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St Aidan’s Anglican Girls’ School - Overview
St Aidan's is an Anglican Girls' school established by the Sisters of the Society of the Sacred Advent. St Aidan’s is a Prep to Year
12 day school and a Co-educational Kindergarten, with approximately 250 students in the Junior School and 500 students in
the Senior School.
St Aidan’s offers a diverse curriculum and excellent resources. All our classrooms are air-conditioned.
St Aidan’s prides itself on providing scholastic leadership through an outstanding academic program.
Essential to the academic success of St Aidan’s students are the school’s small class sizes and high ‘technology to student’ ratio
and commitment to the mission and vision of the school.
In the Junior School, Prep to Year 6, there is a seamless curriculum allowing students to enjoy specialist subjects like languages,
art, music and drama while progressing through their studies at their own pace.
From the arts through to four languages and extensive science and technology subjects, St Aidan’s offers a wide range of subject
choices for its Senior School Students.

School History
St Aidan’s was established in 1929 by the Sisters of the Society of the Sacred Advent (an Anglican religious order) and
continues to hold their values and traditions.
The Sisters are a very special group of women who have dedicated their lives to the service of God and the community. They live
in Brisbane. Mother Eunice SSA, is the Mother Superior of the Order.
The school was named after Aidan of Lindisfarne, a Bishop and missionary who worked among the people of Northumbria, where
he died in 651 A.D. Aidan spent many hours in solitude and prayer and undertook all of his missionary tours on foot because he
believed that doing something slowly and properly was of greater worth. This philosophy of living and modelling what one believes
to be right and good is basic to our school. St Aidan was a favourite saint of Sister Elizabeth, one of the first Sisters in Australia,
and it was her idea that our school be named after him.

St Aidan’s Mission Statement
St Aidan’s strives to provide excellence in education in a caring, friendly environment, where each individual, nurtured and
shaped by the values of the Christian Faith, has the opportunity to achieve her full potential and to develop a passion for life and
for learning.

Our Vision
St Aidan’s Anglican Girls’ School nurtures each student’s personal aspirations within a vibrant learner-centred community.
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Location and Facilities
St Aidan’s is situated in Corinda in the western suburbs of Brisbane, a quiet residential area. Our environment is one which cares
for all and seeks to provide a nurturing and supportive school experience where each girl is able to safely grow and evolve her
gifts and belief in herself.
The School is adjacent to Corinda Railway Station, with direct access to the City. The train provides access to the City and the
western suburbs. A public bus transport network provides convenient access to the School from the surrounding suburbs.
St Aidan’s has established a daily morning and afternoon bus service from numerous surrounding suburbs. Tickets can be
purchased from the St Aidan’s Finance Office.
The St Aidan’s Sports Fields, “Ambiwerra” – Erinvale Street, Corinda, comprise 10 hectares of parkland surrounded by Oxley
Creek. These fields are approximately 10 minutes walking distance from St Aidan’s. The Ambiwerra Sporting Fields include Hockey Fields, an Athletics Oval including Cricket Pitch, two long jump pits with tartan track, Tennis Courts, and Netball and
Basketball Courts.
All courts have full competition lighting and are regarded by professionals as some of the best sporting facilities in Brisbane.
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Campus Map

Key 29
1 Reception
2 Library - Senior School
3 Year 6 Precinct
4 Art Precinct
5 Swimming Pool
6 Chapel
7 Library - Junior School
8 Reception - Junior School
9 Supply Shop
10 Tuckshop
11 Dance Studio
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12 P&F Office
13 Finance
14 Registrar (Enrolments)
15 Chaplain’s Residence
16 Reception – Staffroom
17 Information Technology Services
18 Year Level Co-ordinators
19 Student Services
20 Text Hire
21 Gymnasium
22 Archives

22 Archives
23 Recording Studio
24 Junior School Courtyard
25 Chapel Lawn
26 S&T Lawn
27 S&T Apron
28 Auditorium
29 Kindergarten

6

The National Code of Practice for Providers of
Education and Training to International Students 2007
St Aidan’s will be bound by the provisions of the Education Services for International Students (ESOS) Act 2000 and the National
Code of Practice for Providers of Education and Training to International Students 2007.
The Educational Services for International Students Act (ESOS 2000) is the primary Australian government legislation governing
international student education in Australia. The Department of Education, Employment and Workplace Reforms administers
the ESOS Act and provider compliance with the Act.
The National Code of Practice for Registration Authorities and Providers of Education and Training to International Students (The
National Code) provides nationally consistent standards for the conduct of registered providers and the registration of their
courses. These standards set our specifications and procedures to ensure that providers of education and training courses can
clearly understand and comply with their obligations under The National Code.
Under The National Code of Practice for Providers of Education and Training to International Students 2007, St Aidan’s
Anglican Girls’ School is required to provide students with a description of the ESOS framework prior to enrolment.

What you need to know about being an international student in Australia
The ESOS standards cover a range of information you have a right to know about and the services that must be offered to you
by Australian education providers. These include:
•
•
•
•
•
•

orientation to help you understand the course and more about the place you are studying, as well as access to support
services that can help you study and adjust to life in Australia
the education provider’s contact officer or officers for overseas students
what your provider’s requirements are for satisfactory attendance
what your provider’s requirements are for satisfactory progress in the courses you study and what support is available
if you are not progressing well
if you can apply for course credit and the circumstances in which your enrolment can be deferred, suspended or
cancelled
A complaints and appeals process.

Your responsibilities as an international student in Australia
As an international student on a student visa, you are responsible for:
•
•
•
•
•
•
•

complying with your student visa conditions
ensuring you have and continue to maintain your Overseas Student Health Cover (OSHC) for as long as you stay in
Australia as a student
telling your provider if you change your address or other contact details
meeting the terms of the written agreement with your education provider
meeting the restriction on transfer between registered providers
maintaining satisfactory course progress
Maintaining satisfactory attendance where applicable. Information about visa conditions for student visa holders is
available on the Department of Immigration and Border Protection’s website at http://www.immi.gov.au/students/visaconditions.htm

The ESOS Framework is also at
https://www.aei.gov.au/regulatory-information/education-services-for-overseas-students-esos-legislativeframework/esosquickinformation/esoseasyguide/pages/esoseasyguide.aspx
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Registration & Accreditation
Registered Provider
St Aidan’s Anglican Girls’ School is registered in the State of Queensland as a provider under the name St Aidan’s Anglican Girls’
School in accordance with the conditions of Section 9 of the Education (International Students) Act 2000.
St Aidan’s Anglican Girls’ School is a Commonwealth Registered Institute for International Students and the Provider Number is
01194K.

CRICOS Responsibilities
In order to be registered on CRICOS, St Aidan’s Anglican Girls’ is required to
a)
b)

Have the principal purpose of providing education; and
Clearly demonstrate capacity to provide education of a satisfactory standard.

Evidence of St Aidan’s Anglican Girls’ School’s ability to meet these requirements is provided in
a)
b)

The school’s Annual Report to Commonwealth and State governments, available at: http://www.staidans.qld.edu.au
Non State Schools Accreditation Board documentation – the school’s Cyclical Review Report and NSSAB confirmation
letter.

St Aidan’s Anglican Girls’ School is registered to enrol a maximum of 80 Full Fee Paying 500 visa subclass students.
The Principal Executive Officer appearing on the CRICOS website http://cricos.deewr.gov.au in School Contact Details is:
Mrs Karen Spiller, Principal.
The following Staff members have access to PRISMS:
Ms Michelle Lane, Registrar
Ms Claire Jackson, International Homestay Coordinator
The following Staff member is the designated official point of contact for International students:
Ms Cate Begbie, Dean of Students and Academic Welfare (7-9)

Academic Courses
The courses provided include:
CRICOS Code 082485F – Primary Years (Prep –Year 6)
CRICOS Code 082486E - Junior Secondary (Years 7-10)
CRICOS Code 015541C - Senior Students (Years 11-12)

Educational Outcomes
All subjects and courses offered to International Students have stated educational outcomes as specified in curriculum
documents and individual work programs. A summary of subjects and courses is available to International students to assist
them in making a suitable selection. Curriculum handbooks for Years 7 to 12 provide an overview of the subjects offered at St
Aidan’s. The appropriate Curriculum Handbook is made available to International Students to assist them in making suitable
selections prior to their taking up the place. Students may attend an interview with a member of the Educational Leadership
Team to discuss subject choices prior to student commencement.
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School Contact Details and Key Personnel
The official address details for St Aidan’s Anglican Girls’ School are:
Street:

11 Ruthven Street, Corinda, Queensland 4075 Australia

Postal

P O Box 46, Corinda, Queensland 4075 Australia

Telephone:

+61 7 3373 5900

Email:

c.jackson@staidans.qld.edu.au

Facsimile:

+61 7 3379 9432

Website: www.staidans.qld.edu.au

Key Personnel in relation to International Students include:
Principal

Mrs K Spiller
k.spiler@staidans.qld.edu.au

Deputy Principal

Mrs T Riordan
t.riordan@staidans.qld.edu.au

Head of Junior School

Ms L McGuire
l.mcguire@staidans.qld.edu.au

Dean of Studies

Mrs K Wickham
k.wickham@staidans.qld.edu.au

Dean of Students and Academic Welfare (7-9)

Ms C Begbie
c.begbie@staidans.qld.edu.au

International Business Manager

Mr J Roache
j.roache@staidans.qld.edu.au

International Homestay Coordinator

Ms C Jackson
c.jackson@staidans.qld.edu.au

Director of Business Operations - SSA

Mrs T Williams
t.williams@staidans.qld.edu.au

Manager Finance - SSA

Mr M Clapham
m.clapham@staidans.qld.edu.au

Guidance Counsellor

Ms J Robinson
j.robinson@staidans.qld.edu.au

Student Services Officer

Ms L Braga
l.braga@staidans.qld.edu.au

Emergency Assistance
St Aidan’s Anglican Girls’ School provides a suitably qualified person as the nominated contact person for all International
Students. The following people are nominated to provide 24 hour emergency assistance for all international students.
•
•
•

Dean of Students and Academic Welfare (7-9)
International Homestay Coordinator
Principal

The school maintains a 24 hour emergency contact mobile phone which is carried by one of the nominated school staff. This
number is provided to all International Students and parents.
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Enrolment
Recruitment of students will be conducted at all times in an ethical and responsible manner and consistent with the requirements
of the National Code.
Enquiries for enrolment are directed to the International Business Manager.
Enrolment at St Aidan’s Anglican Girls’ School is conditional upon full participation in the school curriculum as well as adherence
to School Policies as detailed in this document.
All students are required to wear the correct school uniform during the school day and when travelling to and from the School.
The school sports uniform is worn only during Physical Education classes or activities and is not worn to and from School.

Enrolment Process
Step 1: The student submits to the school the following:
•
•
•
•

Completed Application for Admission form
Certified translated copies of the students’ academic record for the past two (2) years
Copy of the student’s passport
Application for Course Credit (if required)

An application for enrolment can only be processed when all of the above have been submitted to the school.
Applications from International students are processed according to established policy and procedures, and are dealt with
on their merits.
Step 2: The student provides acceptable evidence of English Language Proficiency (e.g. IELTS, TOEFL) or the school arranges for
the student to sit an English Proficiency Test administered through a nominated and CRICOS registered English Language College.
Step 3: The student is interviewed via video link by school staff. The purpose of this interview is to converse with the student in
English, discuss the school and student expectations, discuss Homestay, refer the student to relevant policies and address any
questions the student may have.
Step 4: The school will notify the student if they can be accepted for Direct Entry or will be required to undertake an ELICOS
Course prior to beginning mainstream studies.
Step 5: The school issues a Letter of Offer of Enrolment to the student. The parent signs and returns the Enrolment
Acceptance/Written Agreement and pays the invoiced amount to the school (usually the Enrolment Confirmation Fee, Enrolment
Tuition Fee Deposit and OSHC).
Step 6: On receipt of payment and return of signed Enrolment Acceptance/Written Agreement, the school will issue a
Confirmation of Enrolment (CoE) and Confirmation of Accommodation and Welfare (CAAW) via PRISMS for the period the student
is to be enrolled at St Aidan’s.
Step 7: Student pursues Visa application and notifies the school when it is received.
Step 8: If applicable, student submits Homestay Application Form and is matched with an appropriate family. The first semester
Homestay charge is invoiced to parents and is payable 4 weeks prior to the student entering St Aidan’s Homestay.
Step 9: If the student is undertaking an ELICOS course at an English Language College prior to commencing at St Aidan’s, an
interview will be arranged with the Dean of Studies or Dean of Students and Academic Welfare (7-9) at a point more than half
way through this course. The student must attend this interview. The purpose of this interview is to discuss subject selection and
confirm the student’s entry grade and start date based on ELICOS course progress.
Step 10: Arrangements are made for student arrival and commencement, such as airport pick-up or Homestay transfer, uniform
fittings, etc.
Step 11: Student arrives and commences study at St Aidan’s.
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Policy on Entry Requirements
St Aidan’s Anglican Girls’ School will consider enrolment applications from students wishing to apply for a Student Visa, subject
to compliance with minimum requirements and conditions set by the School, and with legislative requirements of the State of
Queensland and the Commonwealth of Australia, including any requirements to undertake extra tuition to learn English to meet
the English language proficiency standard needed to enter mainstream classes.
Assessment procedures include an evaluation of reports from previous schools in the home country and of English language
proficiency, either age-appropriate or sufficient for entry to the level of education applied for. If report cards are not available or
are inconclusive for any reason, the school may require relevant testing of the applicant to assess the application.
If the student is unable to provide written evidence of proficiency in English, the school will arrange for the student to sit an
appropriate English Proficiency Test. This will usually be through a preferred locally based and CRICOS registered English
Language School.

Academic Requirements
Students must provide evidence of satisfactory academic performance appropriate to entry to the Year level requested on the
Application for Enrolment. Minimum academic and English language requirements are as follows:
For Primary School (Prep – Grade 6): Evidence of application to school work and age-appropriate achievement in literacy and
numeracy areas of the curriculum.
For Year 7 – 12 students: A pass level or “C” grade or better for the majority of core subjects
Where the above documents are not in English, certified translations in English are required, with the necessary costs to be met
by the applicant.
Applications from International Students are processed according to established policy and procedures, and are dealt with on
their merits. Exceptions to the guildeines listed above are at the sole discretion of the school.

Course Credit
Students may apply for Course Credit. Course credit may be offered as outlined below:
•

For students transferring from interstate up to Year 10, the school does not offer course credit and entry into any
course is subject to the assessment of the school.

•

For students transferring from interstate in Year 11 and the beginning of Year 12, the student may receive course credit
for units completed based on evidence provided of studies undertaken under the relevant state or territory curriculum
assessment authority or nationally accredited framework. This assessment is open to the rules of the Queensland
Studies Authority and an application to this body needs to be made. Credit cannot be guaranteed by the School.

•

For students transferring from Overseas, applications will be assessed on merit and individual circumstances. This
assessment is open to the rules of the Queensland Studies Authority and an application to this body needs to be made.
Credit cannot be guaranteed by the School.

One or more of the following methods may be used to assess applications for course credit:
•
•
•
•
•

Interview with Dean of Studies and/or Head of Department
Dean of Studies may contact the student’s former school
Internal assessment and testing administered by St Aidan’s
Written evidence of units of work completed and assessed
Student report cards

Applications for Course Credit are assessed by the Dean of Studies. This is usually done within 5 business days of application.
Students will be notified in writing if further information or an interview is required.
Students will be notified in writing of the outcome of their application.
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English Language Proficiency Requirements
St Aidan’s Anglican Girls’ School requires evidence of sufficient proficiency in English to successfully meet the curriculum
demands of the enrolled course. This is a requirement under the 2007 National Code of Practice, Section D Standard 2.
If applicable, schools can note evidence presented by a student as part of the student visa application process as evidence of
English language proficiency.
St Aidan’s Anglican Girls’ School accepts results from the following test instruments (or equivalent)
Point of Entry
to St Aidan’s

Test

Year 7

IELTS

Year 8

Overall Score
Minimum

Bandscale Minimums
Reading

Writing

Speaking

Listening

4

4

4

4

4

IELTS

4

4

4

4

4

IELTS

4.5

4

4

4

4

TOEFL (IBT)

32

2

11

11

2

IELTS

5.5

5

5

5

5

TOEFL (IBT)

46

4

14

16

4

IELTS

6

5.5

5.5

5.5

5.5

TOEFL (IBT)

60

8

18

16

7

IELTS

6.5

6

6

6

6

TOEFL (IBT)

79

13

21

18

12

Year 9

Year 10

Year 11

Year 12

Students should note that if their language proficiency is below that outlined above or if the school has concerns about the
students language proficiency and their ability to function at the requested year level of entry, the student may be required to
undertake an additional intensive English language course before beginning mainstream studies or be enrolled in a lower
grade.
Students wishing to enter the school below Year 10 level are assessed individually based on the contents of their report cards
and personal references, and may also be required to undertake a language proficiency test set by the school.

Student Suitability
Students may be required to attend an interview (in person or via video link) with a member of the Educational Leadership Team
at St Aidan’s to assess the extent to which the student is likely to achieve the outcomes of the course based on the applicant’s
level of English and academic results.
To assist International students with the selection of suitable subjects and courses, the Dean of Studies, the Dean of Students
and Academic Welfare (7-9), the School Counsellor and the EALD teacher are available for consultation. They are able to help
the student by assessing their individual needs and English proficiency level and matching those needs with the education
outcomes of the available subjects and courses.
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School Community Code of Conduct
1.

ETHICAL STATEMENT

St Aidan’s Anglican Girls’ School promotes values that are in keeping with the Christian ethos and the School’s Mission in
accordance with The Philosophy of the Society of the Sacred Advent for their schools:
To nurture the individual within a caring community so that each will realise his or her full potential to engender Christian
values, encourage high academic standards and service to others so that all will have not only one goal, but also the inner
strength “to love one another as I have loved you” [St John 13:34].
All students, parents, teachers and staff have the right to be safe and feel safe in their school community. With this right comes
the responsibility to be law-abiding citizens and to be accountable for actions that put at risk the safety or wellbeing of others.
This Code of Conduct provides members of the School Community with guidelines for the effective development of positive
relationships within the School Community and assists in promoting the values that are in keeping with the School’s Mission.
2.

OBJECTIVES

This School Community Code of Conduct sets clear standards of behaviour which are expected of members of the School
Community in the School environment or when attending any School related function or activity at any other location.
The Code specifies the consequences for any member of the School Community who does not comply with these standards of
behaviour.
3.

APPLICATION

For the purpose of this Policy ‘School Community’ comprises the Principal, staff, coaches, employees, students, parents,
guardians, step-parents, relatives, friends, supporters, carers and invitees of the School, when in the School environment or
when attending any School related function or activity at any other location.
Parents/guardians and students agree to be bound by the School Community Code of Conduct when parents/guardians sign
the Enrolment Agreement with the School. Although step parents, relatives, friends, supporters and carers of girls at the School
are not a party to that Enrolment Agreement, this School Community Code of Conduct is a guide for them about expected
standards of behaviour.
4.

PRINCIPLES

The following principles provide the framework for this Code of Conduct:
•

•
•

5.

Responsible citizenship involves appropriate participation in the civic life of the School. Active and engaged members
of the Community are aware of their rights but, more importantly, accept responsibility for protecting their rights and
the rights of others.
Insults, disrespect and other hurtful acts are disruptive and are a direct contradiction of the School’s Mission and
Values.
Members of the School Community have a responsibility to develop and maintain an environment where conflict and
difference can be addressed in a manner characterised by respect, civility and dignity.

PARENTAL ROLE

Parents/guardians play an important role in the education of their children and have a responsibility to support the efforts of
the School in maintaining a safe and respectful learning environment for all students. Parents fulfil this responsibility when
they:
•
•
•
•
•

Show an active but non-invasive interest in their daughter’s school work and progress;
Communicate regularly with the School;
Help their daughter be neat, appropriately dressed and prepared for school;
Ensure that their daughter attends school regularly and punctually;
Promptly report to the School their daughter’s absence or late arrival;
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•
•
•

6.

Become familiar with the School Community Code of Conduct and School Rules;
Encourage and assist their daughter in following the standards of behaviour; and
Work with the School in dealing with disciplinary issues involving their daughter.

STANDARDS OF BEHAVIOUR

School Community members must:
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Accept that the use of swearing, derogatory terms, sexual jokes, innuendo and other inappropriate language in the
School environment or around students will not be tolerated;
Ensure that their relationships with students are strictly in accordance with appropriate roles and that favouritism and
special treatment are avoided;
Ensure that physical contact with students is appropriate given the age of, and relationship with, the student such
that questions of impropriety do not arise;
Respect and comply with all applicable Commonwealth and State laws;
Demonstrate honesty and integrity;
Respect diversity in people, their ideas and opinions and treat others fairly regardless of their race, ancestry, place of
origin, colour, ethnic origin, citizenship, religion, gender, sexual orientation, age or disability;
Respect the legal and moral rights of others and treat them with dignity, civility and respect at all times, and
especially when there is a disagreement;
Show proper care and regard for School property and the property of others;
Take appropriate measures to help those in need;
Support the School in the development of a Christ-centred learning community based on the Anglican ethos;
Support the School’s Policies;
Acknowledge that the Principal is responsible for implementing the School’s Policies;
Work with the School to deal promptly with areas of concern;
Acknowledge and affirm success in individual and school achievement; and
Seek staff assistance, if necessary, to resolve conflict peacefully.

School Community members must not:
•
•
•
•

7.

Use any object (whether as a weapon or otherwise) to threaten or intimidate any other person;
Cause injury to any person by the use of any such object;
Verbally abuse, threaten or inflict bodily harm on another person by any physical aggression or encourage others to
do so; or
Be in possession of, or under the influence of, or provide others with, alcohol or illegal drugs. The exception is when,
in the normal course of events, the School provides hospitality to members or guests of the School Community in
keeping with appropriate legal and hospitality regulations.

EXTRA -CURRICULAR ACTIVITIES

School Community members are expected to comply with the following principles when attending extra-curricular activities:
•
•
•
•
•
•
•
•
•

Young people are involved in extra-curricular activities principally for their enjoyment;
Young people should always be encouraged to abide by the rules;
Young people should be taught that honest effort is as important as victory, so results are accepted without undue
disappointment;
Turn defeat into victory by helping young people work towards performance improvement and good sportsmanship.
Never ridicule or yell at a person for making a mistake or for losing;
Young people learn best by example. Applaud good performance by all participants in an activity;
Do not publicly question the referee’s or official’s judgement and never his/her honesty;
Support all efforts to remove verbal and physical abuse from extra-curricular activities;
Recognise the value and importance of volunteer coaches, managers and officials. They give of their time and
resources to provide recreational activities for all students; and
Do not approach a referee or official at any stage during or immediately after an event, except in appreciation.
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8.

SUPPORT GROUPS

Support Groups are sub-groups of the Parents and Friends Association and operate to enhance particular activities within the
School Community by providing support and additional funding for equipment or resources for those activities.
Funds raised by a Support Group must be made available for resources for that activity.
Annual fund-raising plans should be drawn up in association with the Co-ordinator of the activity so that all monies are
accountable, dates booked on the School calendar and events agreed as appropriate for the School and that activity.
Support Group finances will be audited with the Parents and Friends Association annual audit. All activities undertaken should
be done so with the approval of the Principal in association with the Co-ordinator of the activity.
Guidelines for Support Groups are available from the Parents and Friends Association.

9.

RESPONSIBILITY FOR GUESTS

Any School Community member who invites a relative, friend, supporter, carer or other person to be present at any school
related function or activity at any location must be responsible for that person and must ensure that they act at all times in a
manner consistent with this Code of Conduct.

10. BREACHES OF THIS CODE OF CONDUCT
The consequences to a member of the School Community for breaching this Code of Conduct will be determined by the
Principal in accordance with the St Aidan’s AGS Complaints Policy and may include one or more of the following:
•
•
•
•
•

The School may ban any member of the School Community from attending any extra-curricular activity;
The School may ban any member of the School Community from being on the School grounds in general;
The School may direct that any parent may only communicate with members of staff through a nominated School
representative;
In the case of extreme or prolonged breach of this Code of Conduct by a parent, the School may terminate the
enrolment of the child of that parent; and
The School may take such other steps as it may in its reasonable discretion determine appropriate according to the
nature of the breach.

11. RIGHT OF APPEAL
The St Aidan’s AGS Complaints Policy ‘right of appeal’ will apply to any decision made by the Principal under this Code of
Conduct. The Policy is accessible on, and can be downloaded from, the School’s website.

12. POLICY TYPE
This is an Operational policy. This policy applies to all members of the School Community.
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Supportive School Environment Policy
Under the Anti-Discrimination Act of 1991, any form of harassment is unlawful.
Definition of Bullying
The word “bullying” is used to describe many different types of behaviour ranging from teasing or deliberately leaving someone
out of a social gathering or ignoring them, to serious assaults and abuse. Sometimes it is an individual who is doing the
bullying and sometimes it is a group.
Bullying is a form of harassment. It is a deliberate attempt to cause harm or pain to someone. This type of behaviour is
unwanted, unwelcome, unsolicited and usually persistent.
Bullying behaviour is exemplified in many ways, including the following:
•

Physical fighting, pushing, shoving, gestures or invasion of personal space

•

Verbal name calling, offensive language, slander (putting people down behind their backs picking on people because of
their race, gender or religious creed

•

Victimization stand-over tactics, picking on others, threats to “get people”, where groups try to dominate others

•

Electronic sending malicious e-mails, text messages, MSN

•

Social exclusion, prejudice, gossip, spreading rumours

There are many types of harassment. This behaviour becomes harassment when you have said that it is unwelcome or
unwanted and it does not stop immediately.
This policy should be read and applied in conjunction with the School’s Laptop Handbook and the Child Protection Policy.
Rationale
Our school seeks to affirm each student’s worth and dignity. Bullying strikes at the basis of these values and prevents students
reaching for excellence in every dimension of life. Students are entitled to receive their education free from humiliation,
oppression and abuse. Bullying has far reaching implications for everyone in the School community directly and indirectly. It
can damage the atmosphere of a class and even the climate of the School. Bullying is the misuse of power, position and
privilege. It is done to intimidate, coerce, engender fear, to control.
Bullying is primarily experienced and perpetrated by students against other students. This policy extends to bullying behaviours
experienced and perpetrated by staff, teachers and parents against any member of the School community.
This policy extends to bullying which is perpetrated by any student of the School, or bullying which causes harm to any student,
staff member, teacher or parent of the School or which brings the School into disrepute. As is appropriate, the School will
investigate and determine instances of bullying which occur outside of school hours and the school grounds. In investigating
bullying matters which occur outside of the School’s parameters the School does not consequentially extend St Aidan’s
Anglican Girls’ School Page 2 of 5 POL 086 its duty of care towards the students involved. The School’s involvement is limited
to the matter contained in this policy.
The School will make all students, staff, teachers and parents aware of the policy. The School will, if deemed appropriate,
counsel students, staff, teachers and parents on the bullying policy.
All reports of bullying will be taken seriously and investigated by the School. Victims of bullying will be supported. Incidents of
bullying will be investigated by a group of staff who are responsible for the students involved; investigations will be supervised
by the Principal. The School will keep appropriate records of all complaints received and investigations undertaken in respect
of bullying and cyber bullying.
The School has discretion to address bullying incidents. Measures may include individual counselling of victims and bullies,
mediation and/or a graded range of sanctions (verbal admonition, withdrawal of privileges, detentions, temporary exclusion
from class or studies, withdrawn or excluded permanently).
Instances of serious or ongoing bullying will be appropriately dealt with by the School through external consultation and advice
from the School’s lawyers, the School Council, the Queensland Police Service and the Department of Communities (Child
Safety Services).
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Bullying may result in criminal sanctions for bullies. The School will fully assist with any criminal investigation or prosecution
against a bully. The School does not have capacity to make a criminal complaint on behalf of a student, but encourages
students and parents to make a criminal complaint for serious, ongoing bullying.

Aims of Policy
1. To raise awareness and understanding of what bullying behaviour encompasses
2. To counter views that bullying is normal and acceptable
3. To provide a safe, secure environment for the school community
4. To create a supportive climate and break down any code of secrecy
5. To provide suitable counselling services and support all involved parties
6. To ensure a proactive approach to the management of bullying behaviour within the School community

Procedures
Action for Staff to take
1. Watch for early signs of distress in students.
2. Report all incidents or suspected incidents to the Year Level Co-ordinator or Dean of
Students or Head of Junior School.
3. Offer the target immediate support and help.
4. Include appropriate learning activities to counter bullying in your lessons, taking time to discuss this policy in year level or
form time groups.

Action for Parents/Guardians to take
1. Watch for signs of distress in your child. There could be an unwillingness to attend school, a pattern of headaches or
stomach aches, equipment has gone missing, etc.
2. Take an active interest in your child’s social life.
3. If you think students from the school are bullying your child, contact the Year Co-ordinator or Head of Junior School/Dean of
Students.
4. Talk openly and often with your daughter, listen to her concerns in an understanding way.
5. Contact the School for additional support and strategies that will help your daughter.
Action for Students to take
1. Students are encouraged to report all incidents of bullying to a trusted teacher or their Year Level Co-ordinator or Form
Teacher, even if the student is not directly involved. St Aidan’s Anglican Girls’ School Page 3 of 5 POL 086
2. Students sometimes need support to deal with certain incidents that involve aggression and conflict resolution; therefore,
they should speak with a member of the School’s staff, in confidence.
3. Offer support to students who are being bullied and show the student/s doing the bullying that it is wrong and unacceptable.
4. Talk with your friends and foster healthy, positive relationships.
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Action for the School to take if the investigation shows that the matter involved criminal liability, the school will:
a) Advise the victim and their parents of their capacity to make a formal complaint to the Queensland Police Service;
b) The School will assist fully in any Queensland Police Service investigation;
c) If the victim or their parents are reluctant to pursue criminal liability, the School will formally advise the student and their
parents of School’s limited powers going forward to monitor the matter;

If the investigation shows that the matter involves civil liability the School will:
a) Advise the victim and their parents to retain their own lawyers for independent advice if they wish to pursue the bully;
b) If appropriate, instruct the School’s lawyers for specific advices and the School’s rights to pursue the matter; and
c) Advise the School’s insurance broker of the possible legal action;

Upon resolution of the complaint the School will:
a) Counsel all students in the School’s bullying policy, respecting the confidentiality of the victim and their complaint; and
b) Reassess the School’s Supportive School Environment Policy and the Laptop Handbook.

Change of Address and Current Contact Details
The student is obliged to notify the school of any change of address while enrolled at the school. This is to ensure that any
notifications sent to the student advising of visa breaches are sent to the student’s current address.
Where St Aidan’s Anglican Girls’ School has approved the student’s welfare and accommodation arrangements, the student
requires both the School’s and the parent’s approval for any changes to welfare and accommodation arrangements.
The school is required by law to request confirmation of current address and contact details in writing for each student (and
parent or legal guardian if a student is under 18 years of age) at least every six months. This will be done via email.

When a student turns 18 whilst studying at St Aidan’s
When a student turns 18, the school is no longer responsible for approving the student’s welfare and accommodation
arrangements. However, any arrangements between the school and the student for provision of accommodation, such as
Homestay, can continue as required. St Aidan’s requires students to continue to live in approved accommodation arrangements.
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Schoolies Week
Students under 18 years of age for whom the school has issued a CAAW may not attend ‘schoolies week’ if celebrations fall
within the 7 day period at the end of the Year 12 course.
If a student under 18 attends ‘schoolies week’, the school will report via PRISMS (Provider Registration and International Student
Management System) that it no longer approves the welfare and accommodation arrangements of that student.
The only exception to this would be if the student’s parent is in the country and has assumed welfare responsibility for the student
during this period. In this case, the school must be notified of the parent’s arrival date, departure date and contact details while
in Australia.

St Aidan’s Laptop Program
The St Aidan’s Anglican Girls’ School Laptop Program (Years 7-12), aims to improve student learning experiences both in and
out of the classroom. The School provides students with a personal laptop on the expectation that they will make good decisions
with regard to their personal use of technology.
The Laptop User Charter must be read by the parents prior to signing. This charter must be returned to the School before the
laptop will be issued.
Additional information about the laptop program can be found on the School website.

Textbooks (Years 7 – 12)
Textbooks are hired to students at the start of each term in accordance with the requirements of specific teaching staff. Books
are only issued to students with a School ID. All books are bar-coded and students are asked to record Titles of Texts and
Barcode.
Textbooks must be returned to the school at the end of each school year or when leaving the school. Students will be liable for
the replacement costs of any textbooks that are damaged or not returned.

Compulsory Camps and Excursions
At St Aidan’s the purpose of the camping program is to assist students in:
•
•
•
•
•
•
•

Developing an understanding of the complexity and delicate balance within the environment
Developing a sense of independence
Developing collaborative and co-operative living skills
Developing “real life” problem solving skills
Interacting with non-familiar natural and man-made environments
Meeting the challenge of mastery of new activities
Exposure to new and challenging situations.

Attendance at camps /conferences is compulsory. Failure to attend without prior written approval from the Dean of Students or
a valid medical certificate is a breach of enrolment conditions.
Fees range from $50 to $500 and will be added to the fee statement when the camp/conference takes place.
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Privacy of Personal Information
St Aidan’s Anglican Girls’ School adheres to the requirements of the Privacy Act 2001 in relation to the way it handles personal
and sensitive information about students.
Information is collected during your enrolment in order to meet our obligations under the ESOS Act 2000 and the National Code
2007; to ensure student compliance with the conditions of their visas and their obligations under Australian immigration laws
generally.
The authority to collect this information is contained in the Education Services for International Students Act 2000, the Education
Services for International Students Regulations 2001 and the National Code of Practice for Registration Authorities and Providers
of Education and Training to International Students 2007.
Parents and students must be aware that the information provided by the student to the School may be made available to
Commonwealth and State agencies in the Fund Manager of the ESOS Assurance Fund, pursuant to obligations under the ESOS
Act 2000 and the National Code 2007.
The School is required, under S19 of the ESOS Act 2000, to inform Department of Immigration and Border Protection (DIBP)
about:
•
•

Changes to the student’s enrolment
Any breach by the student of a student visa condition relating to attendance or satisfactory academic performance under
Section 19 of the ESOS Act.

For more information on privacy, please refer to St Aidan’s Anglican Girls’ School Privacy Policy located on the School’s
website: www.staidans.qld.edu.au/OurSchool/PoliciesandProcedures or can be seen below;
St Aidan’s Anglican Girls’ School (the School), is committed to protecting the privacy of its employees, students and parents.
The School is bound by the Australian Privacy Principles (APPs) and the Privacy Act 1988 (Cth) (the Act).
1. SCOPE
This policy applies to students, parents, board members, employees and volunteers. This policy outlines how the School
collects, uses and discloses personal information.
2. DEFINITIONS
Employee means all employees employed by the School, including applicants and prospective Employees.
Employee Record means a record as defined in the Act.
Parent is the parent / guardian / carer of a Student.
Student means prospective, current or past student of the School.
Personal information is information or an opinion, whether true or not, and whether recorded in material form or not, about an
identified individual or an individual whose identity is reasonably apparent, or can be determined, from the relevant
information or opinion.
Sensitive information is a type of personal information. It includes information or opinion about an individual’s racial or ethnic
origin, political opinions, membership of a political association, religious beliefs or affiliations, philosophical beliefs,
membership of a professional or trade association, membership of a trade union, sexual preference or practice, or criminal
record. Sensitive information also includes biometric information that is used for the purpose of automated biometric
verification, biometric identification or biometric templates.
Health information is a subset of sensitive information. It is information or an opinion about the health or disability of an
individual and information collected to provide, or in providing a health service.
Health service includes an activity performed to assess, record, maintain or improve an individual’s health, to diagnose an
illness or disability, to treat an individual, or the dispensing on prescription of a drug or medicinal preparation by a pharmacist.
3. PURPOSE
The School collects, holds, uses and discloses personal information so that is can exercise its function and activities and fulfil
relevant duties and obligations.
That may include (but is not limited to):
(a) informing Parents about the Student’s education;
St Aidan’s Anglican Girls’ School Page 2 of 4 POL 052
(b) School administrative purposes, including for the provision of such services to the School;
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(c) supporting a Student’s educational, social and medical wellbeing;
(d) seeking donations and/or marketing for the School; and
(e) satisfying the legal obligations of the School.
The School collects and holds personal information, sensitive information and health information about Students, Parents and
Employees.
The School generally deals with personal and sensitive information regarding:
(f) Students and Parents relating to the enrolment of the Student at the School;
(g) job applicants, staff members, volunteers and contractors; and
(h) persons who are involved with the School.
The School collects personal information about individuals to satisfy legal obligations and to fulfil its educational purpose. If the
School requests information to be provided and the request is not complied with, the School may be unable to enrol a
prospective Student or continue enrolment of a current Student.
4. COLLECTION
4.1 Personal Information
The School collects personal information about an individual by way of forms, face-to-face meetings, interviews and telephone
calls. Other individuals may provide personal information about a person in dealings with the School.
The School may collect personal information about an individual from a third party, for example, a medical practitioner
providing a report.
Collection of personal information from a third party will be undertaken where it is reasonably necessary to do so. Any personal
information that is unsolicited will be dealt with in accordance with the APPs.

4.2 Sensitive Information
Sensitive information will be collected by the School where it is reasonably necessary for one or more of the School’s functions
or activities. It will only be collected with consent, unless one of the exceptions under the APPs applies.
4.3 Employee Records
Under the Act, the APPs do not apply to Employee records. This means that the Act does not apply to how the school deals with
an Employee record that concerns current and former Employees of the school.
5. USE AND DISCLOSURE
The School will only use and disclose personal information for the primary purpose of collection or as otherwise specified in
this Privacy Policy.
The School may disclose personal information to the Corporation of Synod of the Diocese of Brisbane for administrative and
management purposes including insurance, child protection and professional standards. St Aidan’s Anglican Girls’ School Page
3 of 4 POL 052
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Personal information will only be used for a secondary purpose if consent has been obtained, where it is reasonably expected
or if such use or disclosure falls within a permitted exception.
Sensitive information will be used and disclosed for the primary purpose of collection, unless the School is advised otherwise,
or the use or disclosure is required / permitted by law.
6. QUALITY OF INFORMATION AND SECURITY
The School endeavours to ensure that the personal information it holds is accurate, complete and up to date.
The School will take all reasonable steps to:
(a) protect personal information from misuse, interference, loss, unauthorised access, modification or unauthorised disclosure;
and
(b) destroy or de-identify information that is no longer needed.
7. ACCESS TO PERSONAL INFORMATION
Access to records of personal information that the School holds or concerns about the accuracy of information held by the
School should be directed to the Deputy Principal at the School.
Under the Act, an individual has the right to obtain access to personal information which the School holds about them; there
are exceptions to this, for example, where access may impact the privacy of others or pose as a threat to the individual.
To make a request to access personal information the School requires a request in writing. The School will respond to this
request within a reasonable period. Where it is reasonable, the School will provide access in the manner requested. The School
may charge a fee to provide access to the personal information, however, will not charge for the request for access.
If a request for access is refused the School will provide written reasons on why the request was refused; details on how to
make a complaint will also be included in this response.
8. OVERSEAS DISCLOSURE AND CLOUD
The School may disclose personal information about an individual overseas; this is likely to occur if the School uses “cloud”
service providers.
When disclosing personal information, the School will take all steps reasonable to ensure that the overseas recipient complies
with the APPs.
9. MARKETING AND FUNDRAISING
The School engages in marketing and fundraising as a means to promote future growth and sustain and improve the
educational environment for Students.
Personal information collected may be used to make a marketing or fundraising appeal. The School will abide by any direction
from an individual not to disclose personal information to third parties for marketing purposes.
The School also allows individuals to “opt out” through selection on the Standard Collection Notice. St Aidan’s Anglican Girls’
School Page 4 of 4 POL 052
10. COMPLAINTS
If an individual believes that the School has breached the APPs a complaint can be made to the School.
All complaints should be in writing and directed to the Principal. The School will investigate complaints in a timely manner and
respond in writing.
If an individual is not satisfied with the School’s response, a complaint can be lodged with the Office of the Australian
Information Commissioner on the following website http://www.oaic.gov.au/privacy/making-a-privacy-complaint.
11. CONTACT DETAILS
THE PRINCIPAL
ST AIDAN’S ANGLICAN GIRLS’ SCHOOL
11 RUTHVEN STREET, CORINDA, 4075
PH: (07) 3373 5999
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Student Protection Policy for Students and Young People
Please refer to our website www.staidans.qld.edu.au for the following policy documents relating to Student Protection:
•
•
•
•
•
•

Student Protection in Anglican Schools Policy and Procedures ebook
Student Protection in Anglican Schools Policy and Procedures Manual
Student Protection Information for Parents
Student Protection Officers
Child and Youth Risk Management Strategy
Complaints Management in Anglican Schools Policy and Procedures

Student Protection Officers:
St Aidan’s Anglican Girls’ School is committed to:

•

Promoting and striving to provide a safe, supportive and ethical environment for the wellbeing and holistic
development of students; and

•

Providing a safe secure nurturing environment in which all its students may grow and learn.

Student Protection Officers are persons designated as liaison people to whom students may refer if they are not feeling safe; or
to whom they make complaints of harm, inappropriate behaviour or physical/sexual abuse. The St Aidan’s Student Protection
Officers are:

•
•
•

Dean of Students and Academic Welfare (7-9) – Cate Begbie
School Guidance Counsellor - Jennie Robinson
Head of Junior School - Louise McGuire

Refund Policy
St Aidan’s Anglican Girls’ School refunds course fees in accordance with requirements under ESOS legislation.
Information on tuition and non-tuition fees payable and St Aidan’s Anglican Girls’ School fees and refund policy
is provided to students prior to enrolment and is part of the written agreement between the student and the
school.
NOTE: In the event that the terms of this Refund Policy for Student default prove to be non-compliant with
Australian law, a full refund of any unused tuition fees* received by the school with respect to the student
will be made within the period of four weeks after the day of student default.
* Refund calculations are prescribed by a Legislative Instrument- Education Services for Overseas Students
(Calculation of Refund) Specification 2014: http://www.comlaw.gov.au/Details/F2014L00907
Tuition fees for study periods for a course are calculated using a calculator to estimate fee increases where
tuition fees have yet to be determined.
School Fees and Refund Policy are included in school documentation in:
a)

School’s Written Agreement

b) International Student Handbook

Payment of Course Fees and Refunds
a) Fees are payable according to the St Aidan’s Anglican Girls’ School’s Fees Policy and the invoice is emailed to parents
each semester (ref: www.staidans.qld.edu.au/enrolments)
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b) An itemised list of school fees is provided in the school’s written agreement as per NC Standard 3.1.b
c) All fees must be paid in Australian dollars unless requested otherwise. Refunds will be reimbursed in the same currency
as fees were received.
d) Refunds will be paid to the person who enters into the written agreement unless the school receives written advice from
the person who enters the written agreement to pay the refund to someone else.
All notification of withdrawal from a course, or applications for refunds, must be made in writing and submitted to the
Principal.

Student default because of visa refusal
If a student’s visa application is refused by the Department of Immigration and Border Protection and the student cannot
undertake the course, the school will refund within four weeks any unspent pre-paid fees where the student produces evidence
that the application made by the student for a student visa has been refused by the Australian immigration authorities, minus
the lesser of 5% of the amount of pre-paid fees received or AUD 500.

Student default
a. Any amount owing under this section will be paid within 4 weeks of receiving a written claim from the student (or
parent(s)/legal guardian if the student is under 18).
b. Non-tuition fees will be refunded on a pro rata basis proportional to the amount of time the student was studying in the
course, except where a non-refundable payment on behalf of the student has been made.
c. If the student does not provide written notice of withdrawal and does not start the course on the agreed starting date, a
maximum of ten weeks tuition fees will be retained from tuition fees received by the school, with the remainder refunded to
the student.
d. If up to two study period’s tuition fees have been prepaid, and the school receives written notification of withdrawal by the
student (or parent(s)/legal guardian if the student is under 18), the school will refund the amount of prepaid fees less the
following amounts:
i.

The school will be entitled to retain an administration fee, that is, the application fee and the enrolment fee are not
refundable if written notice is received up to four weeks prior to commencement of the course.

ii. 50% of the semester’s tuition fee if written notice is received less than four weeks prior to commencement of the
course.
iii. 50% of any unspent pre-paid tuition fees, up to a maximum of one term’s fees, if written notice is received before
one (1) study period of the payment period has passed.
iv. No amount will be refunded if written notice is received after 1 study period of the payment period has passed.
e. If more than two semester’s tuition fees have been prepaid in one amount, refund provisions under (d) will apply for
tuition fees paid for the first two semesters, and any remaining unspent tuition fees after this will be refunded.
f.

No refund of tuition fees will be made where a student’s enrolment is cancelled for any of the following reasons:
i.

Failure to maintain satisfactory course progress (visa condition 8202).

ii. Failure to maintain satisfactory attendance (visa condition 8202).
iii. Failure to maintain approved welfare and accommodation arrangements (visa condition 8532).
iv. Failure to pay course fees.
v. Any behaviour identified as resulting in enrolment cancellation in St Aidan’s Anglican Girls’ School’s Supportive
School Environment Policy.
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Provider Default
a) If for any reason the school is unable to offer a course on an agreed starting day for the course, and the student for some
reason cannot be placed or refuses placement in an alternative course arranged by the school, a full refund of any unspent
pre-paid tuition fees* paid to the school will be made within 14 days of the agreed course starting day.
b) If for any reason the school is unable to continue offering a course after the student commences a course, and the
student for some reason cannot be placed or refuses placement in an alternative course arranged by the school, a full
refund of any unspent pre-paid tuition fees* paid to the school will be made within 14 days of the course school’s default
day.
c) In the event that the school is unable to fulfil its obligations of providing an agreeable alternative course for the student,
or a refund, the student will receive assistance from the Australian government’s Tuition Protection Service. For
information on the TPS, please see: https://tps.gov.au/StaticContent/Get/StudentInformation.
This agreement, and the availability of complaints and appeals processes, does not remove the right of the student to take action
under Australia’s consumer protection laws.

Definitions
a) Non-tuition fees – fees not directly related to provision of the student’s course, including application fee, OSHC,
accommodation fees, stationery fees, school bus tickets and uniforms fees
b) Pre-paid fees - tuition fees received by the school for a study period of the student’s course before the student begins the
study period.
c) Tuition fees – fees directly related to the provision of the student’s course including tuition fees (course fees), technology
levy and general levy and enrolment fee

Unspent pre-paid fees – in the case of the school not being able to provide the course in which the student is enrolled, unspent
prepaid tuition fees will be calculated according to a Legislative Instrument: http://www.comlaw.gov.au/Details/F2012L01351
If the student changes visa status (e.g. becomes a temporary or permanent resident) she will continue to pay full International
student’s fees for the duration of that year.

Deferment, Suspension, Cancellation & Withdrawal Policy
Deferment of commencement of study requested by student
St Aidan’s Anglican Girls’ School will only grant a deferment of commencement of studies for compassionate and compelling
circumstances. These include but are not limited to:
i. illness, where a medical certificate states that the student was unable to attend classes
ii. bereavement of close family members such as parents or grandparents (where possible a death certificate should be
provided)
iii. major political upheaval or natural disaster in the home country requiring emergency travel that has impacted on studies
iv. a traumatic experience which has impacted on the student (these cases should be where possible supported by police or
psychologists’ reports).
The final decision for assessing and granting a deferment of commencement of studies lies with the Principal.
Deferment will be recorded on PRISMS within 14 days of being granted.

Suspension of study requested by student
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Once the student has commenced the course, St Aidan’s Anglican Girls’ School will only grant a suspension of study for
compassionate and compelling circumstances. These include but are not limited to:
i. illness, where a medical certificate states that the student was unable to attend classes
ii. bereavement of close family members such as parents or grandparents (where possible a death certificate should be
provided)
iii. major political upheaval or natural disaster in the home country requiring emergency travel that has impacted on studies
iv. A traumatic experience which has impacted on the student (these cases should be where possible supported by police or
psychologists’ reports).
Suspensions will be recorded on PRISMS within 14 days of being granted.
The period of suspension will not be included in attendance calculations.
Requests for suspension of study must be made in writing and submitted to the Dean of Students and Academic Welfare (7-9).
The final decision for assessing and granting a suspension of studies lies with the Principal.
Student initiated cancellation of enrolment
All notification of withdrawal from a course, or applications for refunds, must be made in writing and submitted to The
Principal. Please see St Aidan’s Anglican Girls’ School’s Refund Policy for information regarding refunds.
Withdrawal of a Student
Please note parents are required to give one term’s notice in writing prior to the withdrawal of a student otherwise a term’s
fees will be payable in lieu of notice.

Assessing requests for deferment or suspension of studies
Applications will be assessed on merit by the Principal. An interview with the student or further information may be requested
before a decision is reached.
All applications for deferment or suspension will be considered within five (5) working days.
School initiated exclusion from class (1 – 28 days)
St Aidan’s Anglican Girls’ School may exclude a student from class studies on the grounds of misbehaviour by the student.
Exclusion will occur as the result of any behaviour identified as resulting in exclusion in St Aidan’s Anglican Girls’ School’s
Supportive School Environment Policy. Excluded students must abide by the conditions of their exclusion from studies which
will depend on the welfare and accommodation arrangements in place for each student and which will be determined by the
Principal.
Where the student is provided with homework or other studies for the period of the exclusion, the student must continue to
meet the academic requirements of the course.
Exclusions from class will not be recorded on PRISMS.
Periods of ‘exclusion from class’ will not be included in attendance calculations as per St Aidan’s Anglican Girls’ School’s
Course Progress and Attendance Policy.

School initiated exclusion from studies (28 days +)
St Aidan’s Anglican Girls’ School may initiate an exclusion from studies for a student on the grounds of misbehaviour by the
student.
Suspended students must abide by the conditions of their exclusion from studies which will depend on the welfare and
accommodation arrangements in place for each student and which will be determined by the Principal.
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Students who have been excluded from studies for more than 28 days may need to contact Department of Immigration and
Border Protection. (Please see contact details at: http://www.immi.gov.au/contacts/australia/index.htm.)
If special circumstances exist, the student must abide by the conditions of his or her exclusion which will depend on the
welfare and accommodation arrangements in place for each student and which will be determined by the Principal.
Exclusions from studies will be recorded on PRISMS.
The period of exclusion will not be included in attendance calculations.

School initiated cancellation of enrolment
St Aidan’s Anglican Girls’ School may cancel the enrolment of a student under the following conditions:
i. Failure to pay course fees
ii. Failure to maintain approved welfare and accommodation arrangements (visa condition 8532) [Alternatively schools may
decide that they will not cancel enrolment for this reason]
iii. Any behaviour identified as resulting in cancellation in St Aidan’s Anglican Girls’ School’s Code of Conduct. [refer to
International Students’ Handbook and School Handbook]
iv. If misleading, missing or inaccurate information was provided at the time of enrolment.
v. Student fails to attain the required English Proficiency Level
St Aidan’s Anglican Girls’ School is required to report failure to maintain satisfactory course progress and failure to maintain
satisfactory attendance to Department of Immigration and Border Protection, which may impact on a student’s visa. School
initiated cancellation of enrolment is subject to St Aidan’s Anglican Girls’ School’s Complaints and Appeals Policy.
Complaints and Appeals
Student requests for deferment, and suspension and cancellation of enrolment are not subject to St Aidan’s Anglican Girls’
School’s Complaints and Appeals Policy.
Exclusion from class is subject to St Aidan’s Anglican Girls’ School’s Complaints and Appeals Policy.
School initiated exclusion from studies, where the exclusion is to be recorded in PRISMS, and cancellation are subject to St
Aidan’s Anglican Girls’ School’s Complaints and Appeals Policy.
For the duration of the appeals process, the student will remain enrolled and may be required to maintain attendance at all
classes as normal. The student will be notified in writing of attendance requirements during the appeal process. The Principal
will determine if participation in studies will be in class or under a supervised arrangement outside of classes.
If students access St Aidan’s Anglican Girls’ School’s complaints and appeals process regarding a school initiated suspension,
where the suspension is recorded in PRISMS, or cancellation, the suspension or cancellation will not be reported in PRISMS
until the complaints and appeals process is finalised, unless extenuating circumstances relating to the welfare of the student
apply.
Extenuating circumstances may include:
i. the student refuses to maintain approved welfare and accommodation arrangements (for students under 18 years of age)
ii. the student is missing
iii. the student has medical concerns or severe depression or psychological issues which lead the school to fear for the
student’s wellbeing
iv. the student has engaged, threatened to engage or there is a reasonable suspicion that the student may engage in
behaviour that is reasonably believed to endanger the student or others
v. is at risk of committing a criminal offence, or
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vi. The student is the subject of investigation relating to criminal matters.
The use of extenuating circumstances by St Aidan’s Anglican Girls’ School to suspend or cancel a student’s enrolment prior to
the completion of any complaints and appeals process will be supported by appropriate evidence.
The final decision for evaluating extenuating circumstances lies with the Principal
Student to seek information from Department of Immigration and Border Protection
Deferment, suspension and cancellation of enrolment can have an effect on a student’s visa as a result of changes to
enrolment status.
Students can visit the Department of Immigration and Border Protection Website www.immi.gov.au/students/ for further
information about their visa conditions and obligations.

Student Transfer Request Policy
International students are restricted from transferring from their principal course of study for a period of six months. This
restriction also applies to any course(s) packaged with their principal course of study. Exceptions to this restriction are:
a) If the student’s course or school becomes unregistered
b) The school has a government sanction imposed on its registration
c) A government sponsor (if applicable) considers a transfer to be in the student’s best interests
d) If the student is granted a Letter of Release.
Students can apply to the Registrar for a Letter of Release at no charge to enable them to transfer to another education
provider. However, if a student has not completed the first six months of the principal course of study or is under 18 years of
age, conditions apply.
St Aidan’s Anglican Girls’ School will only provide a letter of release to students before completing the first six months of their
principal course in the following circumstances:
a) The student has changed welfare and accommodation arrangements and is no longer within a reasonable travelling
time of the school.
b) It is determined by the school that the best interests of the student would be served by granting a transfer
c) It has been agreed by the school the student would be better placed in a course that is not available at St Aidan’s
Anglican Girls’ School.
d) Any other reason stated in the policies of St Aidan’s Anglican Girls’ School.
Students under 18 years of age MUST also have:
a) Written evidence that the student’s parent(s)/legal guardian supports the transfer
b) Written confirmation that the new provider will accept responsibility for approving the student’s accommodation,
support, and general welfare arrangements where the student is not living with a parent / legal guardian or a suitable
nominated relative
c) Evidence that the student is always in Department of Immigration and Border Protection approved welfare and
accommodation arrangements.
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St Aidan’s Anglican Girls’ School will NOT provide a letter of release to students before completing the first six months of their
principal course in the following circumstances:
a) The student’s progress is likely to be academically disadvantaged
b) St Aidan’s Anglican Girls’ School is concerned that the student’s application to transfer is a consequence of the
adverse influence of another party
c) The student has not had sufficient time to settle into a new environment in order to make an informed decision about
transfer
d) The student has not accessed school support services which may assist with making adjustments to a new
environment, including academic and personal counselling services
e) School fees have not been paid for the current study period.
In order to apply for a letter of release, all students must first have a letter of offer from the receiving provider.
Applications to transfer to another registered provider may have visa implications. The student is advised to contact the
Department of Immigration and Border Protection and Citizenship office as soon as possible to discuss any implications. The
address of the nearest Office is: http://www.immi.gov.au/contacts/australia/index.htm for street addresses of Department
of Immigration and Border Protection Offices in Brisbane – 229 Adelaide Street, Brisbane Q4000
Other contact details for Department of Immigration and Border Protection are:
Tel: 131 881 and E: student.centre@immi.gov.au
If a letter of release is provided by this School it will give information about whether the student has demonstrated a
commitment to studies during the course, had a good attendance record for the course, and paid all fees for the course.
All applications for transfer will be considered within five (5) working days and the applicant notified of the decision.
Students whose request for transfer has been refused will be notified in writing of the reasons for refusal and may appeal the
decision in accordance with St Aidan’s Anglican Girls’ School’s Complaints and Appeals policy.

Complaints and Appeals Policy
A copy of this policy will be provided to the student (or parent(s)/legal guardian if the student is under 18) at a reasonable
time prior to a written agreement being signed and again within 7 days of the commencement of student attendance of the
enrolled course.

Purpose
i)

The purpose of St Aidan’s Anglican Girls’ School’s Complaints and Appeals Policy is to provide a student or
parent(s)/legal guardian with the opportunity to access procedures to facilitate the resolution of a dispute or
complaint.

ii) The internal complaints and appeals processes are conciliatory and non-legal.

Complaints against other students
Grievances brought by a student against another student will be dealt with under the school’s Supportive School
Environment Policy.

Informal Complaints Resolution
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In the first instance, St Aidan’s Anglican Girls’ School requests there is an attempt to informally resolve the issue through
mediation/informal resolution of the complaint.
Students should contact the Dean of Students and Academic Welfare (7-9) in the first instance to attempt mediation/informal
resolution of the complaint.
If the matter cannot be resolved through mediation, the matter will be referred to the Principal and St Aidan’s Anglican Girls’
School’s internal formal complaints and appeals handling procedure will be followed.
i. Homestay Coordinator regarding Homestay issues
ii. Dean of Studies and Dean of Students and Academic Welfare (7-9) regarding academic issues
iii. Guidance Counsellor regarding pastoral care issues
iv. Year Level Coordinator regarding pastoral care issues
Formal Complaints Handling Procedure
The process of this grievance procedure is confidential and any complaints or appeals are a matter between the parties
concerned and those directly involved in the complaints handling process.
The student must notify the school in writing of the nature and details of the complaint or appeal.
Written complaints or appeals are to be lodged with the Principal.
Where the internal complaints and appeals process is being accessed because the student has received notice by the school
that the school intends to report the student for unsatisfactory course attendance, unsatisfactory course progress or
suspension or cancellation of enrolment, the student has 10 working days from the date of receipt of notification in which to
lodge a written appeal.
Complaints and appeals processes are available to students at no cost.
Each complainant has the opportunity to present her case to the Principal.
Students and/or the School, may be accompanied and assisted by a support person at all relevant meetings.
The formal grievance process will commence within 10 working days of the lodgement of the complaint or appeal with the
Principal/other.
Once the Principal/other has come to a decision regarding the complaint or appeal, the student will be informed in writing of
the outcome and the reasons for the outcome, and a copy will be retained on the student’s file.
If the grievance procedure finds in favour of the student, St Aidan’s Anglican Girls’ School will immediately implement the
decision and any corrective and preventative action required, and advise the student of the outcome.
St Aidan’s Anglican Girls’ School undertakes to finalise all grievance procedures within as soon as is practicable.
For the duration of the appeals process, the student’s enrolment will be maintained. The student will be notified in writing of
attendance requirements and conditions during this period.

External Appeals Processes
If the student is dissatisfied with the conduct or result of the complaints procedure, she may seek redress through an external
body at minimal or no cost. St Aidan’s Anglican Girls’ School allows 10 working days for accessing the external appeals process
in the case of Standards 10 and 11.
If the student wishes to complain or to lodge an external appeal about a decision made or action taken by St Aidan’s Anglican
Girls’ School, she may contact the International Students Ombudsman at no cost. The International Students Ombudsman
offers a free and independent service for International students. Please see: www.oso.gov.au or phone 1300 362 072 for
more information.
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Other legal redress
Nothing in the School’s Complaints and Appeals Policy negates the right of an International student to pursue other legal
remedies.
Definitions
Working Day – any day other than a Saturday, Sunday or public holiday during term time
Student– a student enrolled at St Aidan’s Anglican Girls’ School or the parent(s)/legal guardian of a student where that student
is under 18 years of age
Support person – for example, a friend/teacher/relative not involved in the grievance.

Accommodation and Welfare Policy
St Aidan’s Anglican Girls’ School approves the following accommodation options for overseas students:
1. The student will live with a parent or relative as permitted by Department of Immigration. In this case:
i. the School does not provide a welfare letter (CAAW) via PRISMS. The student’s family provides proof of relationship to
Department of Immigration and Border Protection for the purposes of visa application.
ii. Where the student is not living with a parent, the school reserves the right to visit the home and assess suitability.
The school may notify the Department of Immigration if concerns arise regarding the suitability of the arrangement or
the welfare of the student.
iii. If the adult responsible for the welfare, accommodation and other support arrangements for a student under 18
years holds a Student Guardian visa (subclass 580), all obligations and conditions of this visa must be met,
including:
• Not leaving Australia without the nominating student unless the School has first approved alternative welfare and
accommodation arrangements for the student for the adult’s period of absence, and
• Advising the Department of Immigration of any change of address, passport or other changes of circumstances.
In addition, the St Aidan’s Anglican School also l requires the following from a person holding a Student Guardian
Visa (subclass 580):
• Maintain Overseas Visitor Health Cover for themselves and any dependent children living with them in Australia
• Immediately advise the School of any change to address or contact details
• Immediately advise the School if there are any compassionate or compelling reasons to travel overseas or not be
at home for an extended period of time to care for the student.
If there is a valid reason for travelling overseas, and the School is able to approve alternative accommodation and
care arrangements for the student for the period of student guardian visa holder’s absence, the School will provide
documentation approving temporary care arrangements for the student for the Department of Immigration.
If there is not a valid reason for travelling overseas, or if the School is not able to approve alternative accommodation
and care arrangements for the student for the period of student guardian visa holder’s absence, the student will need
to travel overseas with the holder of the student guardian visa. In this case, the School will advise if compulsory
attendance requirements will or will not be affected by the student’s absence.
2. The student will live in school approved accommodation and care arrangements and the School will generate the welfare
letter (CAAW) via PRISMS to accompany the student’s Confirmation of Enrolment (CoE). In this case:
i.

Any accommodation, welfare and other support arrangements for the student must be approved by the School.
The student should not travel to Australia prior to the start date of CAAW arrangements (either by the school or
ELICOS provider).

ii.

Any changes to approved arrangements must also be approved by the School. This includes any requests by
students under 18 years of age to attend “Schoolies Week” on completion of Year 12
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iii.

If a student for whom the School has issued a CAAW refuses to maintain approved arrangements, the School will
report this to the Department of Immigration and advise the student to contact the Department of Immigration to
ensure visa implications are understood. (See Department of Immigration office addresses at:
http://www.immi.gov.au/Help/Locations/Pages/Australia.aspx )

School approved accommodation options for full fee paying 571 visa subclass students under 18 years of age include:
i.

Homestay Program operated by St Aidan’s and overseen by the Homestay Coordinator

ii.

Private accommodation and care arrangements approved by the School which meet all requirements under
relevant state and commonwealth legislation.

For further information on St Aidan’s Homestay, please refer to the Homestay Student Information Handbook.
School Holidays
Where the school has signed a Welfare Letter for a student as part of the student’s visa grant process, the school is responsible
for the student for the duration of the student’s visa. This includes during school holiday periods.
Arrangements for school holiday periods or for the period of time after a student leaves the school until her visa expires are
communicated to the school. Parental knowledge and consent need to be documented communicating any agreed
arrangements, including travel home.
For school holiday periods, the following accommodation options are available to full fee paying 571 visa subclass students
under 18 years of age:
•

Student returns home to parents

•

Student continues to live in Homestay arranged and approved by the school. Depending on circumstances, the
student may be moved to another Homestay family for the duration of the school holidays.

•

Student may spend holidays with friend’s family or relatives if all requirements are met in order to attain school
approval. The school must be provided with the name, address and contact number of the person assuming
guardianship for the child during that period. The school may require an interview with that person to determine
suitability prior to granting approval.

•

Student may attend a supervised excursion, camp, conference etc., if all requirements are met in order to attain
school approval.

•

Student’s parents travel to Australia for the holiday period and assume all welfare responsibilities for the student.

All International Students for whom the school holds a signed Welfare Letter (CAAW) must complete and return the School Holiday
Intention Form at least 4 weeks prior to the end of each school term.
The school reserves the right to refuse any holiday arrangement request if it is determined not to be in the best interest of the
student. This will be communicated in writing to the student and their parents, and an alternative arrangement will be proposed.
The student is responsible for all travel costs and all costs related to additional activities or programs (e.g. camps and
conferences).
The school must receive written consent from the student’s parents (not Homestay parent) for all holiday arrangements. This
may be via email. If the school does not receive written consent (including for travel home), the only option for the student is to
remain in a school arranged and approved Homestay placement.
School holiday periods for 2017
Holiday Period Starts

Holiday Period Ends

School Holiday Intention Form due by

Sunday 1 January 2017

Monday 23 January 2017

N/A

Saturday 1 April 2017

Monday 17 April 2017

Friday 10 March

Saturday 17 June 2017

Sunday 9 July 2017

Friday 26 May

Saturday 16 September 2017

Monday 2 October 2017

Friday 25th August

Thursday 1 December 2017

Monday 22nd January 2018

Friday 10th November
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Overseas Student Health Cover
International students must obtain Overseas Student Health Cover (OSHC) for the duration of their study course in Australia.
Students must also maintain awareness of the renewal date of their International Medical Health Insurance cover and
understand that in accordance with the Department of Immigration regulations failure to do so will result in cancellation of their
visa.
The school can obtain an appropriate policy through Allianz Global Insurance and will invoice the student accordingly. The school
will record this in PRISMS for the student’s Visa application.
Alternately, the student may wish to arrange their own Health Cover and supply the school and Department of Immigration with
a copy of the policy.

Monitoring Course Progress and Attendance Policies
Course Progress
The school will monitor, record and assess the course progress of each student for the course in which the student is currently
enrolled.
The course progress of all students will be assessed at the end of each semester of enrolment.
Students who have begun part way through a semester will be assessed after one full study period.
To demonstrate satisfactory course progress for grades 7-10, students will need to achieve a C minus (or higher) or a GPA 8
over 6 – 9 subjects studying for the registered courses or have demonstrated significant effort towards meeting the academic
requirements.
To demonstrate satisfactory course progress for Grades 11-12, students will need to achieve a passing grade C- (or higher) in
at least 5 subjects for the registered courses and met a GPA across five subjects of a C- (GPA 8) or have demonstrated
significant effort towards meeting the academic requirements. They will also need to meet QCE-eligibility requirements
including obtaining a pass (C-) or higher in an English and a Mathematics subject.
Demonstrated effort could include things such as:
•
•
•
•
•
•

Making measureable improvement gains over the semester
Attending additional English language classes
Attending additional voluntary tutoring sessions
Seeking help from teachers
Thorough attempts and timely submission of all homework and assessment tasks
Evidence from parents and guardians that the student is spending significant time studying at home

If a student does not achieve competency in at least 50% of units studied in a study period or is not assessed as having
demonstrated significant effort, the Dean of Studies will formally contact the parent(s) to advise there will be a meeting with
the student to develop an intervention strategy for academic improvement. This may include;
•
•
•
•
•
•
•
•

Subject tutorial support in class time
Mentoring
Additional EALD support
Change of subject selection, or reducing course load (without affecting course duration)
Counselling – time management
Counselling -academic skills
Counselling - personal
other intervention strategies as deemed necessary

The Dean of Studies and the Dean of Students and Academic Welfare (7-9) will monitor the progress of students at mid
semester to determine if such interventions are necessary.
A copy of the student’s individual strategy and progress reports in achieving improvement will be forwarded to parents.
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The student’s individual strategy for academic improvement will be monitored over the following study period by the Dean of
Students and Academic Welfare (7-9) and records of student response to the strategy will be kept.
If the student does not improve sufficiently academically and achieve satisfactory course progress by the end of the next study
period, St Aidan’s Anglican Girls’ School will advise the student in writing of its intention to report the student for breach of visa
condition 8202, and that she has 20 working days in which to access the school’s internal complaints and appeals process.
Following the outcome of the internal process, if the student wishes to complain or lodge an external appeal about a decision
made or action taken by St Aidan’s Anglican Girls’ School, she may contact the Overseas Student Ombudsman at no cost. This
must be done within 10 days. Please see St Aidan’s Anglican Girls’ School’s Complaints and Appeals Policy for further details
The school will notify the National ESOS Authority via PRISMS of the student not achieving satisfactory course progress as soon
as practicable where:
i.

the student does not access the complaints and appeals process within 20 days, or

ii.

withdraws from the complaints and appeals process, or

iii.

the complaints and appeals process results in favour of the school

Completion within expected duration of study
As noted above, the school will monitor, record and assess the course progress of each student for the course in which the
student is currently enrolled.
Part of the assessment of course progress at the end of each semester will include an assessment of whether the student’s
progress is such that they are expected to complete their course within the expected duration of the course.
The school will only extend the duration of the student’s study where the student will not complete their course within the
expected duration due to:
•
•
•

Compassionate or compelling circumstances (see Definitions below)
Student participation in an intervention strategy as outlined above
An approved deferment or suspension of study has been granted in accordance with St Aidan’s Anglican Girls’ School’s
Deferment, Suspension and Cancellation Policy.

Where the school decides to extend the duration of the student’s study, the school will report this change via PRISMS within 14
days and/or issue a new COE if required.
Monitoring Course attendance
Satisfactory course attendance is attendance of 80% of scheduled course contact hours. [NB the National Code St 11
specifies a minimum attendance requirement of 80%, or under certain conditions, of 70% as outlined in St 11.9. School policy
can require a higher minimum attendance rate.]
Student attendance is:
• Checked and recorded each timetabled lesson
• Assessed regularly
• Recorded and calculated over each study period
Late arrival at school or early departure from school will be recorded and will be included in attendance calculations.
All student initiated absences from school will be included in absentee calculations and should be accompanied by a medical
certificate, an explanatory communication from the student’s carer or evidence that leave has been approved by the Principal.
Any absences longer than five [5] consecutive days without approval will be investigated.
New Year celebrations, birthdays and any other cultural calendar event or family celebrations are not compassionate or
compelling reasons for absence and will be included in the absentee calculations.
Student attendance will be monitored by Dean of Students and Academic Welfare (7-9) every week over a study period to
assess student attendance using the following method:
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i. Calculating the number of hours the student would have to be absent to fall below the attendance threshold for a semester
e.g. number of study days x contact hours x 20%.[For example, a twenty week semester with 5 contact hours a day would
equal 500 contact hours. 20% of this is 100 hours.]
ii. Any period of school initiated exclusion from class or studies will not be included in student attendance calculations.
Parents of students at risk of breaching St Aidan’s Anglican Girls’ School’s attendance requirements will be contacted by letter
and students will be counselled and offered any necessary support when they have absences totalling 85 % any study period.
If the calculation indicates that the student has not passed the attendance threshold for the study period, St Aidan’s Anglican
Girls’ School will advise the student of its intention to report the student for breach of visa condition 8202, and that she has 20
working days in which to access the school’s internal complaints and appeals process except in the circumstances outlined in
3.i.
The school will notify the National ESOS Authority via PRISMS of the student not achieving satisfactory course attendance as
soon as practicable where:
i.
the student does not access the complaints and appeals process within 20 days
ii.
withdraws from the complaints and appeals process
iii.
The complaints and appeals process results in a decision for the school.
Students will not be reported for failing to meet the 80% threshold where the student produces documentary evidence clearly
demonstrating compassionate or compelling circumstances e.g., medical illness supported by a medical certificate, and the
student’s attendance has not fallen below 70% for the study period.
The method for calculating 70% attendance is the same as that outlined above with the following change; number of study
days x contact hours x 30%.
If a student is assessed as having nearly reached the threshold of 70% attendance for a study period, [insert position] will
assess whether a suspension of studies is in the interests of the student as per St Aidan’s Anglican Girl’s School’s Deferment,
Suspension and Cancellation policy.
If the student does not obtain a suspension of studies under the St Aidan’s Anglican Girls’ School’s Deferment, Suspension
and Cancellation Policy, and falls below the 70% threshold for attendance for the study period, the process for reporting the
student for unsatisfactory attendance (breach of visa condition 8202) will occur as per above.

Definitions
Compassionate or compelling circumstances - circumstances beyond the control of the student that are having an impact on
the student’s progress through a course. These could include:
• Serious illness, where a medical certificate states that the student was unable to attend classes
• Bereavement of close family members such as parents or grandparents
• Major political upheaval or natural disaster in the home country requiring their emergency travel that has impacted on
their studies
• A traumatic experience which has impacted on the student (these cases should be where possible supported by police or
psychologists’ reports)
• Where the school was unable to offer a pre-requisite unit
• Inability to begin studying on the course commencement date due to delay in receiving a student visa.
For other circumstances to be considered as compassionate or compelling, evidence would need to be provided to show that
these were having an impact on the student’s progress through a course.

Expected duration – The length of time it takes to complete the course studying full-time. This is the same as the registered
course duration on CRICOS.
School day – Any day for which the school has scheduled course contact hours.
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Tertiary (University) Entrance
QCE and Senior Certification
The Queensland Certificate of Education is a qualification, usually awarded to eligible students, at the completion of Year 12.
Queensland students must be registered with the QSA in the year before their compulsory phase begins. This generally occurs
in Year 10.
Learning Options and Requirements
The QCE offers flexibility in what is learnt, where it is learnt and when it is learnt. There is a wide range of learning options
including academic and vocational choices.
To be awarded a QCE, students must have at least 20 credits in the required pattern and fulfil literacy and numeracy
requirements.
Planning for a QCE – SET Plan
A Senior Education and Training Plan (SET Plan) is used to assist students as they plan their senior studies and ambitions
beyond school. Incorporating interests and abilities the SET Plan is finalised while the student completes Year 10. It is a
document that is supported by the student, her parents and the school.
Monitoring Progress – learning accounts
When a student is registered the QSA opens a learning account for them. This account details the students learning and results
of any completed courses of study. Students are able to access their account through the Career Information Services portal
on the QSA website.
Awarding a QCE
Most students are awarded a QCE at the end of Year 12. Students who do not meet the QCE requirements at the end of Year
12 can continue to work towards their certificate - their learning account remains open, regardless of their age (however,
credits expire after 9 years). The QSA will award a QCE in the following July or December, once a person becomes eligible.
All students who finish Year 12 receive a transcript of their learning account in the form of a Senior Statement, which is issued
in December.
After finishing Year 12 students who become eligible for the award of a QCE will receive a Statement of Results. A Statement of
Results is a cumulative transcript of their learning account. These will be issued every July and December.
Tertiary entrance and the QCE
The requirements for a QCE are different to those for tertiary entrance. Students should check the Queensland Tertiary
Admissions (QTAC) Website for accurate tertiary entrance information.
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School Uniforms (Year 7 – Year 12)
Sizes

Cost per
item AU$

Blue Dress (inc collar & lace)

All sizes

100.00

Jumpers

Sizes 6 -10

65.00

Sizes 12-20

75.00

All sizes

260.00

Item (Years Prep -12)
School Uniform

Blazers (Senior School)
(Fittings done in February)
House Badge

3.50

School Hat - Panama

All sizes

83.00

P.E Cap

One size

16.50

Prep - Year 6 Play Hat

S,M,L

15.00

School Bags
Primary Physiopak

50.00

Physiopak (M)

75.00

Physiopak (L & XL)

80.00

Trolley Bag

M

95.00

Trolley Bag

L

105.00

Jumbo School Bag

54.00

Sports Bag

35.00

P.E / Swim Bag

18.00

Homework Folio Years 1 - 6

10.50

Library Bag Years 1 - 6

12.00

Sports Uniform
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Tartan Shorts Prep - Year 5

All sizes

32.00

Brown shirt Prep - Year 6

All sizes

32.00

House Shirt Prep - Year 6

All sizes

20.00

Tartan Skirt Years 5 - 12

All sizes

49.00

Blue Shirts Years 7 - 12

All sizes

32.00

All Bike Pants

G10 - 12

20.00

G14 L8 - 24

25.00

Lycra bike pants Years 1 - 2

20.00

Tracksuit - Top

85.00
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Students attending St Aidan’s Anglican Girls’ School must
only wear the school approved uniform including
accessories. The P&F Uniform Shop also sells noncompulsory items such as hair ties and special items for
extra-curricular activities.
School Uniform (known as ‘Blues’)
•
•
•
•
•

Blue Dress with white collar
Brown socks or stockings
Brown Shoes
School badge and House badge
Panama Hat

- Pants

55.00

Swimming Togs
Butterfly Back

All sizes

63.00

Caps - Lycra

One size

7.00

One size

10.00

Swim shirt ( Rash)

S,M,L,/G14

50.00

Swim shirt ( Rash)

Girls/child

43.00

Brown Tights

All sizes

12.00

Brown Socks

All sizes

7.00

White Socks

All sizes

7.00

- Silicone

Socks

Formal Uniform (known as ‘Whites’)
The white uniform is worn at formal school events such as the Annual Awards Ceremony, at Debating Competitions,
as a Tour Guide on Open Day, and for Special Occasions as directed by the Principal.
PE Uniform (known as ‘Browns’)
•
•
•

Blue shirt
St Aidan’s tartan skirt
St Aidan’s white sports socks

In winter, tracksuit pants may be substituted for the skirt.
A jumper/blazer or tracksuit top may be worn.

Uniforms are purchased from the P&F Uniform Shop on site at the school. The Uniform Shop is open during the school term in
the following hours:
Monday, Tuesday, Friday
Thursday
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7.30am – 9am
7.30am – 2pm
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