
Handbook and Planner stamped. Students leaving school MUST pass through Student Services/Junior
School Reception and sign out. No student will be allowed to leave without notification from parents.
Collection of Students after School or From a School Function
The safety of students is a priority for both parents and teachers. The following arrangements are
designed to ensure the safety of individual students of the Senior and Junior Schools waiting to be
collected after the close of normal school hours.
The one approved waiting area after 4.00pm for Senior School students is the Old Girls’ Gates located
outside the CHC.
Students are not to wait in any other areas after 4.00pm. Students of the Junior School should be
collected by 3.40pm. Students not collected by these times or following sports practices, will be directed
to the After School Care room from where they may be collected. Care of children in the After School Care
room attracts user fees. Students and parents are requested to co-operate with these arrangements.
It is expected that parents will be on time when picking up their daughters after practices and training.

Morning and Afternoon Bus Service
The School operates three bus runs, through Belbaker Bus Charters exclusively for St Aidan’s students and
staff. The service is operated morning and afternoon (school days only).
All Belbaker buses feature air-conditioning and 3-point seatbelts. The Belbaker fleet is constantly
maintained and cleaned to a high standard. We are able to track the progress of the coaches through GPS
tracking, security cameras and communication tools, ensuring students arrive safely and on time.
From January 2019, the service costs $4.40 each way (for all bus routes). Payment for the bus service is
made using your child’s student card. Parents will need to set up a Flexischools account
(www.flexischools.com.au) and link their child’s student card to the account and top up funds. We suggest
using the auto top up function so your daughter is never left without funds on her card.

St Aidan’s Bus Route and Timetable
The most up to date bus timetable can be found on the St Aidan’s website
(http://www.staidans.qld.edu.au/OurSchool/Pages/Location-and-Transport.aspx). Bus stops are regularly
reviewed to ensure we are able to transport as many of our students as possible.
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Request for Additional Stop
Bus stops are predetermined by the School. Should you wish to suggest an additional bus stop for
consideration please email schoolbus@staidans.qld.edu.au with the route name and requested stop
details. Please include the council bus stop number with your request. We will contact you to advise if this
request can be accommodated. Please do not contact the bus company directly. Please note that to
achieve a fair service to all travellers we do not offer a door-to-door service.
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Telephone Directory
School Reception – Phone:
Junior School Reception – Phone
Senior School – Fax:

(07) 3373 5999
(07) 3373 5944
(07) 3379 9432

All of the following extensions can be contacted directly by dialling (07) 3373 5 before the extension listed
OR email <first initial>.<surname>@staidans.qld.edu.au
STAFF

EXT

Principal

Ms Toni Riordan

902

Mrs Kim Williams

902

Ms Cate Begbie

979

Mrs Ros Humphrey

979

Ms Lynda Wall

975

Mrs Jo Wise

975

Executive Assistant to the Principal
Deputy Principal
Executive Assistant to the Deputy Principal
Dean of Studies
Executive Assistant to the Dean of Studies
Dean of Students & Academic Welfare (7-9)
Assistant to the Dean of Students
Head of Junior School
Assistant Head of Junior School
Reception Junior School

Ms Holly O’Sullivan Williams

982

Ms Sarah Church

982

Ms Louise McGuire

944

Mrs Kelly Swan

944

Mrs Wilhelmina Morrison

944

Chaplain

Rev Gillian Moses

915

Counsellor

Ms Jennie Robinson

911

Dean of Innovation and Engagement

Ms Karen Madden

951

Director of Business Operations

Ms Toni Williams

960

Business Manager – Finance, Facilities & Projects

Mr Darren Watt

970

Chief Information Officer

Mr Greg Anderson

926

Director of Marketing & Admissions

Ms Alice Tidmarsh

947

Registrar

Ms Michelle Lane

928

Head of Faculty – Socio-Cultural

Mrs Marcia Forness

999

Head of Faculty – Creative & Design Studies

Mrs Gaye Brown

999

Head of Faculty – English

Mrs Samantha Doig

999

Head of Faculty – Mathematics

Mrs Caitlin McCluskey

999

Head of Faculty – Sciences

Mrs Sylvia Hicks

999

Yr 7 Co-ordinator

Ms Skye Bolger

990

Yr 8 Co-ordinator

Mrs Meg Bishop

980

Yr 9 Co-ordinator

Mr Steve Baker

967

Yr 10 Co-ordinator

Ms Di Cameron

981

Yr 11 Co-ordinator

Mr Tim Kemp

984

Yr 12 Co-ordinator

Mrs Vera Coleman

986

I NEED TO SPEAK TO SOMEBODY ABOUT……
All of the following extensions can be contacted directly by dialling (07) 3373 5 before the extension.
Absent from Senior School
Absent from Junior School
Alumni/Old Girls’ Association/Archives
Alumni/Old Girls’ Association/Archives
Assessment Issues
Awards Assemblies – Senior School
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Absentee Line
Junior School Reception
Mrs Sue Russell
Mrs Wendy Biggs
Head of Faculty
Ms Lynda Wall

978
944
961
961
999
975
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Careers
Class Representatives
Enrolments
Extra-Curricular Music
Foundation
Homework Concerns – Junior School
Homework Concerns – Senior School
Homestay for International Students
Information Technology Issues
International Students
SWAN (Learning Support) – Junior School
SWAN (Learning Support) – Senior School
Library – Junior School
Library – Senior School
Marketing, Advertising, Social Media
Outside School Hours Care

Ms Jennie Robinson
P & F Office

P&F – Book Hire/Stationery
P&F Liaison Officer
P&F – Shop
Parent/Teacher Information Evenings
– Junior School
Parent/Teacher Information Evenings
– Senior School
Parent/Teacher Interviews – Junior School
Parent/Teacher Interviews – Senior School
QCAA Matters – Dean of Studies
Reports – Junior School
Reports – Senior School
School Accounts/Fees
School Dances
Sport – Junior School
Sport – Senior School
St Aidan’s Cafe
Star Tutoring
Staff Matters – Junior School
Staff Matters – Senior School
Student Services – Senior School
Student Welfare – Senior School
Subject Selection/Subject changes – Senior
Test Timetables – Senior School

911
3278 5124
928
999
929
944

Dr James Cuskelly
Ms Liesa Hogg
Form Teacher
Year Co-ordinator
Ms Claire Jackson
937
email: itsupport@staidans.qld.edu.au
983
Mr James Roache
968
Mrs Rosie Sanders
999
Mrs Rosie Sanders
999
Mrs Megan Daley
941
Ms Kristen Lewis
914
Ms Alice Tidmarsh
947
Ms Palu Ingram email: oshc@staidans.qld.edu.au
0423 547 653
email: TextHire@staidan.qld.edu.au
957
Ms Claire Rush
3278 5124
Mrs Anne Edwards
956
Ms Louise McGuire
Ms Lynda Wall
Ms Louise McGuire
Ms Lynda Wall
Ms Lynda Wall
Ms Louise McGuire
Ms Lynda Wall
Miss Sia Sa’u
P & F Office
Mrs Tracey Jeanes-Fraser
Mr Andy McGregor-Lowndes
Mr Gavin Woodrow
star.tutoring@staidans.qld.edu.au
Ms Louise McGuire
Ms Cate Begbie
Ms Linda Braga
Ms Holly O’Sullivan Williams
Ms Lynda Wall
Ms Lynda Wall

944
975
944
975
975
944
975
931
3278 5124
992
391
3379 9911
944
979
925
982
975
975

School Fees
The School has four (4) terms in the academic year. Fee statements are issued each term for Kindy to
Year 11. The Year 12 tuition fees will have three accounting periods in the academic year (January, April
and July).
Details of the fees and other charges and levies are specified in the Current Fee Schedule which can be
located on the School website. Fees can be paid online by selecting the Online Fees Payment option of the
Members menu from the School website.
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Annual School Camp/Conference Program Years P – 11 (Compulsory)
One annual school camp/conference for Years P – 11 is an integral part of the school curriculum and will
be charged on the fee accounts. The costs range from $150 to $550 (approximately) depending on the
activity/year group. Fees will be billed in the term that the camp takes place.
Students who do not attend the camp/conference for their year level will still be charged for this
compulsory activity.

Withdrawal of a Student
Parents are required to give one term’s notice in writing prior to the withdrawal of a student otherwise a
term’s fees will be payable in lieu of notice. If the required notice period is not given the enrolment deposit
will be forfeited.

St Aidan’s Foundation Building Fund (Voluntary)
All parents are asked to contribute voluntarily to the building fund. These donations are tax deductible and
are used to fund Capital Works. If you would like to make a further donation, the Foundation menu on the
School website has the option to “Make a Donation”.

Accidents and Injuries
Any accident which occurs or any injury which is sustained in the course of any school-related activity must
be reported immediately to the supervising teacher or coach.

School Student Accident Insurance
The policy has been designed to protect students Worldwide for 24 hours a day, 365 days a year, against
Injury (as defined by the policy). To view the specific policy, please visit the school website or select the
link below: Student Accident forms and information link.

Medication
Administration of Medication
Students are not to have medication at school or at a school organised activity (e.g. camp) without office
staff knowledge. Only teachers and office staff may administer medication, unless the parent is willing to
come to school to do so. This is required by Workplace, Health and Safety Standards.
Prescribed medication must clearly state (on the container given by the pharmacist) the student’s name,
dosage and times for dosage. It should be brought to the school in such a container. A declaration for
medication to be given at school must be completed by a parent and handed to the relevant school office.
Strict records of administered medication are kept.
Medication sent with a student will not be administered unless the parent’s declaration is also completed.
All medication should be handed in at the Junior School Reception or Student Services on arrival at school.
School personnel are not permitted to provide or administer analgesics such as Panadol, Panadeine and
the like (unless prescribed within the above guidelines).
Exceptions to the above guidelines are asthma puffers (such as Ventolin), which MAY be kept by the
student.
Students with conditions requiring a management plan e.g. use of epi pen, should consult with the Year
Level Co-ordinator and Student Services or Junior School Reception.
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Common Local Diseases Affecting Pupil’s Skin, Hair and Eyes
Condition

Period of Exclusion for sufferer

Contact

Conjunctivitis

Exclude until discharge from eyes has
ceased.

Do not exclude

Exclude until sores have fully healed. The
pupil may be allowed to return provided
that appropriate treatment is being applied
and sores on exposed surfaces such as
scalp, face, hands or legs are properly
covered with occlusive dressing.

Do not exclude

Re-admit when appropriate treatment has
commenced.

Do not exclude

(acute infection)
Impetigo
(school sores)

Ringworm,
scabies, headlice

General Infectious Diseases
Condition

Period of Exclusion For Sufferer

Contact

Chicken Pox

May return to school 6 days after the
appearance of the rash unless heavily
scabbed.

Do not exclude.

Glandular Fever

Symptoms will preclude attendance in
acute phase.

Do not exclude.

Pupil should return on doctor’s advice.
Exclude for at least 7 days from the
appearance of the rash or until a medical
certificate of recovery is produced.

Do not exclude.

Mumps

Exclude until fully recovered.

Do not exclude.

Rubella (German
Measles)

Exclude until fully recovered.

Do not exclude.

Whooping Cough

Exclude the child for 4 days after starting
antibiotic treatment.

Exclude unimmunised household
contacts aged less than 7 years for
14 days after the last exposure to
infection or until they have received
5 days of a 14-day course of
antibiotics.

Measles

All children should be immunised
against measles before entry
unless they have had the disease.

Household contacts aged less than
7 years.

Head Lice
If there is a reported case of a student in your daughter’s class with head lice, all students will receive a
notice, advising to that effect. Please check your daughter’s scalp. There are various treatments
recommended by the School Health Services and most are readily available from Pharmacies. After
treatment, repeated combing is necessary to remove all eggs.
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Text Hire – Years 7 – 12 Only
All secondary school students at St Aidan’s are provided with textbooks under the Book Hire Scheme.
Text books will be issued from the P&F Text Hire Room at the start of each term in accordance with the
requirements of specific teaching staff. Books are only issued to students with a school I.D. All books are
bar-coded so that any student can hire books out against her name at any time. This computerisation also
ensures that books handed in will only be reconciled against the borrower’s name, so that students MUST
remain responsible for their issued books until returned and recorded. Students are asked to record Titles
of Texts and Barcode on the relevant page of the School Handbook and Planner. Students who have
outstanding texts may not receive the next semester’s texts until all items are returned/paid for.
Text hire is open all week in the first and last weeks of each semester. Thereafter, it is open each
Thursday 8.00am – 2.00pm.

Lost Textbooks
Any Text hire books that are lost are to be paid for by students at replacement cost (including GST). This
also applies to CDs and scientific calculators.

Libraries
Literacy is a high priority at St Aidan’s and the Libraries cater for students’ varied reading requirements
and interests. The collection is constantly culled and upgraded to ensure that students have access to
recent, reliable information and to good fiction and biographies. The library is integral to the academic
program in the school. Students are taught to become lifelong learners, confident of meeting their
information needs throughout their lives. They are encouraged to read widely both for study and for
enjoyment.
The library staff aim to remove barriers and to create a welcoming environment. Library staff work closely
with teachers to ensure that students develop appropriate research skills and can access relevant
information.
There are printing and photocopying facilities available in the library. Black and white or colour printing is
available via the student swipe card.
Visitors are welcome throughout the year and an open invitation exists for Old Girls and parents to visit at
any time. Visitors must sign in through school reception.

Opening Hours
Senior School Library
7.30am – 5.00pm Monday – Thursday
7.30am – 4.00pm Friday
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Junior Library
8.00am and during lunch times and for a short
time after school, if required.
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Ptula’s (Café)
The Café is open daily during term time and sells nutritious, home cooked food for breakfast, morning tea
and lunch. The café menu is located on the school website: Menu
Junior School morning tea and lunch orders must be made online via Flexischools.
Caterer:
Telephone:
Email:
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Mr Gavin Woodrow
3373 5958
g.woodrow@staidans.qld.edu.au
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PART 5 ▪ INFORMATION TECHNOLOGY
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Acceptable Use Of Information Technology
St Aidan's provides extensive computer resources for staff and students. The School's intention is to make
Internet access available to further educational goals and objectives. However, students may find ways to
access other materials as well. Families should be aware that some material accessible via the Internet
may contain items that are illegal, defamatory, inaccurate or potentially offensive. The school employs
Internet Filtering to protect staff and students as much as possible whilst at school.

Online Communication Services: Acceptable Usage For Students
1.

2.

Objectives - Policy statement
1.1.

The internet provides an opportunity to enhance students’ learning experiences by providing
access to vast amounts of information across the globe. Online communication links
students to provide a collaborative learning environment and is intended to assist with
learning outcomes. Today’s students are exposed to online communication tools and the
internet in their community.

1.2.

Use of the internet and online communication services provided by the School is intended for
research and learning and communication between students and staff. Access to internet
and online communication tools at school will assist students to develop the information and
communication literacy necessary to use the internet effectively and appropriately.

1.3.

Responsible use of the services by students, with guidance from teaching staff, will provide a
secure and safe learning environment.

1.4.

Students using internet and online communication services have the responsibility to report
inappropriate behaviour and material to their parents/carers/teachers.

1.5.

Students who use the internet and online communication services provided by the School
must abide by the School’s conditions of acceptable usage.

1.6.

Students should be aware that a breach of this policy may result in disciplinary action in line
with the school’s discipline policy.

Audience and applicability
2.1

3.

This policy applies to all school students who access internet and online communication
services within the St Aidan’s School network or via the School’s network from any external
location.

Responsibilities and delegations
3.1

Access and Security

3.1.1 Students will:
 not bring 3G/4G/NextG or other network connectivity devices to use at school which
bypass the internal control systems
 not disable settings for virus protection, spam and filtering that have been applied as a
school standard.
 ensure that communication through internet and online communication services is related
to learning.
 keep passwords confidential, and change them when prompted, or when known by
another user.
 use passwords that are not obvious or easily guessed.
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 never allow others to use their personal e-learning account.
 promptly tell their supervising teacher if they suspect they have received a computer virus
or spam (i.e. unsolicited email) or if they receive a message that is inappropriate or makes
them feel uncomfortable.
 seek advice if another user seeks excessive personal information, asks to be telephoned,
offers gifts by email or wants to meet a student.
 never knowingly initiate or forward emails or other messages containing:
a message that was sent to them in confidence.
a computer virus or attachment that is capable of damaging recipients’ computers.
chain letters and hoax emails.
spam, e.g. unsolicited advertising material.
 never send or publish:
unacceptable or unlawful material or remarks, including offensive, abusive or
discriminatory comments.
threatening, bullying or harassing another person or making excessive or
unreasonable demands upon another person.
sexually explicit or sexually suggestive material or correspondence.
false or defamatory information about a person or organisation.
 ensure that personal use is kept to a minimum and internet and online communication
services are generally used for genuine curriculum and educational activities. Use of
unauthorised programs and intentionally downloading unauthorised software, graphics,
videos or music that is not associated with learning, is not permitted.
 never damage or disable computers, computer systems or networks of the School.
 ensure that services are not used for unauthorised commercial activities, political
lobbying, online gambling or any unlawful purpose.
 be aware that all use of internet and online communication services can be audited and
traced to the accounts of specific users.
3.2

Privacy and Confidentiality

3.2.1 Students will:
 never publish or disclose the email address of a staff member or student without that
person's explicit permission.
 not reveal personal information including, addresses, photographs, credit card details and
telephone numbers of themselves or others.
 ensure privacy and confidentiality is maintained by not disclosing or using any information
in a way that is contrary to any individual’s interests.
3.3

Intellectual Property and Copyright

3.3.1 Students will:
 never plagiarise information and will observe appropriate copyright clearance, including
acknowledging the author or source of any information used.
 ensure that permission is gained before electronically publishing users’ works or
drawings. Always acknowledge the creator or author of any material published.
 ensure any material published on the internet or intranet has the approval of the Principal
or their delegate and has appropriate copyright clearance.
3.4

Misuse and Breaches of Acceptable Usage

3.4.1 Students will be aware that:
 they are held responsible for their actions while using internet and online communication
services.
 they are held responsible for any breaches caused by them allowing any other person to
use their e-learning account to access internet and online communication services.
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 the misuse of internet and online communication services may result in disciplinary action
which includes, but is not limited to, the withdrawal of access to services.
4.

Monitoring, evaluation and reporting requirements
4.1

Students will report:
 any internet site accessed that is considered inappropriate.
 any suspected technical security breach involving users from outside the School.

4.2

Monitoring of communications

4.2.1 Students understand:
 that authorised staff of the school are able to track and view communications including
content of email messages, chat sessions and other forms of electronic communications
as required.
If students act in direct violation to the accepted use policy at any time, the consequences may include
detention, loss of privilege in the use of computer facilities for a specific period of time or, in extreme
circumstances, expulsion from the school.

Laptop Policy
The school’s laptop policy can be located on Aidan’s Central (Link provided via school website).

Information Services for Parents
St Aidan’s provides information support for parents; available from the St Aidan’s website
(http://www.staidans.qld.edu.au) as well as from Aidan’s Central (link provided from school website).
Parent information can be found in the below areas:

Aidan’s Central
The content to be found on Aidan’s Central for Parents includes links to and access for:









TASS Parent Lounge;
Learning Analytics;
General Information and Policies;
Senior and Junior Sports;
Music;
Other Extra-curricular;
FlexiSchools;
School Newsletter.

Requests for login details to Aidan’s Central for parents should be sent to itsupport@staidans.qld.edu.au.

Parent Lounge (accessed via Aidan’s Central)
Parent Lounge houses specific information relating to your daughter(s), such as:





General Student Details – name, date of birth, school ID, house, year group, form class; plus photo;
Address Details – residential, postal, billing, non-custodial parent, emergency contact, other;
Attendance Details – including dates and reasons for absences, etc.;
Combined Results and Comments – on-line reports;
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Illness Details;
Immunisation Details;
Medical Details and Medical Notes, as well as some user-defined (by the school) medical fields;
Parent Details – as listed in the school administration system (TASS);
Student Timetable.

If parents detect anything within the Parent Lounge that is incorrect, they should contact the school
immediately to have the information corrected.

Information Services for Students
St Aidan’s provides information support for students, most of which is available through the school’s
Learning Management System (Aidan’s Central) at school and some via the St Aidan’s website
(http://www.staidans.qld.edu.au).
The content to be found on Aidan’s Central for students includes links to and access for:





Learning Management System (Aidan’s Central);
Email (Outlook Web Access);
Extra-curricular Activities;
Library and Document libraries for easy access.
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PART 6 ▪ UNIFORM
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The school uniform is the navy blue, short sleeved, drop waisted dress with back zipper. The dress is worn
with a brown shoelace and a white detachable collar. It is worn mid-knee to mid-calf length. Laces are
laced to the top and tied in a bow.
Uniforms are to be clean, pressed and in good repair. All articles of clothing are to be named. Students
should wear their uniform correctly and with pride.
Students wear the blue uniform, complete with school hat, brown shoes and brown school socks or tights,
when travelling to or from school or appearing in public.
PE UNIFORM (AKA BROWNS)



Skirt
Blue Shirt (Senior School),
brown shirt or Year 6 shirt
(Junior School)
 Joggers
 White socks with St Aidan’s
band (from uniform shop)
 Jumper/Blazer or Tracksuit top
or if Year 12, senior jersey (in
winter)
 In winter only, tracksuit pants
may be substituted for the
skirt
May be worn during the day if
training is before and after school
and if students have PE during the
day. Students who have this
option must not come to school or
leave school via public transport
or by foot. (The only exception is
Junior School students).
On Tuesday or when there are
special services and assemblies
students are to wear their Blues.
(The only exception is Junior
School students).
If wearing Browns at school,
students must wear brown shoes
and white socks with St Aidan’s
band (not stockings). White socks
with St Aidan’s band and joggers
may be worn to school on Interhouse sports days.

SCHOOL UNIFORM (AKA BLUES)







Blue dress
Collar
Brown shoes
Brown stockings or socks
Badges – School and House
Hat

Meant to be worn every day
(exceptions noted with Browns).
If students do not have training but
they do have PE, they must change
in and out of the Browns back into
the Blues in the closest break time.
(The only exception is Junior School
students).

SPORT/TRAINING ITEMS
(NOT UNIFORM)
Every other item:
 Training jersey (white)
 Shorts (Lycra or Cotton)
 Zooties
 Hoodies (aka
windcheater)
 Joggers
 Scarves

May only be worn at
training and not at school
during the day.
(During winter only, the
school scarf with the
school crest, available
from the P&F shop, may be
worn.)

If students have training before
school and no PE they must
change into Blues before school. If
students have training after school
they may change into Browns (Skirt
and Blue shirt) at lunch. During
winter only, the school scarf with
the school crest, available from the
P&F shop, may be worn.

Blazer
St Aidan’s blazers are navy wool with two lower pockets plus a breast pocket embroidered with the school
crest. They are fully lined and trimmed with brown braid and available for all years. Blazers are not
compulsory. Blazers may be worn over any uniform, school jumper, or school tracksuit pants. Dress and
shirt collars are worn under the blazer.
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Jumper
Only St Aidan’s School jumpers are acceptable. They are navy blue, v-necked with brown and white stripes
on the neck and cuffs. Jumpers may be worn alone over any uniform or under the blazer or tracksuit top.
Dress and shirt collars are worn out.

Formal White Uniform
The white uniform is worn by Year 7-12 at formal school events such as the Annual Awards Ceremony. This
uniform is short sleeved, drop waisted with a back zipper. It is worn mid-knee to calf length with sheer
stockings and brown school shoes. The School badge is pinned in the centre of the front V-neck and the
House badge on the left hand side of the collar.

Kindy Uniform
Girls
St Aidan’s brown polo shirt, tartan shorts, Kindergarten hat, Kindergarten tracksuit, sand shoes/sandals
and small St Aidan’s backpack.

Boys
St Aidan’s brown polo shirt, navy shorts, Kindergarten hat, Kindergarten tracksuit, sand shoes/sandals and
backpack of choice. (Please ensure that it is large enough to hold spare clothes, library bag, school diary
and lunch box.)

Badges
The School Badge is presented to all new students at a full school Assembly. The School Badge is to be
worn in the centre of the white collar. Students are also required to wear their House Badge on the lefthand side of the white collar.

House Badges
These are available from the School Office or P&F Shop. They are pinned to the white collar on the left
side.

Hat
The School hat is cream with navy under the brim, edged in navy and is worn with a St Aidan’s hat band.
Hats are expected to be kept clean and in good repair. Hats are worn at all times when appearing in
school uniform and traveling to or from school. Hats must be clearly named on the inside band. The hat or
St Aidan’s cap must be worn for outdoors activities, i.e. PE lessons and at break times.
The Junior School Play Hat is encouraged for all students in Kindergarten – Year 4 and is available from
the P&F shop. All Junior School students are to wear a Sports Cap for all sporting activities.
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Shoes
Shoes are dark brown leather lace up school shoes with dark chocolate brown ankle socks or tights and
worn with the blue school uniform. Acceptable brands are Clarks and Bata in approved styles only. Shoes
are to be kept clean, polished and in good repair. Brown shoes are worn at all times except for actual P.E.
classes and training sessions.

School Backpack
St Aidan’s schoolbags are compulsory for all students. These crested navy backpacks are available from
the P&F Shop. A sports bag and/or swimming bag is also available.

Carry Bag
The St Aidan’s carry bag can be used during the school day to carry texts to class; this bag is not designed
to carry belongs to and from school and should not be used in place of the school backpack.

Laptop Bag
St Aidan’s laptop bags are compulsory for all students. The laptop must always be housed in its protective
case.

Hair
Hair styles are to be appropriate to school and in the students’ natural colour. Collar length hair is to be
tied back neatly using ribbons or “scrunchies” in the school colours only (navy, brown and white). All hair
must be pinned back off the face. Hairstyles should allow the school hat to be worn correctly. Headbands
in a single school colour are acceptable. Plain hair accessories may be worn in one of the school colours.

Jewellery
One pair of small gold, silver or white pearl studs, no larger than 1cm in diameter, with one worn in each
lower ear lobe, is permitted. A watch is the only other piece of jewellery permissible.
Students who experience allergic reactions should follow the guidelines below:






Hypoallergenic Studs;
Surgical Steel;
Plastic Earring Posts;
14-Karat Gold Studs (check there is no nickel component);
Or, not wear earrings while in uniform.

Students are not permitted to wear any earrings or posts in other piercings.

Nail Polish
Students are not permitted to wear coloured nail polish, French Nails nor acrylic/gel nails.
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Makeup
Makeup must not be worn.

PE Uniform
These uniforms (referred to as Browns) are compulsory and are worn for PE lessons, some sporting fixtures
and training sessions.
Junior School students wear white socks and brown school shoes with their sports uniform. Students wear
their sports uniform on the days when they have sport/PE lessons (not swimming).
Senior School students follow uniform requirements outlined in the uniform table above.
Years 7-12

The senior sports uniform is a blue polo shirt with knitted striped collar that is worn over
a pleated St Aidan’s tartan sports skirt. Students wear chocolate brown sports briefs or
chocolate brown bike pants.

Years 5 and 6

Students wear the chocolate brown polo shirt with the pleated St Aidan’s tartan skirt.
Year 6 students may also wear their navy ‘Year 6’ polo shirt.

Prep –Year 4

The junior sports uniform consists of a chocolate brown polo shirt with white collar and
navy buttons and is worn over pleated, pull-on shorts in St Aidan’s tartan.

There are two sports caps/hats available.

Sport/Training Items
These may only be worn at training and not at school during the day. These include: training jerseys (white)
shorts, zooties, hoodies, joggers, scarves.

Sports Shoes and Socks
Sports shoes for PE are to be predominantly white, with a non-marking sole and kept clean. A school
sports cap is compulsory wear for PE lessons. White St Aidan’s sports socks with St Aidan’s band (from
uniform shop) should be worn.

Swimming Togs and Cap
School togs are chocolate brown and navy, with diagonal side panels of navy and white and are compulsory
for all swimming classes, training sessions and competitions. Swimming caps are in house colours and
worn for all PE classes and training sessions. Penguin caps are worn for inter-school events.
Sun shirts are compulsory and must be worn by Junior School students for PE Swimming lessons. The sun
shirt is available through the P&F Shop.
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Free Dress Day
Free Dress Days are run by the Interact group. Students pay a gold coin donation for the privilege of
participating in the Free Dress Day. The money raised is donated to charity.
The basic principles are:




being sun-smart;
being safe;
respecting the ethos of the School.

This means:
1.
sleeves in garment - no exposed shoulders.
2.
no low necklines or exposed midriffs.
3.
footwear should be enclosed – flat-heeled shoes, sneakers, boots. Definitely no thongs or scuffs or
strappy sandals.
4.
skirts, tailored shorts and dresses should be of a reasonable length for modesty.
5.
clothing must be clean and in good repair. Ripped/frayed jeans or shorts are not acceptable.
The overall effect should be appropriate to a learning environment and reflect the wearer’s respect for the
School. Parents will be contacted if students are not wearing appropriate attire on these days.
Please note: if students have PE on a Free Dress Day students should comply with the usual expectations
for wearing browns.
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PART 7 ▪ PASTORAL CARE

Page 35

Parent Handbook ▪ St Aidan’s Anglican Girls’ School ▪ 2019 ▪

A vital component of our Pastoral care program at St Aidan’s is the SEL Program.

Social and Emotional Learning (SEL)
SEL is sometimes called ‘the missing piece’ because it represents a part of education that links academic
knowledge with a set of skills important for success in schools, families, communities, workplaces and life
in general.
When curriculum and SEL both become a part of schooling, students are more likely to remember and use
what they are taught.
The Three Guiding Beliefs to SEL:


Caring relationships form the foundation for learning;



Emotions affect how learning takes place and what is learned;



Goal setting and problem solving provide direction and energy for learning.

SEL at St Aidan’s strives to provide learning activities and experiences that enhance the students’
emotional competence (personal and social). Both Junior and Senior Students are involved in this
program.

SEL Program Framework
Self-Awareness

Social Awareness



Identifying emotions



Perspective-taking



Recognising strengths



Appreciating diversity

Relationship Skills

Responsible Decision Making



Communicating effectively



Analysing situations



Building relationships



Assuming personal responsibility



Negotiating for positive solutions



Respecting others



Making informed choices



Problem solving

Self-Management


Managing emotions



Goal setting

Extended SEL Program
The Extended SEL Program at St Aidan’s Anglican Girls' School is based on the belief that students benefit
from the opportunity to experience dedicated curriculum time to develop personal and group leadership
skills. We hope to foster:




Cooperation and Communication between peers;
Feelings of confidence and competence;
The desire to master new challenges.

Camping Program Years 3 - 9
At St Aidan’s Anglican Girls' School, the purpose of the camping program is to assist students in:



developing an understanding of the complexity and delicate balance within the environment;
developing a sense of independence;
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developing collaborative and co-operative living skills;
developing “real life” problem solving skills;
interacting with non-familiar natural and man-made environment;
meeting the challenge of mastery of new activities;
exposure to new and challenging situations.

Different Settings
Our aim is achieved through a program that offers a variety of opportunities in various settings, such as:




natural bush;
river/dam locations;
surf beach.

Main Priorities
The school utilises the skills and experience of its own teaching staff, along with expertise in the wider
community. Our main priorities when planning the experiences for the various year levels are:







Safety of the students;
Appropriateness of the venue;
Scope of activities offered;
Cost effectiveness;
Adequate expertise; and
Supervision.

Junior School Camps/Trips
Prep, Year 1 and Year 2
The girls in Prep and Year 1 participate in a ‘Late Night’ from 5:00pm-8:30pm and are involved in a range
of ‘school camp’ style activities at school. Year 2 students participate in a ‘Big Day Out’ where they
experience a range of new and interesting activities at various locations in the local community.
Junior School Camping Program
Year 3

Overnight camp – Kindilan

Year 4

Overnight camp – Maroochydore

Year 5

Two-night camp – Currimundi

Year 6

Three-night trip – Canberra

Senior School Camping Program
Year 7 Camp – Kindilan
The transition into secondary school presents students with a number of opportunities to develop greater
connection with other students in their cohort. The Year 7 camp at Kindilan is designed to assist students
to develop an attitude of cooperation and confidence in outdoor and leisure activities.
Learning in the outdoors and communal living presents challenges which assist students to step outside
their comfort zone, find courage to develop new skills, and develop resilience. St Aidan’s camps enable
students time for reflection on the aspects of their life they are truly grateful for, and time to learn the
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value of caring for each other. Each of these attributes contribute to students’ wellbeing and ability to
confidently manage the tasks of adolescence.
Year 8 Camp - Getting to Know You
The Year 8 camp is held early in Term One and allows all Year 8 students an opportunity to continue to
develop relationships with each other.
Students travel to Moreton Island, where they take part in a number of activities over 3 days and 2 nights.
All students meet for lunch, morning and afternoon tea for the girls to have as much time as possible with
each other as they meet the challenges of camp together.
Year 9 Camp - Expedition
The students participate in an expedition program including a range of physical challenge activities. There
is a strong focus on environmental awareness and sustainable practice.
The activities offer a significant personal challenge to most girls. The program aims to develop decision
making, collaborative problem solving, team building and self-confidence.
Expedition Activities:

Hiking and Navigation Skills, Mountain Biking, Camping

Challenge Activities:

Abseil, Rock Climb, Team Initiative and Problem Solving Tasks

Environmental Activities: Tree planting, Permaculture Practices
Year 10 – Conference Program
The Year 10 and 11 conference program and the Year 12 Final Week Program are structured to provide
students with knowledge and understanding to support positive views of their personal future. St Aidan’s
endeavours to encourage our students to be success-orientated, engage in challenge and to expect their
personal best. As well as supporting subject selection, SET planning and career guidance, the conference
programs focus on individual protective factors which build resilience, leadership and life skills.
Year 11 – Leadership Conference
During the last week of the school year, the Year 11 students attend a special conference. This is to
enable the group to become cohesive and inspired to lead the school for the following year.
All Year 11 students are encouraged to assume their roles with enthusiasm. They are empowered to
communicate effectively, problem solve creatively and create a vision for their year as leaders.
Year 12 – Final Week Program
This program is devised by the Year Level Co-ordinator in consultation with the Dean of Students and
Academic Welfare (7-9), Guidance Counsellor and Year 12 students. The aim of the Final Week Program is
to provide our graduating students with information that will see them make successful transitions to life
beyond school. Guest speakers and workshops address issues relating to safe driving, rental
accommodation, personal safety, drug education, gender issues, and managing finances.
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PART 8 ▪ POLICIES AND PROCEDURES
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Please note, as is appropriate, our policies are regularly reviewed and up-dated. To ensure you are reading
the most up-to-date policy please check the school’s website and the Member Portal.

School Community Code of Conduct
1.

Ethical Statement

St Aidan’s Anglican Girls’ School promotes values that are in keeping with the Christian ethos and the
School’s Mission in accordance with The Philosophy of the Society of the Sacred Advent for their schools:
To nurture the individual within a caring community so that each will realise his or her full potential to
engender Christian values, encourage high academic standards and service to others so that all will have
not only one goal, but also the inner strength “to love one another as I have loved you” [St John 13:34].
All students, parents, teachers and staff have the right to be safe and feel safe in their school community.
With this right comes the responsibility to be law-abiding citizens and to be accountable for actions that put
at risk the safety or wellbeing of others.
This Code of Conduct provides members of the School Community with guidelines for the effective
development of positive relationships within the School Community and assists in promoting the values
that are in keeping with the School’s Mission.

2.

Objectives

This School Community Code of Conduct sets clear standards of behaviour which are expected of members
of the School Community in the School environment or when attending any School related function or
activity at any other location.
The Code specifies the consequences for any member of the School Community who does not comply with
these standards of behaviour.

3.

Application

For the purpose of this Policy ‘School Community’ comprises the Principal, staff, coaches, employees,
students, parents, guardians, step-parents, relatives, friends, supporters, carers and invitees of the School,
when in the School environment or when attending any School related function or activity at any other
location.
Parents/guardians and students agree to be bound by the School Community Code of Conduct when
parents/guardians sign the Enrolment Agreement with the School. Although stepparents, relatives, friends,
supporters and carers of girls at the School are not a party to that Enrolment Agreement, this School
Community Code of Conduct is a guide for them about expected standards of behaviour.

4.

Principles

The following principles provide the framework for this Code of Conduct:




Responsible citizenship involves appropriate participation in the civic life of the School. Active and
engaged members of the Community are aware of their rights but, more importantly, accept
responsibility for protecting their rights and the rights of others;
Insults, disrespect and other hurtful acts are disruptive and are a direct contradiction of the School’s
Mission and Values;
Members of the School Community have a responsibility to develop and maintain an environment
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where conflict and difference can be addressed in a manner characterised by respect, civility and
dignity.

5.

Parental Role

Parents/guardians play an important role in the education of their children and have a responsibility to
support the efforts of the School in maintaining a safe and respectful learning environment for all students.
Parents fulfil this responsibility when they:









Show an active but non-invasive interest in their daughter’s school work and progress;
Communicate regularly with the School;
Help their daughter be neat, appropriately dressed and prepared for school;
Ensure that their daughter attends school regularly and punctually;
Promptly report to the School their daughter’s absence or late arrival;
Become familiar with the School Community Code of Conduct and School Rules;
Encourage and assist their daughter in following the standards of behaviour; and
Work with the School in dealing with disciplinary issues involving their daughter.

6.

Standards of Behaviour

School Community members must:
















Accept that the use of swearing, derogatory terms, sexual jokes, innuendo and other inappropriate
language in the School environment or around students will not be tolerated;
Ensure that their relationships with students are strictly in accordance with appropriate roles and
that favouritism and special treatment are avoided;
Ensure that physical contact with students is appropriate given the age of, and relationship with, the
student such that questions of impropriety do not arise;
Respect and comply with all applicable Commonwealth and State laws;
Demonstrate honesty and integrity;
Respect diversity in people, their ideas and opinions and treat others fairly regardless of their race,
ancestry, place of origin, colour, ethnic origin, citizenship, religion, gender, sexual orientation, age or
disability;
Respect the legal and moral rights of others and treat them with dignity, civility and respect at all
times, and especially when there is a disagreement;
Show proper care and regard for School property and the property of others;
Take appropriate measures to help those in need;
Support the School in the development of a Christ-centred learning community based on the
Anglican ethos;
Support the School’s Policies;
Acknowledge that the Principal is responsible for implementing the School’s Policies;
Work with the School to deal promptly with areas of concern;
Acknowledge and affirm success in individual and school achievement; and
Seek staff assistance, if necessary, to resolve conflict peacefully.

School Community members must not:





Use any object (whether as a weapon or otherwise) to threaten or intimidate any other person;
Cause injury to any person by the use of any such object;
Verbally abuse, threaten or inflict bodily harm on another person by any physical aggression or
encourage others to do so; or
Be in possession of, or under the influence of, or provide others with, alcohol or illegal drugs. The
exception is when, in the normal course of events, the School provides hospitality to members or
guests of the School Community in keeping with appropriate legal and hospitality regulations.
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7.

Extra-Curricular Activities

School Community members are expected to comply with the following principles when attending extracurricular activities:










8.

Young people are involved in extra-curricular activities principally for their enjoyment
Young people should always be encouraged to abide by the rules
Young people should be taught that honest effort is as important as victory, so results are accepted
without undue disappointment
Turn defeat into victory by helping young people work towards performance improvement and good
sportsmanship. Never ridicule or yell at a person for making a mistake or for losing
Young people learn best by example. Applaud good performance by all participants in an activity
Do not publicly question the referee’s or official’s judgement and never his/her honesty
Support all efforts to remove verbal and physical abuse from extra-curricular activities
Recognise the value and importance of volunteer coaches, managers and officials. They give of their
time and resources to provide recreational activities for all students
Do not approach a referee or official at any stage during or immediately after an event, except in
appreciation.

Support Groups

Support Groups are sub-groups of the Parents and Friends Association and operate to enhance particular
activities within the School Community by providing support and additional funding for equipment or
resources for those activities.
Funds raised by a Support Group must be made available for resources for that activity.
Annual fund-raising plans should be drawn up in association with the Co-ordinator of the activity so that all
monies are accountable, dates booked on the School calendar and events agreed as appropriate for the
School and that activity.
Support Group finances will be audited with the Parents and Friends Association annual audit. All activities
undertaken should be done so with the approval of the Principal in association with the Co-ordinator of the
activity.
Guidelines for Support Groups are available from the Parents and Friends Association.

9.

Responsibility for Guests

Any School Community member who invites a relative, friend, supporter, carer or other person to be
present at any school related function or activity at any location must be responsible for that person and
must ensure that they act at all times in a manner consistent with this Code of Conduct.

10.

Breaches of This Code of Conduct

The consequences to a member of the School Community for breaching this Code of Conduct will be
determined by the Principal in accordance with the St Aidan’s AGS Complaints Policy and may include one
or more of the following:




The School may ban any member of the School Community from attending any extra-curricular
activity;
The School may ban any member of the School Community from being on the School grounds in
general;
The School may direct that any parent may only communicate with members of staff through a
nominated School representative;
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In the case of extreme or prolonged breach of this Code of Conduct by a parent, the School may
terminate the enrolment of the child of that parent;
The School may take such other steps as it may in its reasonable discretion determine appropriate
according to the nature of the breach.

11.

Right of Appeal

The St Aidan’s AGS Complaints Policy ‘right of appeal’ will apply to any decision made by the Principal
under this Code of Conduct. The Policy is accessible on, and can be downloaded from, the School’s
website.

12.

Policy Type

This is an Operational policy. This policy applies to all members of the School Community.

Supportive School Environment Policy
Under the Anti-Discrimination Act of 1991, any form of harassment is unlawful.

Definition of Bullying
The word “bullying” is used to describe many different types of behaviour ranging from teasing or
deliberately leaving someone out of a social gathering or ignoring them, to serious assaults and abuse.
Sometimes it is an individual who is doing the bullying and sometimes it is a group.
Bullying is a form of harassment. It is a deliberate attempt to cause harm or pain to someone. This type of
behaviour is unwanted, unwelcome, unsolicited and usually persistent.
Bullying behaviour is exemplified in many ways, including the following:
Physical

fighting, pushing, shoving, gestures or invasion of personal space

Verbal

name calling, offensive language, slander (putting people down behind their backs
picking on people because of their race, gender or religious creed

Victimization

stand-over tactics, picking on others, threats to “get people”, where groups try to
dominate others

Electronic

sending malicious e-mails, text messages, social media posts and messages

Social

exclusion, prejudice, gossip, spreading rumours

There are many types of harassment. This behaviour becomes harassment when you have said that it is
unwelcome or unwanted and it does not stop immediately.
This policy should be read and applied in conjunction with the Computer Management Policy and the
Student Protection Policy and Procedures 2015 document.

Rationale
Our school seeks to affirm each student’s worth and dignity. Bullying strikes at the basis of these values
and prevents students reaching for excellence in every dimension of life. Students are entitled to receive
their education free from humiliation, oppression and abuse. Bullying has far-reaching implications for
everyone in the School community directly and indirectly. It can damage the atmosphere of a class and
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even the climate of the School. Bullying is the misuse of power, position and privilege. It is done to
intimidate, coerce, engender fear, to control.
Bullying is primarily experienced and perpetrated by students against other students. This policy extends
to bullying behaviours experienced and perpetrated by staff, teachers and parents against any member of
the School community.
This policy extends to bullying which is perpetrated by any student of the School, or bullying which causes
harm to any student, staff member, teacher or parent of the School or which brings the School into
disrepute. As is appropriate, the School will investigate and determine instances of bullying which occur
outside of school hours and the school grounds. In investigating bullying matters which occur outside of
the School’s parameters the School does not consequentially extend its duty of care towards the students
involved. The School’s involvement is limited to the matter contained in this policy.
The School will make all students, staff, teachers and parents aware of the policy. The School will, if
deemed appropriate, counsel students, staff, teachers and parents on the bullying policy.
All reports of bullying will be taken seriously and investigated by the School. Victims of bullying will be
supported. Incidents of bullying will be investigated by a group of staff who are responsible for the
students involved; investigations will be supervised by the Principal. The School will keep appropriate
records of all complaints received and investigations undertaken in respect of bullying and cyber bullying.
The School has discretion to address bullying incidents. Measures may include individual counselling of
victims and bullies, mediation and/or a graded range of sanctions (verbal admonition, withdrawal of
privileges, detentions, suspension, withdrawn or excluded permanently).
Instances of serious or ongoing bullying will be appropriately dealt with by the School through external
consultation and advice from the School’s lawyers, the School Council, the Queensland Police Service and
the Department of Communities (Child Safety Services).
Bullying may result in criminal sanctions for bullies. The School will fully assist with any criminal
investigation or prosecution against a bully. The School does not have capacity to make a criminal
complaint on behalf of a student, but encourages students and parents to make a criminal complaint for
serious, ongoing bullying.

Aims of Policy
1.

To raise awareness and understanding of what bullying behaviour encompasses

2.

To counter views that bullying is normal and acceptable.

3.

To provide a safe, secure environment for the school community.

4.

To create a supportive climate and break down any code of secrecy.

5.

To provide suitable counselling services and support all involved parties.

6.

To ensure a proactive approach to the management of bullying behaviour within the School
community.
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Procedures
Action for Staff to take
1.

Watch for early signs of distress in students.

2.

Report all incidents or suspected incidents to the Year Level Co-ordinator or Dean of Students and
Academic Welfare (7-9) or Head of Junior School.

3.

Offer the target immediate support and help.

4.

Include appropriate learning activities to counter bullying in your lessons, taking time to discuss this
policy in year level, SEL or form time groups.

Action for Parents/Guardians to take
1.

Watch for signs of distress in your child. There could be an unwillingness to attend school, a pattern
of headaches or stomach aches, equipment has gone missing, etc.

2.

Take an active interest in your child’s social life.

3.

If you think students from the school are bullying your child, contact the Year Co-ordinator or Head of
Junior School/Dean of Students and Academic Welfare (7-9).

4.

Talk openly and often with your daughter, listen to her concerns in an understanding way.

5.

Contact the School for additional support and strategies that will help your daughter.

Action for Students to take
1.

Students are encouraged to report all incidents of bullying to a trusted teacher or their Year Level Coordinator or Form Teacher, even if the student is not directly involved.

2.

Students sometimes need support to deal with certain incidents that involve aggression and conflict
resolution; therefore, they should speak with a member of the School’s staff, in confidence.

3.

Offer support to students who are being bullied and show the student/s doing the bullying that it is
wrong and unacceptable.

4.

Talk with your friends and foster healthy, positive relationships.

Action for the School to take if the investigation shows that the matter involved criminal liability, the school
will:
1.

Advise the victim and their parents of their capacity to make a formal complaint to the Queensland
Police Service.

2.

The School will assist fully in any Queensland Police Service investigation.

3.

If the victim or their parents are reluctant to pursue criminal liability, the School will formally advise
the student and their parents of School’s limited powers going forward to monitor the matter.
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If the investigation shows that the matter involves civil liability the School will:
a)

Advise the victim and their parents to retain their own lawyers for independent advice if they wish to
pursue the bully;

b)

If appropriate, instruct the School’s lawyers for specific advices and the School’s rights to pursue the
matter; and

c)

Advise the School’s insurance broker of the possible legal action;

Upon resolution of the complaint the School will:
a)

Counsel all students in the School’s bullying policy, respecting the confidentiality of the victim and
their complaint; and

b)

Reassess the School’s Supportive School Environment Policy and the computer management Policy.

Related Documents
Student Protection Policy and Procedures 2015
School Community Code of Conduct
Computer Management Policy
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ACTION TO BE TAKEN IN RESPONSE TO BULLYING BEHAVIOUR

Known or suspected by
staff member

Experienced by student

Witnessed by peers

Known or suspected by
parents

Immediately inform staff
member or parents

Inform YLC, Head of JS/Dean of
Students & Academic Welfare (7-9)

Investigation allegations using shared
concern approach

Record events in writing

Inform Counsellor and/
or Chaplain

Contact parents of both
parties

Counsel both parties and
advise of Notification
Procedures (see attached)

Assist target with coping
strategies

Offer advice to support
students

Advise of First, Second, Third
Notification Procedures (see
attached)

Assist perpetrator with
behaviour modification

Feedback forwarded to YLC, Head of JS/
Dean of Students & Academic Welfare (7-9)

Feedback to parents of both parties

Should the initial infringement be severe, at the discretion of the Principal, it may be appropriate to bypass First Notification
Procedures and implement Second Notification Procedures.
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CONSEQUENCES OF BULLYING BEHAVIOUR

FIRST NOTIFICATION

Behaviour clearly identified with student to ensure an absolute understanding of the issue

Student given opportunity to respond

Student counselled on appropriate and acceptable behaviours, and a commitment to change is then expected

Situation monitored by teachers,
Counsellor/Chaplain, Head of JS,
Dean of Students & Academic
Welfare (7-9), peer group

Legal implications of harassment
clearly stated

Mediation between students
arranged if appropriate

Student advised she is to inform her
parents

School will contact parents and
confirm this has been done

Consequences of subsequent
infringement clearly stated

SECOND NOTIFICATION

Procedures for First Notification carried out

Meeting with parents, Counsellor, Chaplain, Dean of Students & Academic
Welfare (7-), Head of JS

Student withdrawn for up to one week

Re-entry into school negotiated with school, student and parents

Consequences of further infringement clearly stated

THIRD NOTIFICATION
Behaviour clearly identified with student to ensure an absolute
understanding of the issue

Student provided opportunity to respond

Meeting with parents, Counsellor, Chaplain, Dean of Students & Academic
Welfare (7-9), Head of JS, Principal

Legal implications of harassment stated

Student withdrawn or excluded permanently from school
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Student Protection Policy For Students And Young People
Please refer to our website www.staidans.qld.edu.au for the following policy documents relating to Student
Protection:


Student Protection in Anglican Schools Policy and Procedures e-book;



Student Protection in Anglican Schools Policy and Procedures Manual;



Student Protection Information for Parents;



Student Protection Officers;



Child and Youth Risk Management Strategy;



Complaints Management in Anglican Schools Policy and Procedures.

Student Code of Conduct
The student Code of Conduct is embodied in several key value statements.


Co-operation, courtesy, consideration, compassion and common sense are expected at all times.



Respect for self, others property, and for the environment, is expected at all times.



At all times, students are to behave in such a manner that the good reputation of the school is
enhanced.



Active involvement in all aspects of school life is expected either as a participant or spectator (N.B.
Students are encouraged to maintain a balance between extra-curricular activities and their academic
commitments).

Detentions
Students who choose not to follow the Code of Conduct and meet school expectations are issued with
detentions. Uniform breaches receive an immediate detention; students attend this detention during the
second half of lunch. Students who continue to show a lack of personal responsibility and unwillingness to
follow the Code of Conduct complete detentions on a Tuesday afternoon from 3:30pm to 4:00pm. Parents
are notified in advance by email if their daughter receives an afternoon detention.

Food In School
In keeping with the School’s commitment to provide a healthy environment staff are encouraged to note
the following as they apply to students.

Policy


Lollies and sweets etc are not to be used as rewards/encouragement. If extrinsic rewards are to be
used, please consider stickers, other small tokens, or dried fruit etc.



Parties for a class/ year group may be held once per semester and it is expected that this would
essentially be an end of the year party in the last two days of the school year. Classes should not go
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“for coffee” unless it is an advertised curriculum based event such as a LOTE visit to a restaurant/
café.


Fundraisers (sweet stalls/ chocolate drives) can be held once per term for the entire school. This is to
be coordinated by the ELT (Dean of Students and Head of Junior School). Such events are to be
supportive of whole group activities rather than individuals.



Individual students may continue to bring birthday cakes if they wish.



Alternative fundraising activities may include: car washes, shoe shines etc. Please see Dean of
Students or Head of Junior School for advice/ support on this.



Nut free produce should be arranged when organising menus or goods for sale to the student body.

Mobile Phone Use
Rationale
The increased ownership of mobile phones requires that school administrators, teachers, students and
parents take steps to ensure that mobile phones are used responsibly. While it is acknowledged that
providing a child with a mobile phone gives parents reassurance that their child can contact them in
emergency situations or in risk situations involving personal security and safety, this does not apply during
the school day when students have access to school phones and personnel. At the same time it is
acknowledged that senior students, in particular, are more mobile than previously as they may be involved
in traineeships, university programs and other activities, which take them away from the school campus on
a regular basis.
Responsibility
1.

It is the responsibility of students who bring mobile phones onto the school premises to adhere to the
guidelines outlined in this document.

2.

The decision to provide a mobile phone to their children should be made by parents or guardians and
parents should be aware if their child takes a mobile onto school premises.

Security
1.

Students are responsible for the security of their mobile phones.

2.

The school accepts no responsibility for replacing lost, stolen or damaged mobile phones.

3.

The school accepts no responsibility for students who lose or have their mobile phones stolen while
travelling to and from school.

4.

Phones should be clearly marked with the name of the owner.

5.

Phones should be kept in a secure place at all times during school hours; students are advised to
keep them face down on their desks during classes and not to ‘advertise’ they have them at all other
times while on school property.

6.

It is strongly advised that students use password/pin numbers to ensure that unauthorised phone
calls cannot be made on their phones. Students should keep their passwords/pin numbers
confidential.
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7.

Mobile phones which are found in the school and whose owners cannot be located should be handed
to front office reception.

Acceptable Use
1.

Use of mobile phones during class time is prohibited.

2.

Mobile phones should be switched off on the desk and face-down in the Senior School while students
are in class.

3.

Students should be aware that phones ringing during lesson time are likely to be confiscated for the
rest of the day and permission to have the phone at school may be revoked. Parents are reminded
that in the case of emergency the School Reception remains a vital and appropriate point of contact.

Unacceptable Use
1.

It should be noted that it is a criminal offence to use mobile phones to menace, harass or offend
another person. Students who use their phones to engage in personal attacks, harass another
person, or post private information about another person using SMS messages, taking or sending
photos or objectionable images or bullying other students, or who use vulgar, derogatory or obscene
language while using a mobile phone will have their phones confiscated for a period of time decided
by the Principal. Students should note that, in extreme cases, the school may consider it appropriate
to involve the police.

2.

Any student/s caught using a mobile phone to cheat in exams or assessments will face disciplinary
action as sanctioned by the Principal, which is likely to include the loss of all marks for the
examination or assessment item.

Privacy Policy
St Aidan's Anglican Girls' School has developed a comprehensive privacy policy, based on the National
Privacy Principles outlined in the Commonwealth Privacy Act.
The St Aidan's Privacy Policy outlines the way the school collects, uses and manages personal information.
This information can include details about pupils, parents and guardians, as well as job applicants,
volunteers, staff and contractors.
The privacy policy is a dynamic policy that will, from time to time, be updated to reflect new laws, changing
technology and best business and education practices.

What kind of personal information?
There are four main types of personal information covered by the St Aidan's privacy policy:
i)

Personal information parents and students provide to the school, through forms, interviews, face-toface meetings and phone calls;

ii)

Personal information provided by other parties about students, such as a doctor's report or a
reference from another school;

iii)

Personal information regarding contractors and volunteers. Under the Commonwealth Privacy Act,
privacy policies do not apply to employee records;
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iv)

Information about job applicants, staff, volunteers and contractors is used primarily for business
purposes – like insurance, the Old Girls' Association or marketing the school.

How will St Aidan's use personal information?
St Aidan's primary purpose in collecting personal information about students and parents is to protect and
further each girl's education.
Some examples of the ways personal information can be used include:


to keep parents informed about matters related to their child’s schooling, through correspondence,
newsletters and magazines;



day-to-day administration;



looking after pupils’ educational, social and medical wellbeing;



seeking donations and marketing for the school;



to satisfy the school’s legal obligations and allow the school to discharge its duty of care;



and to ensure students’ protection.

How does the school treat sensitive information?


Sensitive information can include a person's ethnic origin, political opinions, religion, trade union
membership, sexual preference, criminal record and health information.



St Aidan's will only use and disclose sensitive information for the purpose for which it was provided, a
directly related secondary purpose or a purpose allowed by privacy laws.



In the course of caring for staff, volunteers, parents and students, St Aidan's may disclose personal
information, including sensitive information, to:
-

another school;
government departments;
medical practitioners;
people providing services to the school, including specialist visiting teaches and sports coaches;
recipients of school publications, like newsletters and magazines;
parents; and
anyone you authorise.

How does St Aidan's manage and protect personal information?
St Aidan’s staff have been trained to protect the privacy and confidentiality of individuals' personal
information.
As well as an extensive privacy management strategy and staff training, St Aidan's uses methods like
locked storage of paper records and password-protected access to computerised records. These methods,
and others, help the school to protect personal information from misuse, loss, and unauthorised access,
changes or disclosure.
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Would you like to check your details?
St Aidan's works hard to ensure that the personal information it holds about individuals is accurate,
complete and up-to-date.
Under the Commonwealth Privacy Act, you have the right to access any personal information we hold about
you. Younger students generally can access their personal information via their parents, although older
students may seek access themselves.
To update your information or to access any information we hold about you or your child, please contact St
Aidan's on 3373 5999.

Related Documents
School Community Code of Conduct

Use of iPods/Personal Music Devices
Students may be allowed to have iPods etc in class for the times when it is appropriate; however, these
devices are not to be used once a student arrives at school or during breaks as this is an important time
for socialising with others. In class, the individual teacher will make a decision, based on the nature of the
learning experiences in the classroom, regarding the use of iPods or earphones with the laptop. At any
time music is played on the laptop, earphones need to be used; the volume should be such that no other
person can hear. Earphones are not to be shared. Students must ensure they take care of iPods, musical
devices or earphones brought to school and NO RESPONSIBILITY will be accepted by the School in the
event of loss or damage.

Substance Misuse Policy
The complete Substance Misuse Policy is available on request and is accessible on our website:
www.staidans.qld.edu.au
Drug use is a fact of life in contemporary society. Many people consume drugs for medicinal purposes
whilst recreational drug use has become normalised. St Aidan’s Anglican Girls’ School aims to create an
environment where students are educated about drugs and drug issues, where unnecessary drug use is
discouraged, and where sanctioned drug use takes place in controlled circumstances. The school
discourages all drug use which is detrimental to the health and well-being of students, or which is not
sanctioned by parents, medical authorities or the law.
The aims of the Drug Education Program are to:
1.

Critically question the normalisation of recreational drug use and social expectations;

2.

Encourage our young women to make informed and responsible decisions about the use of alcohol,
tobacco and other drugs;

3.

Promote an integrated approach to living that embraces the physical, mental, spiritual and social
aspects of life;

4.

Treat all students fairly; and

5.

Involve students, parents, teachers and the wider community.
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It is the policy of St Aidan’s Anglican Girls’ School that tobacco, alcohol and drugs, other than those
medically prescribed which are legally obtained for the student, are not to be used or be in the possession
of students on school property or at any school function/event.
Terms used in this Policy are defined in Appendix 1.

St Aidan’s Substance Misuse Policy
There are three inter-related components to this Policy, namely:
1.

Education;

2.

Referral and Counselling; and

3.

Intervention.

Sun Policy – Skin Cancer Prevention Strategy
Rationale
Queensland has the highest rates of skin cancer in the world and exposure to ultra violet radiation from the
sun has been identified as the most important risk factor for skin cancer. Whilst the epidemiological
evidence indicating that early childhood exposure is particularly significant, evidence also confirms that
lifelong sun protection habits dramatically reduce skin cancer risk including melanoma. In addition,
intense, intermittent sun exposure during each decade up to 29 years of age, increases the risk of
melanoma by over one-and-a-half. High sun exposure in the first 10 years of life more than doubles
melanoma risk (Armstrong et al, 2004, Kricker et al, 2007 and Veierød et al, 2010).
Evidence also supports the success of primary prevention programs, especially school based programs, in
Australia with a decreasing incidence of skin cancer reported in Australia (Baade et al, 2011). However,
recent studies of childhood and adolescent sun protection habits indicates significant work is to be
undertaken to maintain this success (Volkov et al, 2013).
Exposure to the sun can be reduced through five simple steps: seeking quality shade, the use of sun
protective clothing, wearing a wide brimmed hat that shades the head and neck, wearing close fitting
sunglasses and applying of SPF 50+ sunscreen to exposed skin.
St Aidan’s supports the promotion of sun-safe behaviour to minimise exposure of staff and students to the
harmful effects of the sun.


Staff and students are expected to wear broad brim hats, protective clothing and sunscreen.



Staff are expected to model appropriate sun protective behaviours.



Parents are encouraged to also model appropriate sun protective behaviours.



Sun screen is made available for students to use in classrooms and at sporting facilities.



Information on the correct amount of sunscreen to apply, and when to reapply, is provided with the
sunscreen.



The provision of protection from the sun is an important consideration when selecting or designing
uniforms, sport clothing and uniforms for outdoor workers.

Page 54

Parent Handbook ▪ St Aidan’s Anglican Girls’ School ▪ 2019 ▪



In the management and development of facilities and the School grounds the provision of shade area
is an important consideration.

Strategies
In addition, the school has the expectation that:


The use of shade areas be promoted by staff;



Staff list sunscreen, broad brim hats, long sleeve shirts and sunglasses (SPF 50+) as necessary items
for students to bring to outdoor sport competitions, excursions and camps;



Staff encourage everyday application of sunscreen before coming to school, in relevant parental
communication;



Student education about the harmful effects of the sun and awareness of the need for sun protective
behaviour is promoted through the curriculum, particularly in the Health and Physical Education and
Science programs. Students are also invited to be involved in the design of sun protection programs
and facilities to encourage independence and awareness when making sun safe choices;



Sporting events scheduled to reduce sun exposure (preferably outside the hours of 10 am and 3 pm)
and/or at sporting venues provision is made for access to shade;



Sun protection is considered in managing the working conditions of outdoor workers and grounds
staff;



All students must have a broad brimmed hat (the Panama) of school design;



Broad brim hats must be worn for outdoor activities such as Health and Physical Education lessons,
playtimes, camps and excursions – the policy is ‘No Hat, No play’;



Students should apply sun screen SPF 50+ at least 20 minutes before an outdoor activity or
swimming lesson (sunscreen SPF 50+ is made available);



As role models, staff are expected to wear broad brim hats or use umbrellas when outside e.g. on
playground duty;



All students not wearing a hat at break times or in class activities must be sitting in shade or moved
into the shade by the teacher on duty;



SunSmart messages are featured in the School Newsletter and in appropriate locations around the
school;



This policy and sun protection action is monitored and reviewed each year.
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PART 9 ▪ ASSOCIATED SCHOOL GROUPS
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Parents & Friends’ (P & F) Association Inc
The St Aidan’s P & F Association Inc comprises not only current parents and friends of girls enrolled at the
school but also encompasses many past parents and old girls of the school. The Association provides the
most valuable service of contributing to the school resources and amenities that cannot be generated from
fees. The St Aidan’s students have consequently benefited from the provision of musical instruments,
playground equipment in the Junior School, air conditioning, equipping the fitness centre, a barbeque
facility at Ambiwerra, an upgrade to sound and lighting in the PAC, street furniture and an ongoing
commitment to the beautification of the School’s external physical and learning environment.
The P & F Association Inc meetings are held approximately twice a term. Please see the School Calendar
and School Newsletter for 2018 dates.
The P & F Association conducts a commercial business on the School campus –the P & F Shop. The Shop
has its own convenor and provides facilities and services that cater for all clothing and stationery needs.
The P&F also administers the Text Hire for Years 7-12 (see Text Hire section).
The Association employs an Accountant/Operations Manager to coordinate, promote and administer its
day-to-day operations and procedures.

P & F Shop
Managed by:
Telephone:
Email:

Mrs Anne Edwards
3373 5956
a.edwards@staidans.qld.edu.au

Hours:
Monday, Tuesday, Friday
Wednesday
Thursday

7.30am – 9.00am
Closed
7.30am – 2.00pm

P & F Office
P & F Accountant/Operations Manager:
Telephone:
Email:

Mrs Claire Rush
3278 5124
c.rush@staidans.qld.edu.au

The P&F Office is open during term time, Monday to Friday from 8.00am – 2.00pm.

Support Groups
Within the P & F, a network of Support Groups operates, with the function of fundraising for and supporting
co-curricular activities enjoyed by both Junior and Senior school girls. St Aidan’s Support Groups cover the
interests of a multitude of sporting and cultural activities – Athletics, Badminton, Basketball, Cross
Country, Debating, Equestrian, Gymnastics (Artistic), Hockey, Music, Netball, Rowing, Soccer, Softball,
Stage (dance), Swimming, Tennis, Touch Football, Volleyball and Ministry & Worship.

Support Groups assist Teachers in Charge, Coaches and the girls. Meeting dates are advertised in the
School Newsletter.
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If you would like to know more about becoming involved in a Support group, please contact the P&F
Operations Manager, Mrs Claire Rush. It is a most worthwhile endeavour.

School Dances
The P & F coordinate school dances that provide a safe social environment for our girls and their friends.
They are a major fundraiser. These dances are run by our P&F Operations Manager, and are strongly
reliant on parental assistance in the form of supervision.

Class Representatives
A system of Class Representatives – parent volunteers in each class of the School – also functions under
the auspices of the P & F Association Inc and the School. These parents offer their help to act as liaison
persons between parents and staff. They encourage other parents at the school to become involved in the
many different events that occur during the school year, make contact with new parents and are all of
great assistance in the organisation of such events.

Foundation
St Aidan’s Anglican Girls’ School Foundation Ltd acts as a fund-raising body to support the capital program
of the school. From time to time, the Foundation raises funds to support scholarships for students to
attend St Aidan’s.

Old Girls’ Association
Old Girls’ Association is an association of past students of the school and supports the school in many and
varied ways. The Alumni Office looks to support both the Foundation and the Old Girls’ Association and
past students in the organisations of their reunions.

Outside School Hours Care
St Aidan's Outside School Hours Care (OSHC) offers high quality before and after school care as well as a
vacation care program. We provide a wide variety of activities over the term, including special themed days,
drama, sport, art and craft, music, dance, indoor and outdoor activities, cooking, science and much more.
During our vacation care program, we go on excursions and have days full of fun and excitement. The
program caters to children's age, development needs, skills and interests with a commitment of inclusion
for all children. Our activity program reflects and values the importance of play in middle childhood.
Activities are provided to support children's social, emotional and life skill development. Children are
encouraged to grow and develop in a safe, compassionate and supportive environment where cooperation, friendship and mutual respect is encouraged. Opportunities for children to complete homework
are provided.

Important Information for Kindergarten Parents
St Aidan’s OSHC is approved to provide education and care primarily to children over preschool age. At
least 60% of children being provided education and care at the service must be over preschool age.
This condition above is applied to the before school, after school and vacation care programs. As a result,
St Aidan’s OSHC is unable to provide before school care to kindergarten students due to the low number of
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school aged students enrolled. A limited number of places for kindergarten students at after school care
and vacation care are available however we recommend contacting the OSHC Coordinator to discuss
availability by emailing oshc@staidans.qld.edu.au.

Staff
The St Aidan's OSHC team are child care professionals who support and respect the uniqueness and
individuality of children and families. The day to day operations of the OSHC service is managed by OSHC
Co-ordinator, Palu Ingram. All OSHC staff are trained annually in CPR, First Aid, Asthma and Anaphylaxis
and hold a Suitability (Blue) Card.

Hours


Before School Care – 7:00am-8:15am - Breakfast will be served between 7:15am and 7:45am



After School Care – 2:45pm-6:00pm - Afternoon tea is served



Vacation Care – 7:30am-6:00pm

Prep students are escorted to their classrooms in the mornings and to the OSHC room in the afternoon.
The OSHC educators can escort the students to after school extra-curricular activities when required in the
afternoons, during the term only.
Parents/guardians must sign in their children in the mornings and sign them out in the afternoon.

Fees (as at 30 January 2019)


Before School Care - $13 per day



After School Care - $26 per day



Vacation Care - $60 early bird rate, otherwise $65 per day

Prices listed are before Child Care Subsidy (CCS).
St Aidan's OSHC accounts are payable by direct debit from your chosen bank account or credit card by
Debitsuccess.
Fees will be reviewed annually and changes communicated to families via the St Aidan’s Anglican Girls
School website (www.staidans.qld.edu.au).
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Bookings
To ensure the safety and wellbeing of the children we must arrange staffing so that child: staff ratios are in
accordance with National Standards. Bookings therefore, whether permanent or casual, are essential.
Please email oshc@staidans.qld.edu.au to book your required care days.

Government Rebates (CCS)
The Service is an approved ccs (Child care subsidy) child care/OSHC centre for before and after school
care as well as vacation care.
To be eligible for CCS, families must register with the Family Assistance Office (FAO) to receive a parent
and child registration number (CRN). These numbers must be supplied to the Service in order to receive
your CCS. To test your eligibility for CCS contact the Family Assistance office on 13 61 50.

Location
The OSHC program is held in Charma Place Meeting Room, located in the Junior School.

Enrolling in St Aidan’s OSHC
Please email oshc@staidans.qld.edu.au to obtain the relevant enrolment forms. We are unable to accept
your child’s enrolment without a completed enrolment form or Ezidebit form.

Cancellations and Late Collection Fee
If your child is not able to attend OSHC as arranged, please advise as soon as possible and at least 48
business hours in advance in writing to oshc@staidans.qld.edu.au or by phoning 0423 547 653. Fees will
not be charged for non-attendance if 48 business hours or more notice is given. Notification is also
important for safety reasons and to prevent time being spent looking for a child who is not present. For
vacation care bookings, we are unable to accept cancellations once you have placed a booking. We are,
however, happy to change the date of your booking.
If your child is not collected from the service by closing time a late fee penalty will charged to your account.
A late fee of $15 for the first 10 minutes or part thereof, and $1 per minute thereafter will apply if your
child is collected after the closing time of the centre. Please note this is charged per child. If late fees are
incurred on three occasions within a term the family’s ongoing enrolment will be reviewed and cancellation
of enrolment may occur.

Healthy Food Menu
Nutrition is a core part of our program. We understand children require a tasty breakfast and afternoon tea
with a good balance of fresh food and fresh diary. A healthy snack will be provided for all children, which
may include sandwiches, crackers, cheese, corn/rice thins, yoghurt, custard, fruit and vegetables. Families
of children with specific dietary needs are asked to speak with the OSHC Co-ordinator to ensure an
appropriate menu can be provided that is inclusive of all children.

Questions
Please direct any queries to the OSHC Coordinator, Palu Ingram | Tel: 0423 547 653 | Email:
oshc@staidans.qld.edu.au
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PART 10 ▪ STUDENT LEADERSHIP
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Form Captains and Vice Captains
These are elected by Form members at the beginning of each semester in the Senior School. In the Junior
School, Form Captains in Years 4 – 6 are elected each term.

Student Representative Council (S.R.C.)
Each Form, Years 4 – 12, elects a representative for the year. Elected students attend meetings to discuss
issues raised by students. Each representative reports back to her peers on the outcomes of the
meetings.

Senior School Leadership
To prepare students to take their place in society, St Aidan’s offers many opportunities for the girls to take
on responsible roles. Leadership skills are developed in various ways through Academic and
Social/Emotional Learning and Co-curricular Activities at St Aidan’s.
There are many benefits for our students who embrace the challenge of leadership roles. Our leadership
program fosters relationships, personal development and the skills necessary to form and maintain teams.
Students who are interested in this area are given assistance, mentoring and the opportunity to reflect on
their own unique qualities and talents.
Teamwork is fundamental to the workplace of the 21st century, and our students embrace this co-operative
learning with enthusiasm. Each Prefect Role in the Senior School co-ordinates a committee of Year 12
students, working together for the benefit of the whole school community.

Leadership Selection
Student leadership is often seen as the domain of the senior year group. At St Aidan’s we encourage
students in each year level to stretch their boundaries and strive to reflect, problem-solve, negotiate, make
decisions and motivate others.
Throughout the year students are encouraged to engage in the life of the school through participation in
sport, music, spiritual and service activities. Students nominating for senior student leadership positions
will be expected to show that they have been awarded a Spirit Pocket or that they have made significant
progress towards achieving this award.
Students in Year 11 are prepared well for their forthcoming senior student leadership roles. They are
supported by a full day conference, conducted by Peer Power, aiming to accentuate the abilities, skills and
personalities of each of our students. The Dean of Students, Year Co-ordinator and Form Teachers
examine styles of leadership through EPP and SEL. Students nominate for the senior positions (i.e.
Prefect, School Captain/Vice Captain, Sacristan, House Captain, Debating, Music and Sport Captain).
The process continues with a show of support from our staff and senior students. Interviews are
conducted for the nominees for School Captain, Vice Captain and Sacristan. The Principal, Year Coordinator and other Educational Leaders oversee the process, which results in a final list of Prefects,
House Captains, Sport, Debating and Music Captains.
Interested students also nominate for the position of Sacristan. The students are interviewed by the
Chaplain and other Educational Leaders to determine who will be called to serve in this capacity. Students
interested in Activity and Extra Curricular leadership positions nominate with the Year Co-ordinator and
Head of Sport who organise a student and staff ballot.
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Leadership Conference
The final week of year 11 is set aside for our leadership conference, which is an important opportunity for
the group to gather, discuss the year ahead and make their plans.

Leadership Retreat
At the start of the school year, all students selected for positions of leadership participate in a planning
day.

Awards And Pockets
General Requirements
Apart from pockets for particular office bearers, (e.g. School Captain) and Academic Pockets, the following
Pockets are awarded:


Australian Pocket



Honours Pocket



Silver Pocket



Premiership Pocket



Full Pocket



Half Pocket



Participation Pocket

Pockets are awarded only for school sports and school activities. These may be awarded for recognised
interschool competition or competitions with a school section only, where there are at least 5 entrants in
the section.
External achievements, whilst outstanding and supported by the school, are not covered by St Aidan’s
Pocket system. It should not be inferred that the school takes credit for achievements for which it is not
directly responsible.
Good behaviour, exemplary sportspersonship/musicianship, enthusiasm, the desire to do one's best for
the school and attendance at practices will be considered essential qualities for those eligible to receive
Pockets.
Students must represent the School in all of the possible matches in fixture competition to be eligible
(injury and illness permitting).
Pockets shall be awarded as soon as practical after the completion of each competition/season/activity.
The awarding of Pockets is the responsibility of the Teacher Co-ordinator of the activity and the Head of
Sport/Music after consultation with the respective Coaches and the Co-ordinator of the activity. A list of
students’ names (full format please) should be submitted to the Receptionist for processing. The Principal
will then sign and distribute them.
Students must try to attend all training sessions/ rehearsals in order to be eligible for a Pocket. Exceptions
to this rule may only occur when a legitimate reason is given and accepted by the Coach/Co-ordinator of

Page 63

Parent Handbook ▪ St Aidan’s Anglican Girls’ School ▪ 2019 ▪

that activity. Notification of absence should occur prior to the training session or game (where practical). A
parental letter is required.

Special Circumstances
A Half Pocket may be awarded to an individual for outstanding achievement and contribution to the overall
team effort during the competition season, if the team does not qualify for a pocket. Such a
recommendation is to be made to the Head of Sport/Music/Activity, by the Co-ordinator.
In a situation where a student appears eligible for two or more pockets for the same sport – in the same
competition - only the higher pocket will be awarded (the exception is Captain of the sport). For example: A
student eligible for a Half Pocket, a Silver Pocket and an Honours Pocket would receive the Honours
Pocket.
Half Pocket is awarded to all Open Team members who fulfil general requirements. Format: <Sport>
<Team, Year Level or Age Group><Year>; e.g. Tennis Open 20XX
School Captain/Vice Captain: Embroidered in white above the monogram with 3 rows of braid on top of
pocket – e.g. “School Captain 20XX".
Prefect: Embroidered in white above the monogram and 3 rows of braid on top of pocket – e.g. "Prefect
20XX".
Sacristan, Sports, Music, Debating and House Captains: Embroidered in white above the monogram e.g.
"Sports Captain 20XX".
Team Captains & Other Designated Positions: Embroidered in white under the monogram – e.g. "Touch
20XX".
Senior: Embroidered in white above the monogram for all seniors except those holding positions 1, 2 or 3
above.
NOTE – Re Hatbands: School Captain/Vice Captain & Prefects have gold laurels embroidered on the
hatband. All other seniors have white laurels.

Student Reports
All students will have their membership to a particular team recognized on their end of semester report.
This report should indicate each sport they have been associated with.

Sporting Pockets
Australian Pocket

Honours Pocket

Silver Pocket

Premiership Pocket

A new pocket embroidered in
GREEN to be worn on the
opposite side to the
standard pocket.

A new pocket embroidered in
GOLD to be worn on the
opposite side to the standard
pocket.

Embroidered in SILVER
underneath the monogram.

Embroidered in BLUE with
GOLD Star underneath
monogram.

Students who are awarded
Australian Pockets must
satisfy the following criteria:

Students who are awarded
Honours Pockets must satisfy
the following criteria:

Students must represent the
school in an interschool
sporting competition during
the season then:

Students must represent the
school in an interschool
sporting competition during
the season then:

Swimming
Awarded to individuals
placed 1st, 2nd or 3rd at the
Schools State Swimming
Titles in their nominated
events.

Swimming
Awarded to a team winning
the Aggregate Trophy in
QGSSSA Championships.
Awarded to a team winning
their Age Group in the
QGSSSA Swimming
Championships.
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Australian Pocket
(a) Participate in State Titles
AND
(b) Be selected in a State
Representative Team
AND
(c) Participate in National
Titles
AND
(d) Be selected in a National
Representative Team
In the event there are no
State Titles, then (b) and (c)
and (d) apply.
NOTE: There may be times
when the above criteria
cannot be clearly met. In
these special circumstances
a submission to the Head of
the activity (in consultation
with the Dean of Students)
outlining the case.

Honours Pocket
(a) Participate in State Titles
AND
(b) Be selected in a State
Representative Team
AND
(c) Participate in National
Titles
In the event there are no
State Titles, then (b) and (c)
apply.
If there is no state
representative selection
organised by QGSSSA, or
there is no sport offered by
QGSSSA and an individual or
team self nominates, then an
Honours Pocket may be
awarded to a student or team
placing 1st, 2nd or 3rd at an
officially recognised National
Titles Competition.
NOTE: There may be times
when the above criteria
cannot be clearly met. In
these special circumstances
a submission to the Head of
Sport outlining the case
should be presented – e.g. in
a sport where there is not a
selected Secondary School
Girls' Team OR NO National
Competition.

Silver Pocket
Awarded to individuals
placed 1st, 2nd or 3rd at the
Schools State Athletics Titles
in their nominated events.
Cross Country
Awarded to individuals
placed 1st, 2nd or 3rd at the
State Cross-Country Titles in
their individual race.
Team Sports
Awarded to individuals or
teams placed 1st, 2nd or 3rd
at the State School Sport
Titles.
Rowing
Awarded to any crew or
individual who places 1st, 2nd
or 3rd at the State Rowing
Championships or Under Age
Sculling Championship.
Equestrian
Individual who places 1st,
2nd or 3rd at State Titles in
an Equestrian Event.
Artistic Gymnastics
Awarded to individuals
placed 1st, 2nd or 3rd at a
recognised State Titles.
.

Premiership Pocket
Athletics
Awarded to a team winning
the Aggregate Trophy in
QGSSSA Championships.
Awarded to a team winning
their Age Group in the
QGSSSA Athletics
Championships.
Cross Country
Awarded to a team winning
the Aggregate Trophy in
QGSSSA Championships.
Awarded to a team winning
their Age Group in the
QGSSSA Cross-Country
Championships.
Team Sports
Awarded to a team finishing
as premiers or joint
premiers 1st in the QGSSSA
Open Division, Year Level ‘A’
competition or recognised
Interschool competition.
Rowing
Awarded to a team winning
the Aggregate or Percentage
Cup at the Head of the
River.
Awarded to any crew who
place first at the Head of the
River in an ‘A’ final First VIII
Race.
Equestrian
Awarded to any team that
places first in any discipline
at the State Championships.
Artistic Gymnastics
Awarded to any team places
1st in Open division.

Format: <Sport> <Team,
Year Level or Age
Group><Year>; e.g. Netball
U16 20XX

Format: <Sport> <Team, Year
Level or Age Group><Year>;
e.g. Netball U16 20XX

Format: <Sport> <Team, Year
Level or Age Group><Year>;
e.g. Athletics 13 yrs 20XX

Format: <Sport> <Team,
Year Level or Age
Group><Year>; e.g. Netball
Open 20XX

Sports Pockets
Full Pocket
Embroidered in WHITE underneath
monogram.
Swimming
Awarded to an individual or team placed
1st in an ‘A’ Division event in the QGSSSA
Swimming Championships.
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Embroidered in BROWN underneath the
monogram.
Metropolitan West
Awarded to students who represent
Metropolitan West at a State
Championships.

Participation Pocket
The sports symbol and year are
embroidered in white on lower pocket.
General Criteria
For students fulfilling participation
requirements for the sports
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Full Pocket
Awarded to a relay team gaining first
place in their age group or the team
gaining the percentage trophy in the
QGSSSA swimming championships.
Athletics
Awarded to an individual or team placed
1st in an ‘A’ Division event in the QGSSSA
Track and Field - Athletics
Championships.
Awarded to a relay team gaining first
place in their age group or the team
gaining the percentage trophy in the
QGSSSA track and field championships.
Cross Country
Awarded to an individual gaining 1st-3rd in
the QGSSSA Cross Country
Championships.
Awarded to the team gaining the
percentage trophy in the QGSSSA
championships.
Team Sports
Awarded to a team finishing 1st in the
QGSSSA ‘A’ Division competition season.
Rowing
Awarded to a team placing 2nd in
Aggregate or Percentage Cup.
Awarded to any crew placed 2nd or 3rd
in an Open 1st VIII ‘A’ final race.
Any crew or individual 1st in a Division 1
or Open 2nd VIII event.
Awarded to any individual finishing 1st in
a sculling event.
Equestrian
Awarded to any team placed 2nd – 4th
at State Titles.
Awarded to any rider who accumulates
80 points or more on their individual
score throughout the competition
season.
Artistic Gymnastics
Awarded to any team who places 2nd in
Open Division at the QGSSSA
Competition.
Awarded to any team who places 1st in
‘A’ Division or Year 8 Division at the
QGSSSA Competition.
Awarded to any individual gymnast who
places 1st on any piece of Artistic
Gymnastics apparatus in Open Division
at the QGSSSA Competition.

Half Pocket
School State Titles (Swimming, Cross
Country & Athletics)
Awarded to any athlete making a final
at the Schools State Titles.
(Swimming/Athletics)
Awarded to any athlete making it
through to the Schools State CrossCountry Titles.
Swimming
Awarded to an individual or relay team
placed 2nd or 3rd in an ‘A’ Division
event in the QGSSSA Swimming
Championships.
Awarded to an individual or relay team
in a lower than ‘A’ Division event,
placing 1st in the QGSSSA Swimming
Championships.
Awarded to a team gaining 2nd or 3rd
place in their age group aggregate or
percentage trophy in the QGSSSA
swimming championships.
Athletics
Awarded to an individual or relay team
placed 2nd or 3rd in an ‘A’ Division
event in the QGSSSA Track and Field Athletics Championships.
Awarded to an individual or relay team
in a lower than ‘A’ Division event,
placing 1st in the QGSSSA Track and
Field - Athletics Championships.
Awarded to a team gaining 2nd or 3rd
place in their age group aggregate or
percentage trophy in the QGSSSA track
and field championships

Participation Pocket
recognised as part of the St Aidan’s
core sports programme.
A student:
Must attend the mandated training
sessions.
Must compete at the Interhouse
Carnival.
Must represent St Aidan’s in all of the
Invitational Meets.
Must represent St Aidan’s at the
QGSSSA Championships.
Swimming
Must attend a minimum of two
sessions a week during the
designated season. Any exceptions to
this must be approved in writing by
Head of Sport.
Athletics
Must attend a minimum of two
sessions a week during the
designated season. Any exceptions to
this must be approved in writing by
Head of Sport.
Cross Country
Must attend a minimum of two
sessions a week during the
designated season. Any exceptions to
this must be approved in writing by
Head of Sport.
The designated season for all the
core sports will be between 7-10
weeks.

Cross Country
Awarded to any individual gaining
between 4th and 10th place at the
QGSSSA Cross-Country Championships.
Awarded to a team gaining 2nd or 3rd
place in their age group aggregate or
percentage trophy in the QGSSSA Cross
Country championships
Team Sports
Half Pocket is awarded to all Open
Team members who fulfil general
requirements.
Awarded to a team finishing 1st in the
QGSSSA ‘B’ or ‘C’ Division, or 2nd or 3rd
in a QGSSSA ‘A’ Division competition.
Rowing
Award to a school team placing 3rd in
Aggregate or Percentage Cup
Awarded to any crew placed 4th in an
Open 1st VIII ‘A’ final event.
Awarded to any crew placed 2nd or 3rd
in a Division 1 event.
Awarded to any crew placing 1st,in a
Division 2 or lower event.
Awarded to any individual finishing 2nd
or 3rd in a sculling event.
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Full Pocket

Half Pocket
Awarded to all 1st VIII Rowers.

Participation Pocket

Equestrian
Awarded to any rider who accumulates
from 60 to 79 points on their individual
score throughout the competition
season.
Artistic Gymnastics
Awarded to Open team members who
fulfil training requirements.
Awarded to any team who places 2nd
or 3rd in A Division, B Division or Year 8
at the QGSSSA Competition.
Awarded to any team who places 1st in
C or D Division at the QGSSSA
Competition.
Awarded to any individual gymnast who
places 2nd or 3rd on any piece of
Artistic Gymnastics apparatus in Open
Division or 1st on any piece of Artistic
Gymnastic apparatus in any other
division at the QGSSSA Competition.

Format: <Sport> <Team, Year Level or
Age Group><Year>; e.g. Basketball Year
8 20XX

Always be conscious of General
Requirements – Special Circumstances
– Point 1.
Format: <Sport> <Team, Year Level or
Age Group><Year>; e.g. Cross Country
16 yrs 20XX
Format: <Sport><Team, Year Level or
Age Group><Year>; e.g. Met West
Cross Country 20XX
Format: <Sport> <Team, Year Level or
Age Group><Year>; e.g. Tennis Open
20XX

Format: The swimming logo and year
of successful participation will be
embroidered on the lower pocket.

Music Pockets
Music groups and ensembles make an invaluable contribution to St Aidan’s through performances at
school events, concerts and recitals, services and celebrations. Participation is voluntary and represents a
full year commitment to music making in the specific group.
St Aidan’s seeks to recognise the commitment of students to participation in extra-curricular music by
offering various levels of official Music awards: Half Pocket, Full Pocket and Gold Pocket. In order to
qualify for such awards students must demonstrate satisfactory participation in their chosen ensemble/s.
For the purposes of awarding Pockets, the term Satisfactory requires that students attend 100% of
performances and a minimum of 90% attendance at rehearsals. Excused absences, such as illness and
school camps are not penalised from the attendance record (as per pg. 12 of the Music Handbook).
Where ensembles and choirs compete successfully in state, national or international competitions, higher
level pockets may be awarded.
Students will receive a Half Pocket for satisfactory participation in any of the ensembles in the Senior
School.
Students who have satisfactory participation in two ensembles will be eligible for a Full Pocket.
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Students who demonstrate exceptional commitment to music making in the Senior School and have
satisfactory participation in four or more ensembles will be eligible for the Gold Pocket in Music.
N.B. For the purposes of awarding Pockets, the term Satisfactory requires that students attend 100% of
performances and a minimum of 90% attendance at rehearsals. Excused absences, such as illness and
school camps are not penalised from the attendance record (as per pg. 12 of the Music Handbook).
Honours Pocket
(embroidered in Gold
underneath the
monogram)
Awarded to a student
who:
- places first in the
highest level of an
international or national
competition.
- is a member of a
national ensemble e.g.
Australian Youth
Orchestra.
- is a member of a St
Aidan’s ensemble which
wins a national or
international level
competition.

Premiership Pocket
(embroidered in Gold
underneath the
monogram)
Awarded to a student
who:
- places first in the
highest level of a state
competition.
- is a member of a
state ensemble e.g.
Queensland Youth
Orchestra (#1).
- is a member of a St
Aidan’s ensemble
which wins a state
level competition.

Gold Pocket
(embroidered in Gold
underneath the
monogram)
Awarded to a student
who:
- has satisfactory
participation in at
least four groups
selected from
Concert Band, Stage
Band, Jazz
Ensemble, Chorale,
Symphony Strings,
String Consort,
Vivaldi Strings, Wind
Ensemble, Chamber
Group.

Full Pocket
(embroidered in White
underneath the
monogram)
Awarded to a student
who:
- has satisfactory
participation in
Concert Band AND
Jazz Ensemble or
Chamber Group.
- has satisfactory
participation in either
Chorale AND
Ensemble Volar.
- has satisfactory
participation in
Symphony Strings AND
Chamber Group.
- has satisfactory
participation in any two
groups from Choir,
Strings and/or Band.
In this instance, the
half pocket for the
specific group is
forfeited.

Half Pocket
(embroidered in Brown
underneath the
monogram)
Awarded to a student
who:
- has satisfactory
participation in Concert
Band OR Stage Band.
- has satisfactory
participation in Chorale
or Children
Crossing(Year 7 and 8
only).
- has satisfactory
participation in
Symphony Strings or
Vivaldi Strings (Year 7
and 8 only).

Stage Dance Troupe
Honours Pocket

Format:
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Premiership Pockets

Full Pocket
Embroidered in WHITE
underneath monogram.

Half Pocket
Embroidered in BROWN
underneath the monogram.

Awarded to an individual
who participates in a STAGE
performance which gains
1st place in the school
section of one or more
external competitive based
eisteddfods.

Awarded to an individual who
is a member of STAGE for the
entire year.
Awarded to an individual who
attends rehearsals 80% of
the time and who
participates in all STAGE
performances/competitions
for the year unless ill.

Awarded to an individual who is a
member of STAGE for at least
three terms.
Awarded to an individual who
attends rehearsals 70% of the
time and who participates in all
performances/competitions
unless ill.

Format:

Format:

Format:
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Debating
NB. Students are required to attend 80% of weekly meeting to receive any pocket for Debating.
Honours Pocket

Premiership Pockets

Full Pocket
Embroidered in WHITE
underneath monogram.

Half Pocket
Embroidered in BROWN
underneath the monogram.

Awarded to winners of the
grand final provided that
the general requirement for
pockets have been met.

Awarded to teams reaching
the semi-finals provided that
the general requirement for
pockets have been met.

Awarded to Year 12’s and
team winning at least 5
debates provided that the
general requirement for
pockets have been met.

Format: <Debating 20XX>

Format: <Debating 20XX>

Format: <Debating 20XX>

Premiership Pockets

Full Pocket
Embroidered in WHITE
underneath monogram.

Half Pocket
Embroidered in BROWN
underneath the monogram.

Awarded for outstanding
service to a particular
production eg. School
musical, school play or Interhouse plays.

Awarded to crew members who
attend 90% of requirement
(absence only for illness or
clash of school event), have
been in the crew for 18
months, and who meet the
general requirements.

Format: <Technical Services
20XX>

Format: <Technical Services
20XX>

Technical Services
Honours Pocket

Participation Certificates to be awarded after one year of satisfactory involvement.

Duke of Edinburgh’s Award
Honours Pocket

Premiership Pockets

Full Pocket
Embroidered in WHITE
underneath monogram.

Half Pocket
Embroidered in BROWN
underneath the monogram.

Awarded to recipients of
Bronze, Silver and Gold
Awards.
Format:
Bronze Award Recipient - Embroidery in Bronze under the monogram – eg. Duke of Edinburgh Bronze Award 20XX
Silver Award Recipient – - Embroidery in Silver under the monogram – eg. Duke of Edinburgh Silver Award 20XX
Gold Award Recipient – - Embroidery in Gold under the monogram – eg. Duke of Edinburgh Gold Award 20XX

Interact
Honours Pocket

Premiership Pockets

Full Pocket
Embroidered in WHITE
underneath monogram.

Half Pocket
Embroidered in BROWN
underneath the monogram.

Awarded to the members of
the Interact Board who have
attended all monthly
meetings (absence only for
illness or clash of school
event) and who have
participated in 90% of all
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Honours Pocket

Premiership Pockets

Full Pocket
fundraising activities
throughout the year,
including the annual Rotary
dinner. Compulsory
involvement in the main
annual fundraiser.

Half Pocket

Format: <Interact 20XX>

Interschool Readers Cup
The 2 competitions are:
The Children’s Book Council of Australia Readers Cup (Year 8 & 9)
The Brisbane West Secondary Schools Readers Cup (Year 8, Year 9, Year 10, Open)
Please note that where a student appears eligible for two or more pockets for the FPS – in the same
competition - only the higher pocket will be awarded.

Honours Pocket

Premiership Pockets

Full Pocket
Embroidered in WHITE
underneath monogram.

Half Pocket
Embroidered in BROWN
underneath the monogram.

Awarded to the winning team
in either of the above Inter
School Readers Cup
competitions.

Awarded to the teams placed
second and third in either of
the above Inter School Readers
Cup competitions.

Format: <Readers Cup
20XX>

Format: <Readers Cup 20XX>

Future Problem Solving
Australian Pocket
A new pocket embroidered
in GREEN to be worn on
the opposite side to the
standard pocket.

Honours Pocket
A new pocket embroidered
in GOLD to be worn on the
opposite side to the
standard pocket.

Full Pocket
Embroidered in WHITE
underneath monogram.

Half Pocket
Embroidered in BROWN
underneath the monogram.

(a) Students must
represent the school in the
competition during the FPS
program
AND
(b) Be selected to
participate in National
Titles
AND
(c) Be selected as a
National Representative
Team to compete at the
International FPS.

(a) Students must
represent the school in the
competition during the FPS
program
AND
b) Be selected to
participate in National
Titles
AND
(c) Participate in National
Titles.

Awarded to an individual who
is a team member of Future
Problem Solving for 5 years.

Awarded to an individual who
is a team member of Future
Problem Solving for 2 years.

Format: <Future Problem
Solving>
<Division><Year>; e.g.
Future Problem Solving
Middle Division 20XX

Format: <Future Problem
Solving> <Division><Year>;
e.g. Future Problem Solving
Middle Division 20XX

Format: <Future Problem
Solving> <Years of
participation>; e.g. Future
Problem Solving 20XX –
20XX

Format: <Future Problem
Solving> <Years of
participation>; e.g. Future
Problem Solving 20XX – 20XX
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Special Circumstances - In a situation where a student appears eligible for two or more pockets for the FPS
– in the same competition - only the higher pocket will be awarded. For example: A student eligible for a
Half Pocket and an Honours Pocket would receive the Honours Pocket.

Space Design Pockets
Australian Pocket
A new pocket embroidered in
GREEN to be worn on the
opposite side to the
standard pocket.
Students who are awarded
Australian Pockets must
satisfy the following criteria:

Honours Pocket
A new pocket embroidered in
GOLD to be worn on the
opposite side to the standard
pocket.
Students who are awarded
Honours Pockets must satisfy
the following criteria:

Full Pocket
Embroidered in WHITE
underneath monogram.

Participation Pocket
The sports symbol and year
are embroidered in white on
lower pocket.

Students who are awarded
Full Pockets must satisfy the
following criteria:

Students who are awarded
Australian Pockets must
satisfy the following criteria:

Students must represent the
school at the Australian
Space Design Competition
then:

Students must represent the
school at the Australian
Space Design Competition
then:

Students must represent the
school at the Australian
Space Design Competition.

Attend 80% of meetings
during preparation of the
proposal for the Qualifying
phase of the competition.

(a) Be a member of the
winning company at the
ASDC
AND
(b) Be selected as a member
of the Australian ISSDC team
AND
(c) Participate in the
International Space
Settlement Design
Competition

(a) Be a member of the
winning company at the
ASDC

Format: Space Design
<Year>

Format: Space Design
<Year>

Format: Space Design
<Year>

Format: Space Design
<Year>

Academic Pockets
Academic Pockets are awarded on the basis of the overall grade point average in subjects recorded on
over their studies in Years 8 to 10. They are announced in February.

Honours Pocket

Premiership Pockets

Full Pocket
Embroidered in WHITE
underneath monogram.

Half Pocket
Embroidered in BROWN
underneath the monogram.

Academic Honours
The Full Pocket Award (GPA
13.5)

Academic Honours
The Half Pocket Award (GPA 
13.0 – 13.4)

Format: <Academic
Honours><Yr 10 20XX> (in
Gold Lettering)

Format: <Academic
Honours><Yr 10 20XX> (in
Gold Lettering)

Academic Excellence
Full Pocket Award (GPA 13
and above).
Format: <Academic
Excellence Award>
<Academic Year 8 20XX>
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Occasionally, an Academic Pocket may be awarded to a student who achieves a significant result in a State
Competition. This decision is determined by the Principal.

Spirit Pocket
The spirit pocket is designed to reflect the School's ethos and to encourage participation in all aspects of a
well-rounded education. A St Aidan’s education seeks to offer students opportunities to: learn to know and
do; learn to be, learn to live together and learn to adapt.
Students who wish to gain this award should plan to meet the pocket criteria over the course of a year.
Students nominating for senior student leadership positions will be expected to show that they have been
awarded a Spirit Pocket or that they have made significant progress towards achievement of this award.

Honours Pocket
Students who are awarded an Honours
pocket must demonstrate a significant
contribution to the community by meeting
the following criteria:
In addition to meeting Full Pocket
requirements a student will have
demonstrated significant commitment
through volunteering for a substantial
period of time for a not for profit group
over weekends, during school holidays or
over the course of a year. This could
include; volunteering at as an online
secondary school mentor with The Smith
Family, or working at a regional centre or
an overseas volunteer placement.

Full Pocket
Students who are awarded a Full pocket
must meet the following criteria:
Sport - in addition to participation in 2
interhouse core sports, students should
participate/attend 2 QGSSSA events or
BSRA Head of the River, as well as
support as a spectator or assist at a sport
meet.
Cultural - participation or attendance at 2
music recitals, 2 evenings of Debating
(one can be The Great Debate
or a Stage eisteddfod performance.
Service- volunteer for a minimum of 2
community service activities and attend 2
or more community events. (Commitment
to a long term community service activity
may be used instead in this criterion.
Year 9 & 10 students’ successful
completion of the RVE community service
subject can be negotiated with the
Chaplain or Dean of Students).
Spiritual - in addition to participation in
the Year Level Family Service, students
should demonstrate ongoing commitment
to participation in Anam Cara events, or
other activities negotiated with the
Chaplain or Dean of Students. (This could
be attendance at the Anglican Student
Leaders Camp or organising a fund raising
project/giving project to support Anglican
missions, the Inala Pantry or other
organisations supported by the Church).

Format: Embroidered in Gold <Spirit
Award 20XX>

Format: Embroidered in White <Spirit
Award 20XX>

Half Pocket
Students who are awarded a Half
pocket must meet the following
criteria:
Sport - participate in a minimum of
2 interhouse core sports and
attend /participate in QGSSSA
Swimming, Cross Country, Athletics
or BSRA Rowing.
Cultural – attend/participate in 1
Music Gala performance and 1
round of Debating.
Service - volunteer for a community
service activity such as The Red
Shield Appeal or The International
Women's Day Fun Run/Walk and
attend a community event such as
Anzac Day or Harmony Day.
Spiritual – attend a Year Level
Family Service and participate in
one of the following: attend an
Anam Cara event, an ISCF event,
the Social Justice Film Festival,
volunteer assistance for a local
parish event such as a fete, Messy
Church or other youth focused
activity.
(Other events can be negotiated
with the Chaplain or Dean of
Students)

Format: Embroidered in Brown
<Spirit Award 20XX>

Extra-Curricular Reports
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Students’ membership of particular teams and groups are recognised on their end of semester report.
This report will indicate all extra-curricular participation and positions of responsibility with which they have
been associated.
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PART 11 ▪ JUNIOR SCHOOL
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Junior School Curriculum
The St Aidan’s Junior School strives to provide quality learning experience for girls from Prep to Year 6 and
boys and girls in Kindergarten. We know the early years of schooling provide the foundation for worthwhile
learning experiences in later years, for individual success, and for lifelong learning.
We strive to help our students:


be motivated to achieve and to excel;



be curious, creative, enthusiastic and energetic;



complete tasks to the best of their abilities;



work well individually, and co-operatively in groups;



be confident, self-assured and assertive;



be clever and critical thinkers;



become skilled in the use of information technologies.

These goals are universally shared by our teachers and provide the basis for curriculum design and
development.
Our curriculum learning areas include: English, Mathematics, History, Geography, Science, The Arts – Art
and Music, Languages Other Than English (LOTE), Health and Physical Education, Digital Technologies.
Religious and Values Education and SEL (Social and Emotional Learning) are also important components
of our curriculum in the Junior School.
We strive for a seamless and continuous curriculum, with programs being designed to specifically suit the
needs of individual students at St Aidan’s. We recognise that students learn differently from each other
and strategies and programs implemented in classrooms reflect that reality.
Throughout the Junior School particular attention is devoted to literacy and numeracy – the natural
foundation of many learning outcomes encountered in later years. Extension lessons in literacy and
numeracy, timetabled within each year level, provide opportunities for able students to experience aspects
of the curriculum in more depth and to challenge and accelerate their learning.
Also of great importance is the acquisition of thinking skills. We want our girls not only to be “deliberative
and clever thinkers” but also “creative and critical thinkers”.
Extensive use of computers and information technology is made accessible for the curriculum at all year
levels - each student has a laptop/tablet for use in the classroom. iPads are used in Prep and the Junior
School Library. The teachers and students make use of learning technologies throughout the day in many
subject areas.
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Extension and Enrichment
Selected students from Prep-6, achieving academic results above the expectation of the year level,
demonstrating exceptional levels of creative thinking in a variety of curriculum areas and high levels of
task engagement, persistence and commitment, attend small group extension Mathematics and English
groups. These lessons are designed to motivate, stimulate, and further extend the students’ skills in the
areas of Literacy and Numeracy.

Acceleration
St Aidan’s has a policy of acceleration as one of its strategies to assist students with particular talents and
abilities to move through the academic curriculum. This form of acceleration moves students out of
learning groups composed of their age-peers, placing them with students who are older. The strength of
this form of acceleration is that it is subject-based, allowing students to maintain ties with same age peers
while forging ahead in particular academic areas.
The purpose of subject based acceleration is that it facilitates learning for highly able students. These
students have the opportunity to be exposed to the appropriate level of academic challenge. Limiting
acceleration to subject areas, rather than whole grades, can take into account the fact that a student may
not be ‘above their peers’ in all subjects: for example, they may be particularly advanced in their
mathematical knowledge, but not in English.

Formal Reporting
Full written reports on each student’s academic commitment and progress are provided to parents at the
end of each semester.

Parent Teacher Interviews
Formal Parent Teacher Interviews are conducted at the beginning of Term 2 and Term 3 when teachers
present observations and information related to your daughter’s progress. Interviews with Classroom
Teachers on any issue of concern are encouraged at any time throughout the year and can be arranged via
the student’s handbook, email or by telephoning to make a suitable appointment time.

Specialist Teachers
All Junior School students benefit from the expertise that is provided by specialist staff members in
Physical Education, Music, Languages (Chinese, French, Japanese) and Library. Students from
Kindergarten to Year 3 participate in the Every Day Music Program and the Every Day Languages Program.
Students are involved in these specialist lessons for shorter periods of time every day, rather than for
longer periods twice-weekly. Students from Year 3 – 6 also receive specialist lessons in Art. Girls in Year 6
have specialist teachers for all subjects; this greatly assists girls with their transition into Year 7.
Students are also well supported by our Chaplain, Counsellor and SWAN (Students with Additional Needs)
Staff. Our learning support staff aim to help students either individually or in small groups when they
require assistance with aspects of the curriculum. The nature of this support is determined by advice
received from specialists and the resources available.
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Guidance and Counselling
Ms Jennie Robinson is the School’s Counsellor providing guidance and personal counselling where
appropriate. Ms Robinson can be contacted on 3373 5911 or by email j.robinson@staidans.qld.edu.au

Junior Library
The Junior School Library is the hub of the Junior School, a place where girls are encouraged to develop a
life-long passion for all things literary, including the research process.
All classes from Kindergarten to Year 6 have a timetabled lesson per week with one of the teacherlibrarians, Mrs Daley. Class teachers conduct extra research or reading lessons in the library as necessary.
Small groups of girls also use the library for independent work, as do extension classes and a range of
specialist teachers. The on-line catalogue, OLIVER, runs on the same system as that of the Senior Library
and Junior School students are taught to use this from an early age.
Students are encouraged to borrow both Fiction and Non-Fiction on a regular basis and the teacherlibrarians, together with class teachers, support this by providing reading lists and incentives. Home
readers are managed through the Junior School Library. The importance of Visual Literacy in the modern
world is recognised and thus there is a separate collection of Picture Books and Graphic Novels for older
readers.
Students explore their creativity, collaborate, share knowledge and resources, work on projects to develop
ideas and ‘make stuff’ in the library’s Maker Space. During lessons, the students connect hands-on
creating with 21st century technologies.
The Junior Library is open from 8 am Monday to Friday, lunch hours except Friday and for a short time after
school. During lunch times, the library is open for the girls to relax, use iPads, play board games, create
puppet shows, build and invent in the Maker Space or read and borrow from our extensive collection.
The Junior School Library co-ordinates orders for the Scholastic Australia Book Club. All students are given
Book Club leaflets/order forms for the age-appropriate category at various times throughout the year.

Book Club
Our Junior School Library Technician co-ordinates orders for the Scholastic Australia Book Club. All
students are given Book Club leaflets/order forms for the age-appropriate category at various times
throughout the year. Orders are entirely voluntary and are to be placed through normal collection
procedures.

Junior School Student Leadership
Opportunities for leadership are available to all Year 6 girls.
St Aidan’s believes in the leadership potential of all students and the Junior School has a distributed
leadership model in which all girls are given the opportunity to experience a position of responsibility. This
provides authentic opportunities for the students to develop their leadership skills.
We believe that the shared leadership experience will:

embrace all members of the Year 6 student community as learners;
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lead to the empowerment of individuals;
value each individual’s contribution;
offer each student new opportunities to develop their own leadership style and skill set
enhance the range of quality of student learning by expanding their capacities;
tap potential yet to be realised;
demand a commitment by each student to learn and develop;
provide opportunities to show initiative, be creative and take risks;
encourage collaboration and teamwork;
demand active participation;
motivate students through seeing that their skills are valued and by being offered opportunities;
expose students to decision making processes that will allow them to reflect on their own values and
beliefs, thus becoming more self-aware.

A Leadership Conference (1 day) is held at the beginning of Term One. This is complemented by an
additional day at the beginning of Term Three (Kokoda Theme Challenge-Mt Coot-tha), facilitated by
Character Builders. All girls, including any new students, will have the opportunity to learn more about
being a successful leader and creating and participating in effective teams.

Music
Junior School Music Badges
(awarded at the Extra-Curricular Assembly at the end of the year)
Badges are awarded at three levels for involvement in the following groups –Vivaldi Strings, Dolce Strings,
Clementi Cellos, Charma Band, Percussion Ensemble, Jazz Band, Flute Choir and the Children Crossing
Choir.
Gold Badge – membership of three or more groups.
Silver Badge – membership of two groups
Bronze Badge – membership of one group
To be eligible for a music badge, girls must have been:





A member of the Musical Ensemble for the whole year;
In attendance at all performances;
In attendance at 90% of rehearsals (unless illness prevents attendance or if students are involved in
other school events such as Andrews Cup, Camps, Excursions etc);
Punctual, diligent and organized with regard to bringing the correct musical equipment.

Exceptions to the above are considered on an individual basis.

Junior School Extra-Curricular
Ensembles and Choirs
Many opportunities exist for student participation in ensembles and choirs in the Junior School. These
opportunities cater for a wide range of student ability and musical taste and include:
Choirs
Junior Singers (Years 3 – 5)
Children Crossing (Years 6 – 8)
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Strings
Vivaldi Strings (Years 5 – 8)
Dolce Strings (Years 2 – 4)
Beginner Strings Program
Staccato Strings (Beginner Ensemble)
Bands
Year 4 Beginner Band Program
Charma Band (Years 5 – 7)
Percussion Ensemble (Years 5 and above)
Private Instruction
Many of our accomplished teachers instruct on a range of instruments, voice, music theory and speech
and drama. Individual and small group instruction (upon consultation with the teacher) is available in the
following areas:











Bassoon
Cello
Clarinet/Bass Clarinet
Double Bass
Euphonium
Flute/Piccolo
French Horn
Guitar – acoustic, electric, bass
Harp
Oboe












Piano
Saxophone – soprano, alto, tenor, baritone
Speech and Drama
Theory of Music
Trombone
Trumpet
Tuba
Viola
Violin
Voice

Art Club
Art Club is for students who love being creative and want to develop their art making skills. Those involved
explore a number of artistic techniques which may include painting, drawing, sculpture, printing, sewing or
ceramics. Each term, the activities are new and varied giving the students a wide range of creative
experiences.
Classes are held after school from 3.20pm – 4.30pm with the Junior School Art teacher. Days may vary
depending on other activities. Students from Year 1 (Prep in Semester Two) to Year 6 are invited to
participate. A fee is charged to cover the cost of quality materials used in these classes. Art Club
participants contribute their artworks to the Art and Music Show in Term 4 each year.

Chess Club
Chess Club operates in the Junior School as a lunch time and after school activity. Students from Years 36 are encouraged to participate. Whether students are beginners or are experienced players, the
opportunity to learn and share skills is encouraged. We engage an external organisation, Chess People, to
coach the girls after school. Coaching allows our students to derive all the benefits of the game, including;
memory enhancement, discipline, strategic thinking, problem solving and become tournament-ready. The
aim of the Junior School Chess Club is to increase the enjoyment and pleasure of the game and to develop
a competitive environment in which to build capacity and skill in our Junior School students.
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Coding and Robotics Club
Coding and Robotics Club provides girls with the opportunity to have fun learning to code whilst challenging
themselves to manipulate and control robots. There are two clubs: Wednesday lunchtime for Year 1 – Year
3 students and Monday lunchtime for Year 4 – Year 6 students. The girls in Coding and Robotics Club
develop their programming skills with different coding languages, problem-solve through building and
designing robots for challenges and cooperate and collaborate to succeed with missions and tasks. Club
members organise and present at the School Science Expo, Inter-house Robotics Competition and host the
annual ‘Hour of Code’.

STEMies Club
The after school STEMies Club promotes the subjects: Science, Technology, Engineering and Mathematics.
Students have the opportunity to demonstrate the ‘4C’ skills of the future - Creating, Communicating,
Collaborating and Critical Thinking using technology with art to design and make projects, integrating the
four disciplines in fun ways to address real-world issues through hands-on activities.

Environmental Club (Earth Angels)
Earth Angels is a student led club for students in Years 3-6 who are passionate about sustainability and
environmental issues. This group meets once a week during lunchtimes, and occasionally after school
(with notice), to work on action orientated campaigns. The girls work as a team to explore issues they are
concerned about and they run awareness and lifestyle changing activities in the Junior School, often
working alongside the Senior School Global Shield girls. This club offers the chance to learn about
teamwork and to understand how our actions impact on the earth. Environmental Club girls are
responsible for the Junior School worm farm and the vegetable and herb garden.

St Aidan’s Readers’ Cup
Students in Year 3 – 6 have the opportunity to take part in the School’s Readers’ Cup competition. In
teams of four, students read pre-selected books in a set period of time. The teams then compete against
each other to see who can score the most points by answering questions on the selected books. Readers’
Cup competitions challenge students to read widely, work collaboratively in a team and continue
developing a love of reading.
Children’s Book Council Readers’ Cup Challenge
A team of Year 6 students represents the school in the Brisbane West Region heat of the Children’s Book
Council Readers’ Cup Challenge state competition.

Mother Daughter Book Club
This club is for Year 6 girls and their mothers or significant women in their life. Meetings are held twice a
term and we end the year with a bookstore event for a night of book talking, book shopping and a shared
meal. Mrs Megan Daley promotes 4-6 books at each meeting and one is chosen for the group to read.
The chosen book is read over 4-6 weeks before meeting to discuss the book, and choosing the next one.
The meetings are conducted in much the same way as an adult book club with guided discussion and lots
of literary chat.

Penguin Aid
Penguin Aid is a Year 6 community service group. Each term, the girls choose a specific cause to support
and then decide upon suitable fundraising activities to raise money for that particular charity. Girls are
encouraged to take initiative in these activities, allowing further development of leadership, planning,
organisational and marketing skills. The students aim to educate their peers about each charity by
speaking on assembly and providing information in the school newsletter. Fundraising activities are
enjoyable and rewarding for all girls involved. Penguin Aid connects the Year 6 students to issues in the
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community and around the world. The students demonstrate empathy for others and display a genuine
desire to help those that are less fortunate.

Philosophy Club
Philosophy Club is open to all Year 6 students as a lunchtime activity and provides a wonderful opportunity
for participation in thoughtful activities that evoke the wondrous world of philosophical ideas.
Philosophical enquiry develops speaking and listening skills vital for literacy and emotional development,
and encourages critical and creative thinking essential in the 21st Century. Each explores a series of
thought-provoking questions. The questions are always open-ended, making way for students to discover,
debate and articulate their own true beliefs.

Prep – Year 6 School Sport
St Aidan’s is a member of the Queensland Girls’ Primary Independent Schools Andrews Cup Association,
QISEA (Queensland Interschool Equestrian Association), Interschool Sports competition (West Taylor Bridge
District competition) and District Sports Association.

Andrews Cup
The Andrews Cup consists of a number of one-day competitions in nine sports at various venues
throughout the school year including Gymnastics, Athletics, Cross Country, Netball, Tennis, Touch Football,
Softball, Swimming and Basketball.
Students can participate in the Andrews Cup as follows:





Girls in years 2 – 6 can participate in Athletics, Swimming, Cross Country and Gymnastics;
Years 4, 5 & 6 can participate in Netball, Tennis, Touch Football and Basketball;
Years 4 & 5 can participate in Tee Ball; Years 5 & 6 can participate in Softball;
All girls are eligible to try out for these sports (voluntary), but must commit to attending training
sessions, once selected in a team or squad.

Walter Taylor Bridge Sport (Years 4, 5 & 6)
Years 4, 5 & 6 can compete for St Aidan’s on Friday afternoons against local primary schools in the Walter
Taylor Bridge District competition.
In Semester One, girls participate in Netball and Touch Football and in Semester Two Softball, Basketball
and Tennis.
Students involved in the Andrews Cup sports of Athletics, Cross Country, Netball, Touch Football and
Swimming participate in lead up competitions known as Metro Meets. Metro Meets are held at a variety of
localities in Brisbane, against some of the schools that are involved in the Andrews Cup competition, as
well as St. Peters and All Hallows. The meets assist our girls in their continued development with either
race practice or match play. It further gives both the coaches the opportunity to be provided with updated
information to inform team selections. Girls wishing to be considered for our Andrews Cup teams will be
required to attend their sport- specific competitions. Metro Meets are considered one of the set training
days for our girls leading into the Andrews Cup competition. Girls will be transported to the locality by
school bus.

Inter-school Sport – Friday Afternoon
Club activities have been organised for Friday afternoons with the emphasis on skill development, team
participation, fitness and fun.
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Prep to Year 3
St Aidan’s aims to provide girls in the younger year levels with exposure to a variety of activities and sports
to encourage the development of positive attitudes towards activity as well as the development of skills.
During the year, various sports and activities are offered to Prep – Year 3 students. These activities and
sports vary depending on the availability of coaching staff and equipment.

Interhouse Competitions
The interhouse competition at St Aidan’s is an integral component of the sporting program. It provides
each House with an avenue to develop House spirit and pride. The foundations of this competition are the
four major Interhouse Carnivals:





Swimming;
Cross Country;
Athletics;
Ball Games.

Representative Sport
St Aidan’s is also a member of the District Sports Association, which is made up of local state and
independent schools.
Students participate in trials against other schools in the local area for selection in the District Teams in
sports including Swimming, Cross Country and Athletics.

Cross Country and Athletics Training/Squad
Cross Country and Athletics Squad trainings are held at St Aidan’s Ambiwerra sport fields. Cross Country
commences in February and concludes in May and the Athletics season follows and continues through to
August. Squad training is based around preparing our runners for the upcoming competitive Cross Country
and track and field seasons (Andrews Cup, District and Interschool). Girls are required to commit to a
certain amount of training to assist in their specific event preparation for the upcoming competitions.
Training sessions aim to build fitness, provide technical correction, with a focus on event preparation.

Swimming Training/Squad
Swimming Squad training commences in the school pool in October every year. Squad training is based
around preparing our swimmers for the upcoming competitive swimming season (Andrews Cup, District
and Interschool). Girls are required to have a certain level of swimming ability as a prerequisite for
involvement. Training sessions aim to provide technical correction, with a focus on race preparation and
endurance.

Equestrian
St Aidan’s has proven to be very successful at Equestrian as an Inter-school sport. We provide a fully
accredited coach for training, camps and assistance at competitions. Our team members compete in
events such as Combined Training, Dressage, Eventing, Showhorse (Hacking) and Show Jumping.

Tennis Lessons
Private after school lessons for beginners and advanced players can be arranged through Lifetime Tennis.
Lessons are conducted at our Ambiwerra sporting fields.
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Junior School Student Awards
Cap Line Allocation
Lines are to be embroidered on students’ sports caps to display their achievements in sporting events.
Gold

Silver

Green
Red with Blue
Star

Premiership
(Blue with
Gold Star)
Premiership
(Light Blue
with Blue Star)
Full (White
with a White
Star)

Half Line
(Brown with a
Brown Star)

‘A’ Division
Half Line

Participation
Certificates
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An Individual is selected in a Queensland Primary Schools Sport team, and then competes
at the national titles.
Following the State Equestrian Championships, an Individual is selected to represent
Queensland and then competes at the Nationals.
An Individual representing in a Met West team that places 1st, 2nd or 3rd at the
Queensland Primary Schools State Titles
An Individual representing Met West finishes top 10 at the Queensland State Primary
Schools Titles.
A rider in any team, or an individual, that is placed in the State Equestrian Championship
final (place 2-6).
An Individual is selected in a Met West team and then competes at the Queensland
Primary Schools State Titles.
An Individual receives an All Round Excellence in Sports Award at the end of year ExtraCurricular Assembly.
For the remaining Cap lines, Carnival Events refer to Swimming, Cross Country and
Athletics whilst Non-Carnival Events refer to Touch, Tennis, Netball, Softball and
Gymnastics.
A Sporting Team (Non-Carnival Events) or an Individual, Age Group or Relay Team (Carnival
Events) places first in an Andrews Cup Competition. Where multiple divisions occur in the
one event, a Premiership Line will only be awarded to first-placed competitors in the top
six divisions i.e. Divisions A - F.
A Team or an Individual who wins in any discipline at the State Equestrian Championships.
An Interschool Sporting Team (Non-Carnival Events) places first in the WTB Interschool
Competition.
A Sporting Team (Non-Carnival Events) or an Individual, Age Group or Relay Team (Carnival
Events) places second in an Andrews Cup Competition.
An Individual (Carnival Events) places first in an Andrews Cup Competition outside the top
six divisions i.e. Division G and lower.
A Sporting Team (Carnival Events) wins an Andrews Cup Aggregate or Percentage
Competition.
Any rider who accumulates 80+ points on their individual score throughout the Equestrian
season
A Sporting Team (Non-Carnival Events) or an Individual, Age Group or Relay Team places
third in an Andrews Cup Competition.
A Sporting Team (Carnival Events) places second or third in an Andrews Cup Aggregate or
Percentage Competition.
Any rider who accumulates 80+ points on their individual score throughout the Equestrian
season
All Individuals competing in any A division event (excluding relay teams) at Andrews Cup
Swimming or Athletics.
All Individuals representing in the Open A Team competing at Andrews Cup Tennis, Touch,
Netball, Softball & Gymnastics.
Half lines are awarded only if a higher line is not received as a result of performance at
the competition.
Participation Certificates are awarded to all competitors who compete in Andrews Cup
events.
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All Round Excellence in Sport Awards (awarded at the Extra-curricular Assembly at the
end of the year)
7, 8 & 9 Years
Represented St Aidan’s in at least 3 Andrews Cup sports OR
Represented St Aidan’s in at least 2 Andrews Cup sports and at one District level sport.
For 8 and 9 Years, a District level sport refers to representing St Aidan’s at a District Carnival.

10 Years
Represented St Aidan’s in at least 3 Andrews Cup sports OR
Represented St Aidan’s in at least 2 Andrews Cup sports and at one District level sport.

11 & 12 Years
Represented St Aidan’s in at least 4 Andrews Cup sports OR
Represented St Aidan’s in at least 3 Andrews Cup sports and at one District level sport.
For 10, 11,12 Years, a District level sport refers to representing St Aidan’s in a District team.
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PART 12 ▪ SENIOR SCHOOL
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Excursion Policy – Years 11 and 12
At St Aidan’s, academic lessons are highly valued and the excursion policy for Years 11 and 12 limits
interruption to classes.
Year 11 and 12 students do not have excursions unless they are specifically mandated in the QCAA
syllabus document, they are receiving an award or they can be limited to lesson time.
Students in Years 11 and 12 will experience interruptions in their lessons due to:








QCS Test Trials;
Block Testing;
Home study;
Special Assemblies and Celebrations (e.g. Honours, Academic, Anzac Day Service, Holy Week service,
Achievement, Senior Student Leadership Investiture and other special occasions);
Other school administrative days as per calendar (e.g. School photos, inter-house, academic
competitions, St Aidan’s Day/Open Day, final week activities);
Exempted Competitions: Festival of Music, Brisbane Eisteddfod for the STAGE Dance Troupe and
Bond University Mooting and approved academic competitions;
Participation in school based apprenticeship/traineeship or externally delivered TAFE course.

It should also be noted that students in Years 11 and 12 will not be able to leave school early for
scheduled games, other than participation in regional, state or national competitions.
Year 11 students will have interruptions due to leadership activities, camps and QCS trials.

Student Drivers
Intending student drivers must apply to gain permission to drive to school. Application forms are available
from Student Services. Completed forms (including a photocopy of Driver’s Licence) must be returned to
the Principal for signing.
The following rules apply to students who have been granted permission to drive:







All students who have been given permission to drive must carry their authorisation from the Principal
with them at all times so they can produce it on request;
For each passenger carried in the student vehicle, written permission from the passenger’s
Parent/Guardian must be provided;
Parking should be in Kathleen Street and the northern end of Harrowby Street, away from areas used
by staff. (Ruthven Street is strictly out of bounds);
Student cars are out of bounds throughout the day from the time students arrive at school until
departure time (cars are not to be used as a storage place);
Breaches of traffic rules which come to the attention of the School may well be communicated to the
Police;
Traffic rules must be adhered to at all times.

If these requirements are not met, or if student driving is considered dangerous for other reasons, the
permission for the student to drive to and from School may be withdrawn.

Senior Library
The Senior Library supports the teaching and learning program of the school through:



Providing a range of resources to satisfy the demands of the school curriculum;
Empowering students to become independent and life-long learners;
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Embracing the reading culture of the school and providing many and varied literature opportunities;
Employing and utilising information technologies;
Creating a welcoming and dynamic environment.

The Senior Library can accommodate five classes, several small groups and individual students at the
same time. There is a dedicated fiction area, with a comfortable, spacious couch for reading and there is
wireless throughout, which enables students to connect to the Internet, school network and printers.
Students borrow from a large collection of books and periodicals and borrowing limits are flexible. There is
an extensive fiction collection, with an emphasis on Australian young adult fiction and non-fiction and
reference materials are both in print and electronic format. There is a large range of full text online
databases, which can be accessed through the Library Services webpage, which can also be accessed
from home.
The Senior Library is open from 7.15 am to 5.00pm Monday to Thursday and 4.00pm on Friday.
Increasingly, students need to have highly developed critical literacy skills. Students must have a clear
understanding of how to find the information they need, of ways to select reliable, relevant and accessible
sources of information, and when it is appropriate to work with others. Our school library is essential to
this process. Staff and students at St Aidan’s know this and recognise their library as the hub of the Senior
School.

Security of Belongings
Valuable items which need to be brought to School should be stored securely in the student’s locker or left
at Student Services for safe keeping. This includes the notebooks supplied to students by the school.
Students should not bring large amounts of cash to School. Cheques should be used when payments are
made.
Students in Years 7 – 12 are assigned a locker. Lockers must be kept clean and tidy, and must be kept
locked at all times. Each student is also assigned a combination lock. Each girl needs to memorise her
combination and must never tell it to another student. Lockers must be emptied at the end of every Term.
Books, equipment and clothing must be clearly and permanently named.
Students should not bring to School valuables or sums of money above what is reasonable for lunch and
travel expenses. In special circumstances, safe keeping can be provided by the Finance Department.
Each student should carry her purse/wallet at all times, except when it is locked in her locker or in the
school safe.
Bags must be kept in lockers or on top of lockers.

Flowers
Please note that the School’s Reception does not accept delivery of flowers and/or other gifts for students.

Guidance and Careers
School Based Traineeships
These are available to Years 10, 11 or 12 students. Students combine school, work and vocational
training within their program. Students generally attend work one day per week and training is delivered in
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a variety of contexts, at school, at work or at an external college depending on the qualification and
industry.

Work Experience
Students 14 years and over can participate in work experience in any holiday period. Please see the
School Counsellor for assistance in this.

Tertiary Entrance
The majority of our students enrol in tertiary study at the end of Year 12. The school offers a
comprehensive careers advisory service to all students, including both traditional and non-traditional
pathways.

TAFE and Open Learning
It is possible for students who have a particular interest in vocational subjects, not offered at the school, to
undertake studies through TAFE, Open Learning, or other external Providers.

Employment
Students are assisted in their pursuit of employment opportunities, in the production of letters, of
application and resumes. Employment opportunities are also publicised throughout the student body.

Senior School Curriculum
Our core focus is the classroom. We expect the best from our students and are committed to creating a
leaning environment that is both relevant and authentic, and motivates our students to achieve their best.

Curriculum 7-10
In Year 7 & 8, students undertake a core program of English, Mathematics, Science, History, Geography,
Design & Innovation Studies, Religious and Values Education and Health and Physical Education. They
also choose a Language to study. In Yr 7, students choose a semester of Art, Drama or Music and in Year
8 they choose semester and year-long electives that include Languages, Design & Innovation Studies,
Drama, English Language Studies, Music, Drama, Art and Science Elective. Students are able to still
maintain significant curriculum time in the mandatory program, and they and their parents are able to
choose some of their subjects according to their needs, abilities and interests.
In Years 9 and 10, students are provided with more choice in their program. They continue to undertake
studies in the core areas of English, Mathematics, Science, History, Religious and Values Education and
core Physical Education. These studies are combined with choice from a number of electives. Subject
units available include Geography, Science Electives, Visual Art, Health and Design Technology, Graphics,
Business and Enterprise, Design Technologies, Music, Drama and Physical Education.
The curriculum at St Aidan's provides learning opportunities which take into account the latest
developments in brain research. The use of technology is integrated across the curriculum.
For more information about the Years 7 to 10 Curriculum please consult the handbooks available on the
School’s website.

Curriculum 11 & 12
In Years 11 and 12 at St Aidan’s, students follow the guidelines for senior studies set by the Queensland
Curriculum and Assessment. In doing this, students may choose the Vocational Education pathway or the
OP Eligible pathway. Both pathways may lead to tertiary studies.
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St Aidan’s offers a wide variety of subjects. In Years 11 and 12, English (or English Communication) and
Mathematics (either Mathematics A, Mathematics B or Pre-Vocational Maths) are compulsory. In addition
to these compulsory subjects, students choose four subjects from the following list:




















Accounting
Biology
Certificate II in Fashion Design
Certificate II in Information Technology
Certificate III in Hospitality
Chemistry
Chinese
Drama
Economics
French
German
Graphics
Japanese
Mathematics C
Modern History
Music
Physical Education
Physics
Visual Art

English Extension (Literature) and Music Extension may be offered in Year 12.
External providers may also offer courses in Diploma of Project Management and Diploma of Business.
These will be at offered at an additional cost to parents.
For further information about the academic program, please consult the Years 11 and 12 Curriculum
Handbook which is available on the school’s website. This publication provides descriptions of the content
and details of the work and study requirements for each subject.

Enrichment Programs (Senior School)
Within and in addition to the curriculum, students at St Aidan’s have the opportunity for enrichment and
extension. St Aidan’s has a policy of using “acceleration” as one of its strategies to speed up the rate at
which students with particular talents and abilities move through the academic curriculum. This form of
acceleration moves students out of learning groups composed of their age-peers, placing them with
students who are older. The strength of this form of acceleration is that it is subject-based, allowing
students to maintain ties with same age peers while forging ahead in a particular academic area.
The purpose of subject based acceleration is that it facilitates learning for highly able students who might
otherwise be limited to repetitive educational experiences. These students have the opportunity to be
exposed to the appropriate level of academic challenge. Limiting acceleration to subject areas, rather than
whole grades, can take into account the fact that a student may not be ‘above their peers’ in all subjects;
for example, they may be particularly advanced in their mathematical knowledge, but not in English.
High achieving students also have the opportunity to complete university study while still in their senior
years at school. Currently, students have the opportunity to enrol in first year tertiary subjects at the
University of Queensland, Griffith University, the University of Southern Queensland and the Queensland
University of Technology.
Other enrichment activities include participation in numerous competitions, excursions and festivals.
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General Expectations
All students are expected to meet teachers’ requirements for the academic program, to participate in class
lessons and to engage in regular revision. Homework is set at all year levels when appropriate. Each
student is given an Assessment Planner early in the semester. This details all assessment dates and
should enable parents to assist students in planning their research and study time effectively. The
Assessment Planner is also located on the school intranet.
Each student is also issued with an official Student Handbook at the start of each year (or upon entry to
the School any other time). This diary is to be kept neat and up-to-date.

Access to Course Information
At the commencement of each semester, students in the Senior School are provided with a semester
course outline for each subject. More general subject descriptions appear in curriculum handbooks – Year
7, 8, Years 9-10 and Years 11-12.

Extra-Curricular Program
Senior School Sport
Sport at St Aidan's is available for all students as part of their co-curricular activities. Senior school
students (Years 7-12) are able to participate in the sports set out in the table below.

TERM 1

TERM 2

TERM 3

TERM 4

Equestrian

Equestrian

Equestrian

Equestrian

Softball (Senior)

Cross Country

Basketball

Basketball

Netball

Track & Field Athletics

Touch Football

Touch Football

Tennis

Badminton

Soccer

Soccer

Volleyball

Swimming

Hockey

Softball (Junior)

Rowing

Artistic Gymnastics
Please note: training for these sports in most cases will begin in the term prior to the competition period
listed here.
St Aidan's participates in a variety of sports associations; the main Association we compete in is the
QGSSSA system (Queensland Girls' Secondary Schools Sports Association). However, we also compete in
events conducted by QSSSA (Queensland Secondary Schools Sports Association) which enables athletes to
be considered for selection through to national level teams. The training program for each sport is
available via the Sports Handbook, and in more detail on the Sports Portal, and will vary with the individual
sports. St Aidan’s is also a member of the BSRA (Brisbane Schoolgirls’ Rowing Association) and
InterSchool Queensland (Equestrian).
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Metropolitan West Teams
Our School's regional competition is Metropolitan West. Students are able to participate in these trials for
sports that are an extension of the QGSSSA program, or for sports that are not traditionally part of the
school program, e.g. golf, surfing.
Students are given school recognition for participation.

Carnivals
Interhouse for Year 7-12 - Swimming, Cross Country and Track & Field Athletics.
QGSSSA for Years 7-12 - Swimming, Cross Country and Track & Field Athletics and Artistic Gymnastics.

Music
The Music Department at St Aidan's is a vibrant and diverse one that allows students the opportunity to
participate in music education at all levels. A wide range of curricular, co-curricular and extra-curricular
activities are offered in both the senior and junior schools.
These include:














Core and elective classroom music for Kindy - Year 12
Senior Extension Music (performance)
Private and small group instrumental and vocal tuition
Group instruction on strings, woodwind, brass and percussion in the Junior School
Choirs
Chamber ensembles
Concert bands and stage bands
String orchestras
Recitals and concerts
Annual Gala Concert and All Groups Concert
Music tours
Student Music Committee
Music technology

Private Instruction
At St Aidan's many of our accomplished teachers instruct on a range of instruments, voice, music, theory
and speech and drama. Individual and small group instruction (upon consultation with the teacher) are
available in the following areas:











Bassoon
Cello
Clarinet/Bass Clarinet
Double Bass
Euphonium
Flute/Piccolo
French Horn
Guitar – acoustic, electric, bass
Harp
Oboe












Piano
Saxophone – soprano, alto, tenor, baritone
Speech and Drama
Theory of Music
Trombone
Trumpet
Tuba
Viola
Violin
Voice

Lessons are held at the school. Students from the Junior School and in Years 7 - 10 receive
lessons predominantly on a rotational basis, in school time. Students in Years 11 and 12 receive lessons
before and after school, and in lunch breaks. Lessons are paid by the term and require a private
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arrangement between the instructor and the parents. Five weeks’ notice in advance must be given for
cessation of tuition.
Only St Aidan’s students taught on St Aidan’s School property are covered by the school’s insurance.
Enrolment forms for private lessons, choirs and ensembles are distributed to all new students. They may
also be obtained from the Head of Music, the Registrar or the Junior School Office.

Ensembles and Choirs
The opportunity for student participation in ensembles and choirs is available at St Aidan's. These cater for
a wide range of student ability and musical taste and include:
Chorale

Ensemble Volar
(auditioned choral group)

Symphony Strings

Concert Band (auditioned
group)

Chamber Groups e.g. flute duos, string quartet, and
brass ensemble

Wind Ensemble
Jazz Ensemble (on
demand group)

Children Crossing (Years
6-8 Choir)

Vivaldi Strings

Instrument Loans
Many of the larger and more expensive instruments are available for loan from the School. Hire fees are
payable to the school office. Some smaller instruments are also available for loan from the School,
however, it is expected that instruments be purchased after a one-year school loan. Parents are
responsible for damages and loss of instruments while under loan from the School.

Other Activities
Anam Cara
Anam Cara is the name of our student youth or Christian group. Anam Cara is Celtic for ‘soul friend’, and
forms part of our aim to incorporate Celtic spirituality within the school community. Any girls from Years 7
to 12 are welcome to join the group. Regular Bible studies, discussion groups, games, relaxation sessions,
community service and fundraising activities form part of the program.
Throughout the year, the girls regularly attend ISCF Functions (Interschool Christian Fellowship) with
students from BBC, Somerville House and Moreton Bay College. Some of these functions involve iceskating, a dive-in movie, BBQ at Moreton Bay and even a camp. This group provides many opportunities
for new girls to form new friendships and to experience a sense of community.
Interhouse Readers’ Cup Challenge
At the end of first semester, teams representing the different Houses compete in a Readers’ Cup
Challenge, organised by the Year 11s in conjunction with the Senior School Librarian. Teams consist of six
nominees from Years 7, 8, 9 and 10. Team members are expected to answer twenty questions based on
young adult literature.
Interschool Readers’ Cup Challenge
In Term Four, Years 7, 8, 9, 10 and 11 teams compete in the Brisbane West, Interschool Readers’ Cup
Challenges.
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Children’s Book Council Readers’ Cup Challenge
One team represents the school in the Brisbane West heat of the Children’s Book Council Readers’ Cup
Challenge state competition for Years 8 and 9.
Future Problem Solving
Teams of four have the opportunity to compete in the international Future Problem Solving program.
The Interact Club
Interact is a Rotary-sponsored service club for secondary school students. All Interact clubs carry out
service projects annually; projects that serve the School or the community and another that furthers
international understanding. Every Interact club is sponsored by a specific Rotary club, which provides
guidance on a continuing basis. Through Interact, young people develop initiative, leadership skills, a
sense of self and community. Club members have the opportunity to be involved in number of activities.
Debating
St Aidan's encourages involvement in the "sport" of debating. Debaters learn to listen actively, to see both
sides of an argument, to detect irrelevance and bias, to work as part of a team, to rebut and to learn from
feedback provided by adjudicators. They also learn to be effective ambassadors for their school.
STAGE Dance
STAGE is a fun and energetic dance/choreography group in which girls at St Aidan's meet twice a week to
construct and rehearse a variety of dances. These dances are showcased at significant St Aidan's events
throughout the year.
The Duke of Edinburgh Award Scheme
This scheme enables St Aidan's students to set and achieve personal goals. Bronze candidates attend
their first camp in the Mt Crosby area each April. This area is ideal for training as the bushland of the water
catchment area provides a safe yet challenging expedition site in pleasant and interesting surroundings.
Many St Aidan's students have achieved success in the Bronze, Silver and Gold levels of the Duke of
Edinburgh Awards.

Participation in Physical Education
St Aidan’s takes pride in our participation rates for our co-curricular activities. We are also very supportive
of our students’ desires to compete in a broad array of sports and other activities in the wider society. One
of the aims of the Physical Education course is to encourage students to be healthier and more physically
aware.
Kindy – Year 11 have a compulsory class of Core Physical Education. Physical Education is also offered as
an elective subject in Years 9 to 12.
We are aware that injuries and illnesses may occasionally inhibit participation. All students are expected to
participate fully in all lessons unless parents make a written request to the Head of Faculty, supported by
medical documentation, for exemption or for modification of requirements. The documentation is kept and
a note of the condition is made on the student’s medical record.
Where the condition is temporary, a letter of request from a parent, clearly stating the nature of the
incapacity, will be sufficient; the student should hand this letter to the teacher at the start of the lesson.
Please do not make such requests for minor ailments; full participation is in the interests of every student.
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In the case of swimming, the same principles apply; any request for exemption must be made in writing..
Students not participating in a specific physical activity must be prepared to participate in alternative
activities, either practical or theoretical.
It is not acceptable for students not to participate in physical education classes for reasons of pending
competition.

Test Blocks
For Year 11, there are three test blocks per year and for Year 12 there are four test blocks per year. During
test block, normal code of conduct and uniform expectations must be met.
During these officially designated test blocks, students in Years 11 and 12 can study at home. Sometimes
an extra home study day will precede an examination block.
Years 9 & 10 may also have a short test block in Semester Two.

Star Tutoring
Star Tutoring is a tutoring service available to secondary students after school using the St Aidan’s
facilities. Old Girls of the school are the tutors. Parents who choose this service for their daughters will
have the tutoring fees allocated to the fee account of the beginning of each term.

Home Study
Home study will consist of work set by the teacher to be completed for a class lesson in the next few days,
preparation for assignments and individual study which will include revision of earlier work. Minimum daily
suggested times for home study each night of the week at each year level should be approximately:
Prep and Year 1
Year 2 & 3
Year 4
Year 5 & 6
Year 7
Year 8
Year 9 & 10
Year 11 & 12

10 – 15 minutes
20 – 30 minutes
30 minutes
30 – 45 minutes
1 hour
1½ hours
2 hours
3 hours

Reporting
On-line Reports
Year 7 – 11

Semester Reports

Early Advice Letters – at the end of Term or any time, if necessary. Continuous reporting is being
implemented on a trial basis.
Year 12

Semester 1 Report

Early Advice Letters – at the end of Term or any time, if necessary

Parent Teacher Interviews
Communication between parents and teachers is a vital part of education at St Aidan’s.
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Parents should arrange an appointment with teachers if there is any subject, behavioural and family issues
they wish to discuss.
Formal interviews in the Senior School are arranged by the school. We conduct evenings late in Term 1 or
early in Term 2 when parents of students in Years 7-12 are invited to discuss their daughter’s progress.
Interviews for Years 7-12 are offered again in Term 3.

Exit Preparation Program (EPP)
There is a special program for all Year 11 and 12 students, one long lesson per week.
Details regarding the operation of the tutorial program are outlined to students at the commencement of
the year.
EPP for both Year 11 and 12 focuses on preparation for the Queensland Core Skills Test and issues
relevant to the needs of Years 11 and 12 students.
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PART 13 ▪ SENIOR SCHOOL POLICIES
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Assessment Policy
St Aidan’s enforces a strict policy regarding the authenticity and on-time submission of student
assignments and the sitting of tests, which are set for assessment in any subject. The issue of fairness to
all students is the guiding principle behind this policy. St Aidan’s is also bound by (Queensland Curriculum
and Assessment) QCAA direction on Assessment.
All assessment of academic achievement is based on the requirement that students:



attend classes on a full-time continuous and punctual basis; and
complete and present their own work in both summative and formative tasks, including draft versions.

The inability to complete assessment tasks and attend class regularly may jeopardise a student’s
enrolment in a subject and semester result. If semester results are affected this can impact on a student’s
Overall Position (OP) or QCE eligibility. This needs to be monitored carefully.
There are several methods of assessment:
assignments, projects, orals, practicals, performances, unit/subject tests held during normal class lessons
as part of continuous assessment.

Procedures regarding absence from scheduled assessment
If a student is absent on the day of assessment, it is expected that the parent will inform both Student
Services and the Subject Teacher who, in consultation with the PAR/Head of Faculty, will advise an
appropriate course of action. In most cases, the student will be required to complete the assessment task
(or alternative task) immediately on return to school. The PAR/Head of Faculty/Dean of Studies will
determine the contribution of such results to the student’s overall level of achievement.
Students who sit an assessment item at a later date will have their profiles marked ‘Atypical conditions’.
This usually means that it will be at the teacher’s and/or PAR/Head of Faculty’s discretion to use these
results in determining overall grades.
Students who know they will be absent at the time of scheduled assessment will sit for the test
immediately on their return to school. Students will not be able to sit for a test before its scheduled times.
Assignments must be submitted prior to their departure, unless decided otherwise by the Head of
Faculty/Dean of Studies.
While the school adheres firmly to the principle that all students will complete all required assessment, the
practicality and validity of delayed assessment will be closely monitored by the relevant Head of Faculty.
The issue of fairness to all students will be an important guiding principle in such monitoring.
A medical certificate should be supplied for Year 11 and 12 students and a parental note for Year 7 – 10
students to explain absence due to illness. The student is to collect a Special Consideration form and
liaise with the relevant teacher/PAR for new assessment date. The signed form needs to be returned to
the Dean of Studies and distributed to relevant staff. The subject teacher, in consultation with the Dean of
Studies and Head of Faculty, reserves the right to evaluate all such applications for special consideration.
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Test Protocol
Copying from another student’s work/ unauthorised notes or other form of cheating is not acceptable and
serious consequences will apply. If there is an allegation of cheating, the student will be spoken to by the
teacher and the PAR/Head of Faculty/Dean of Studies. If cheating has occurred, no recognition is given to
the work and the action taken will be decided by the Head of Faculty/Dean of Studies and explained to the
student. Parents/Guardians will be notified.

Content of Assignments
Material presented must not be another person’s work. Suspected cases of plagiarism will be investigated
at the discretion of the Head of Faculty, and a penalty will apply. Please refer to the school’s plagiarism
policy.
Words, significant or key ideas, passages, data or illustrations taken from another source must be
acknowledged according to the referencing and bibliographical conventions of the Harvard system, as
outlined in the Student Handbook and Planner.

Presentation of Assignments
Assignments are to be presented neatly to conform with specific departmental requirements with a title
page clearly identifying the student’s:







Name
Subject/Unit name
Teacher
Title of assignment
Date due
Date submitted

It is preferable that assignments are word-processed, where applicable. Word-processed assignments
should be saved on the student’s H:\drive at school and on a USB location. This provides a backup should
the draft or original assignment be misplaced.

Submission of Assignments
1.

The PAR nominates the date an assignment is due. This will be listed on the assessment schedule for
the semester.

2.

Students are expected to organise their time in order to submit their assignment by the due date.
Students, however, must submit their assignment, via the assignment box where practical and where
specified unless stated on the task sheet, no later than 8.30am on the morning of the due date.

3.

The collection facility is outside the Year Co-ordinator’s office.

4.

This box will be closed at 8.30am exactly each morning. Any assignment that needs to be handed in
after this deadline, must be submitted to the class teacher in person during class time, or in a recess
or lunch break

5.

Students are required to submit their assignment with an approved assignment cover sheet as the
first page. The assignment must also be stapled or bound.

6.

A Medical Certificate for Years 11 and 12 is to be produced if the student does not make the 8.30am
submission time. A medical certificate is preferred for Year 7 – 10, but a parental note may suffice.
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7.

Every assignment, project or field trip report will have a due date clearly displayed on the initial
document. Teachers regularly check and sight the progress of each student’s assignment, and record
the date and the stage of progress. This avoids problems which occur when an assignment is mislaid,
or the student is unable to complete the work.

8.

An extension, prior to the due date, may be granted to an individual or to the entire class by the PAR
in consultation with the teacher, if there is sufficient justification for this. Applications for extension
are to be made in advance of the ‘crisis’ and only genuine cases of hardship are considered
acceptable. The demands of fairness and justice dictate a rigid approach. Students are to take
responsibility for this process and are required to collect a Special Consideration request form from
the Dean of Studies office and negotiate with subject teacher/PAR the new date for submission. The
completed form and original medical certificate/parental note is to be handed to the Dean of Studies.

9.

If the student has suffered prolonged illness or other personal problems, or if she has been absent
due to illness up to and including the due date, a medical certificate must be supplied. If a student
has suffered a bereavement in the family, a note from a parent will need to be submitted.

10. If the student is absent on the due date, she may either produce a medical certificate or arrange to
have the assignment reach the school on the due date, or the parent may deliver the assignment to
Student Services where it will be placed into the designated box, for delivery to the teacher. The
parent may also contact the subject teacher to make arrangements for the assignment to be handed
in. Students who will be away are to submit Assignments before they leave.
11. No FAX copies of assignments will be accepted.
12. If an assignment is submitted after the due date, and there is no approved extension, a previous draft
version or work completed during lesson time (at the discretion of the PAR/Head of Faculty) will be
used to collect evidence.
13. If a student does not submit/complete a piece of assessment, the teacher will need to use previous
draft versions or use the lesson to collect evident of student achievement.
14. Please note individual computer or printer breakdown, etc., is not a valid excuse for lateness.
Any special circumstances will be considered upon receiving a written request from the parent/guardian.
Again, the demands of justice and fairness to the whole student cohort will be applied when responding to
any written request.
It is the responsibility of the student to meet administrative guidelines. Apart from the School’s stated
need to regulate assessment properly, there is an ethical need to be consistent to students in the
inculcation of proper habits. Students in a subject are required to do nominally equal amounts of
summative assessment, and to complete the substantive elements of the syllabuses. Therefore, students
must complete assessment instruments. The inability to complete the assessment in a subject
jeopardises a student’s results and enrolment in that subject.

Drafting Policy
The following policy on Providing Feedback on Drafts is relevant for students in Years 7 – 12.

Background
Preparing drafts is a desirable element in the process of producing any piece of written work, creative
writing, report, speech etc.
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Students are encouraged to draft their responses to all assessment tasks which are of this nature.
However, draft submission is not an expectation for all tasks or all subjects.
For some tasks and for some subjects, it is a requirement that students submit their drafts. The purpose
of requiring the submission of drafts is not only to promote their use, but also to provide constructive
feedback which will guide students in amending and preparing their final submission. It can also be an
important part of the process of authenticating student work. The submission of a draft affords the
student the opportunity to have the teacher comment on, but not correct, elements of the draft. For a
student to receive the best advice from her teacher, it is the expectation that the student has edited her
own work prior to submitting a draft.

Guidelines
It is important to note:


Comments provided by the teacher will not necessarily be exhaustive and may be limited to the most
obvious areas for improvement; however, they will be designed to assist the students in improving the
quality of their work. The amount of feedback on a draft may be in proportion to year level, student
need, work program requirements and type of task.



Such feedback will be at the discretion of the teacher or subject department; the amount and type of
feedback (other than the limitations specified within the policy) will be appropriate for the particular
student (their year level and need), the task and syllabus requirements.



Individual subject heads will decide and communicate specific policy regarding the procedure for
submission, (lunchtime or collection point), due date(s), late/non-submission policy. Conditions for
submitting a draft will appear on the task sheet. Drafts will only be accepted in so far as they accord
with the conditions of draft submission on the task sheet.



In tasks where a problem is to be solved, the only appropriate feedback would be directed to the
presentation of data and the expression of results and conclusions. It should not be expected that
feedback would offer guidance towards the correct solution.



It is the intention of St Aidan’s to promote student independence and responsibility for learning
through the drafting process. Feedback on a draft is to be incorporated into a student’s learning
experiences. Advice is given to assist students in developing their editing skills. Therefore, it is
essential that the teacher does not rewrite student work; however, feedback could point students to
where work needs to be rewritten.



A teacher may model a sentence, a paragraph or section of the task. The student should then use the
model to edit her own writing. It is not appropriate for a student to copy the work of her teacher.



If there is opportunity to submit more than one draft, students should only do so if there is significant
development and at the request of her teacher.



The number of drafts required will be determined by the nature of the task, the teacher’s
consideration of student need, and syllabus demands.



Drafts will not be accepted by any teacher less than one week before the due date, unless a particular
arrangement has been made by the teacher.



While teachers make every effort to return drafts expeditiously, sometimes delays will occur. It is the
student’s responsibility to submit drafts as early as possible or by the due date of the draft. Students
should not expect an immediate turnaround of drafts. Return times may vary between teachers,
timetables and tasks; however, teachers will ensure that sufficient time is provided to act upon the
advice given.
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Teachers will ensure that after drafts have been returned, there is an opportunity in class to seek
clarification regarding drafting comments.

Teachers will not indicate the student standard on the draft or verbally. Providing feedback on a draft is
not the same as marking or assessing a task. Teachers may indicate if the draft is satisfactory,
unsatisfactory or marginal. However, in providing feedback to students, teachers are not in the role of
being the assessor, therefore, it is inappropriate for a student to believe they can predict their grades
based on the feedback received from the teacher.

Plagiarism Policy
Rationale
In keeping with St Aidan’s commitment to academic excellence and respect for the rights of others and St
Aidan’s obligation to establish each student’s correct level of achievement, plagiarism is regarded as a
serious offence.

Policy Statement
All students must adhere to the highest standards of personal honesty and integrity when composing
submissions. Where students have incorporated the words and ideas of others, these inclusions must be
appropriately acknowledged. Penalties for failing to comply with these requirements include:




Notification of Dean of Studies and parents/guardians
Plagiarised sections will be disregarded and the remaining work assessed using the relevant criteria.
Where a piece of work has been entirely plagiarised, then the student will be considered to have not
completed the task. This may have significant implications in terms of the student’s completion of
substantive elements of the course. In this case, the student may apply to redo a given assessment
task.

Definition of Plagiarism
Plagiarism is the passing off of the thoughts or works of another as one’s own. It includes unintentional
copying without acknowledgement as well as the more deliberate and dishonest practice of copying the
work of others.

Detection of Plagiarism
St Aidan’s subscribes to an electronic plagiarism-detection service. All assignments, where practical, must
be submitted to this service prior to the due date. The opportunity to submit work voluntarily allows
detection of any lapses in appropriate acknowledgment.
Teachers may suspect that plagiarism has occurred because they are familiar with the writing styles of
individual students and because a student’s participation in the research and/or drafting process is not
reflected in the quality of work submitted. It is appropriate in these cases that teachers endeavour to
ascertain the authorship of the work.

Examples of Plagiarism
Students should be aware that the following actions are acts of plagiarism:


A student submits an assignment as her own work although it has been composed wholly or in part by
someone else. In this case, the work could include the discernible influence of someone helping the
student (e.g. a tutor, fellow student, family member).
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A student has included word-for-word statements composed by someone else but not acknowledged
this appropriately. In this case, paragraphs, sentences, or a single sentence are copied directly and
are not enclosed in quotation marks and are not appropriately cited.
A student claims an idea generated by someone else (either published or received by word of mouth)
as her own idea. In this case, there is no or inadequate reference to the author of the work. Direct
quotations are not used or are limited in number but the words and ideas of others are paraphrased
or summarised, and the source of the material is not acknowledged within the text.
A student copies some or all of the work of another students or students with whom they have worked
as a member of the group (unless the task sheet specifically states that this is acceptable for this
particular piece of work). If a student shares her work with another student or knowingly allows her
work to be copied, or it is not clear who is the author of the work- both (or all students) will be deemed
to have plagiarised.

How Can Students Avoid Plagiarism?








Maintain high standards of integrity
Learn and apply the correct forms of acknowledgment. Record bibliographical references as they are
used.
Apply good time management practices to avoid last minute panic.
Carefully analyse the topic so that there is a clear understanding of what is required.
Confer with the teacher in stages to stay on the right track.
Read widely to develop conceptual understanding of the topic; then try to write a simple draft without
referring to notes.
Submit work to an electronic plagiarism-detection service for diagnosis.

Cheating in Tests
Cheating in tests is not acceptable. Where a student has been caught cheating in an examination,
students’ responses will be treated as plagiarised work. Students may apply to the Dean of Studies to redo
an alternative assessment task under supervised conditions.
Cheating in tests includes:





Use of a mobile phone
Bringing in extra equipment/notes that constitute an advantage for that student (it is the
responsibility of the student to ensure they bring only the designated equipment/notes into a test).
Communicating with another student
Failure to adhere to any of the specific conditions of the examination

Consequences for cheating in a test include:




Discussion with teacher and PAR/HOF or Dean of Studies.
Non-recognition of work.
Notification to parents/guardians.

Redoing Work
The decision to allow a student to redo an assessment piece will be at the discretion of the Dean of
Studies. The task must be completed under supervised conditions and be completed in a timely manner.
Availability of notes or electronic resources for assignments will be at the discretion of the Head of Faculty.
A student may apply to the Dean of Studies to redo a given assessment task under the following
conditions:



The student is likely to receive an overall level of achievement of less than a Sound or a C standard or
will not gain credit for a semester of work due to the consequences of plagiarism or cheating.
The request to redo the task is made in a timely manner.

Page 102

Parent Handbook ▪ St Aidan’s Anglican Girls’ School ▪ 2019 ▪



A suitable alternative task is available.

Assessment Appeal Policy
Students should review tests and assignments in class as a check against errors and to ensure they have a
clear understanding of the marking procedures.
Students have a right to seek clarification whenever they consider their marks or grades do not reflect the
quality of their submitted work. This policy applies to tests, assignments (whether oral, written or
practical), levels of achievements or Subject Achievement Indicators (SAIs).
A student should follow the appeal process outlined below.

Assessment Appeal Process
If you have a concern about the requirements or results of any assessment item or the operation of the
assessment process, the following procedures/pathways are available.

Approach Your Teacher

If you are not satisfied





Explain the problem
Seek a solution at this level first
Teachers may direct you to the
PAR/Head of Faculty

Approach
PAR/Head of Faculty

If you are still not satisfied

Dean of Studies

Deputy Principal or Principal

A student should follow the appeal process outlined below:

Procedure
1.

An appeal must be made within one week of the results being given or advertised to the students.

2.

When an appeal is made, the teacher will ensure speedy handling (within two days, if possible).

3.

Students should make appeal in the form of a brief written request indicating the nature of appeal.

4.

The assessment should be thoroughly discussed with the student with a view to understanding and
accepting the reason behind the assessment decision. (If an error is found, it will be corrected).

5.

Where necessary, the Principal, as school moderator, will make the final decision.
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Special Provision Policy for Years 11 And 12
In keeping with the QCAA Policy Statement on special provision, students with professionally documented
special needs may apply for special provision at St Aidan’s. Such needs may relate to:









Learning Disabilities;
Hearing/Visual/Physical Impairment;
Speech-Language Impairment;
English as an Additional Language or Dialect;
Social-Emotional Difficulties;
Health Difficulties;
Autistic Spectrum Disorder;
Intellectual Impairment.

The purpose of such special provision is to minimise the impact of the student’s disability upon her
performance, and involves the provision of special arrangements for identified students.
Special provision will not:



Constitute an unfair advantage, or produce results which are inaccurate, that is, results which
indicate a student has knowledge or skills which the student does not have.
Affect standards. The syllabus criteria and standards will be applied in the same way to all students.

Special provision applications relating to health issues will be decided on an individual basis by the Dean
of Studies, following consultation with relevant teachers. For serious longer term health issues, the exit
level of achievement may be determined by considering all information on the student’s profile, not
affected by the period of illness, under the guidelines of QCAA policies.
Any girls who have received special provision in Years 7-10 must make formal application as they enter
Year 11.
Students who wish to apply for special provision should consult with the Special Education Co-ordinator. It
is essential that recent external professional documentation is provided. Such a document must outline
the disability and the educational implications and recommendations for appropriate special provision.
Appropriate external professionals would include:









Educational Psychologist;
Psychiatrist;
Audiologist;
Physiotherapist;
Occupational Therapist;
Speech-Language Pathologist;
Medical Practitioner;
Paediatrician.

The granting of Special Provision will be contingent upon the school’s capacity to maintain the integrity of
instruction and assessment outlined in the accredited subject work program.
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